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Welcome!

Dear Resident,

Welcome to Lake Superior State University and the university’s housing and
residential life program. You’ll find your academic pursuits and on-campus
residency surrounded with history, tradition and memorable experiences.

The Housing and Residential Life staff seeks to provide an environment
conducive to community living while recognizing the rights and responsibilities
of each individual. The diversity of others’ backgrounds requires a need for
patience, communication and understanding.

The Navigator handbook is designed to assist you with your on-campus living
experiences. As a student, you are also responsible for the information in the
student handbook at www.lssu.edu/studenthandbook and the fire safety policy
at www.lIssu.edu/housing. Please familiarize yourself with the information and
contact us if you have further questions.

Our staff will do everything possible to ensure that your experience at LSSU

will be the best.

Cordially,

Holly Johnson,
Director of Campus Life
Lake Superior State University
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LSSU On-Campus Resident Handbook

The LSSU On-Campus Resident Handbook and Residence Hall/ Dining Service
Contract will constitute the Lake Superior State University Housing Contract.
This agreement becomes legally binding on both parties when a Residence Hall/
Dining Service Contract is received and accepted by Housing and Residential
Life or the resident takes occupancy.

Residence Hall Occupancy and Meal Service Schedule
2006-2007

FALL SEMESTER

New Student  Saturday — September 2, 2006 check-in at Cisler

Move-in Day  (new freshmen and transfers only) 8:30 a.m. - 6:00 p.m.

Halls open Sunday — September 3, 2006 check-in at Cisler
(all returning students) 8:00 a.m. - 7:00 p.m.

First meal Saturday — September 2, 2006 Dinner*

Last meal Tuesday —November 21, 2006 Dinner

Halls will remain open during Thanksgiving break.
Meals will not be served.

First meal Sunday —November 26, 2006 Dinner
Last meal Friday —December 22, 2006 Lunch
Halls close Saturday —December 23,2005 10:00 A.M.

Note: The LSSU campus, including all on-campus housing, will be
closed down during the semester break. No exceptions will be made.

SPRING SEMESTER

Halls open Friday —January 12, 2007 Noon

First meal Sunday —January 14, 2006 Dinner
Last meal Friday —March 3, 2007 Dinner
Halls close Saturday —March 3, 2007 10:00 A.M.
Halls open Friday —March 9, 2007 Noon

First meal Sunday —March 11, 2007 Dinner
Last meal Friday —May 4, 2007 Dinner
Halls close Saturday —May 5§, 2007 4:00 P.M.

*Three full meals are served Monday through Friday except on September 4th
and 5th, when a continental breakfast will be served instead of a full breakfast.
Brunch and dinner are served on weekends. Please note, this schedule is subject
to change.



Important Phone Numbers

Public Safety (Campus Security) x2100 Vehicle Registration x2100
Housing & Residential Life Office x2411 Bookstore x2227

Financial Aid Office x2678 Student Activity Center x2029
Human Resources x2213 Counseling Center x2752
Information Technology/Computer Support x6677  Intramural Sports x2606
Student Hotline x2858 Learning Center x2849

Health Center x2110 Library x2402

Food Service x2541 Native American Center x6664
Norris Center x2832 Athletics x2627

Career and Employment Center x2234 Activities Board x2756
Campus Life Office x2411

On-Campus Residency Guidelines

If you are a full-time student within 27 calendar months of the date of your
high school graduation, the University requires that you live on campus. For
these purposes, “full-time” means enrolled for 12 or more credit hours, and all
graduation dates will be assumed to be June 1 of any given year. The following
are exceptions to this policy:

1. If you live with your parents within a 60-mile or three-county (Chippewa,
Luce, and Mackinac) radius of the campus;

2. Ifresidence hall space is filled; or,

3. If you have an unusual financial or health problem and are excused from
living on campus by the Director of Campus Life.

To claim any of these exceptions, you need to get an exemption application from
the Office of Campus Life and receive permission from the director of Campus
LlIfe, in order to live off campus. The University also recognizes the occasional
need for other exceptions to its residency requirements. Requests for these
exceptions will be considered by the Vice President for Student Affairs.

The Director of Campus Life has the responsibility for any removals from
housing that may be necessary for disciplinary reasons. The Vice President

for Student Affairs is the officer of appeal for these decisions. If a student

is removed from the residence hall while under the on-campus residency
requirements, she or he may continue classes on a part-time status only. The
director of Campus Life may terminate housing privileges for students who fail
to maintain a current status on their room and board accounts. Appeals for this
type of action will be heard by the Vice President for Student Affairs.



Housing and Residential Life Office

The Department of Housing and Residential Life (HRL) is located on the lower
level of the Cisler Center in room 125 within the Office of Campus Life.

The mission of HRL is to provide a safe, clean, effective and convenient living
community with services to meet the needs and interests of students. It is our
goal to assist students in any way we can.

You can visit HRL for help with things like key replacement, room changes,
withdrawals from residence halls, etc. We are open Monday through Friday

8 a.m. until 5 p.m.

Alcohol Policy

Brady, Osborn and Student Village are alcohol-free halls. This means,
regardless of age, alcohol is NOT permitted in these buildings at anytime.
Residents and guests may not store or possess alcohol, or empty containers of
alcohol, this includes containers used as decorations. Kegs (even empty) are not
allowed in any residences on campus, as is any alcohol paraphernalia (i.e. beer
bongs, signage, etc.). Manufacturing any type of alcohol, such as beer or wine
making, is not allowed at anytime in university housing.

Alcohol is permitted in other residential units providing that all occupants and
guests are at least 21 years of age. Empty alcohol bottles are not permitted
and must be disposed of in a timely manner. Empty bottles and cans will

be confiscated during inspections, break periods or at any time a resident is
violating the alcohol policy. If at anytime the policy is violated, all students
present, regardless of age will be subject to disciplinary action.

Violations of the alcohol policy or state law will be subject to disciplinary

action, including fines, documentation, relocation or removal from housing and
parent notification. Below is an outline of what to expect if you are in violation
of the alcohol policy.

Sanctions for Students Violating Alcohol Policy

First Offense

Second Offense

Third Offense

Fourth Offense

Alcohol Education

Alcohol Education

Counseling Referral

University Suspension for
a minimum of one year

Documentation Filed

Counseling Referral

University Probation or
Suspension (min. 1yr)

Counseling and
additional developmental
requirements for
reinstatement

$50 fine $100 fine $200 fine $250 fine
Possible Relocation or | Possible Relocation or | Removal from University | Parent Notification
Removal from Housing | Removal from Housing | Housing

Parent Notification

Parent Notification
Behavioral Agreement
Documentation Filed

Parent Notification
Behavioral Agreement
Documentation Filed

Documentation Filed

See www.Issu.edu/studenthandbook for the complete alcohol policy.
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Assignment Policy

The University will make all residence hall assignments and may adjust housing
conditions as the need arises. Your preferences are considered according to the
date the University received your campus residence application and your first
room and board payment. Freshmen and sophomores will be given priority in
residence hall assignments (for this purpose only, your high school graduation
date will determine your class standing).

Br Hall —two- and four-person rooms and is all males. Preference is given
to students who are out of high school for less than 15 months, but upper-class
men may apply as well. Brady is a substance free building, including alcohol.
Osborn Hall —all female and has two-person rooms. Preference is given to
students who are out of high school for less than 15 months, but upper-class
women may apply also. Osborn is a substance free building, including alcohol.
Student Village —is composed of apartment units for eight people. Both men
and women live in the Village, and preference is given to students who are out
of high school for more than 15 months and less than 27 months. Upper-class
students may also apply. Student Village is a substance free building, including
alcohol.

Townhouses — The townhouses hold from four to six people and are for men
and women who are out of high school for more than 27 months.

Student Houses —Ontario Hall, Laker Hall, Huron Hall, Chippewa House,
Easterday House, Erie Hall and Ryan House have two- and three-person rooms
and house men and women who are out of high school for more than 27 months.
Older residents are given priority.

Neveu Hall —is composed of one-bedroom apartments that house two people.
Men and women who are out of high school for more than 27 months live in
Neveu Hall. Older residents have priority. A premium is charged for all one-
bedroom apartments.

Moloney Hall —has one-, two-, and three-bedroom apartments with two people
assigned to each bedroom. This hall is for men and women who are out of high
school for more than 27 months. Older students are given priority. A premium
is charged for all one-bedroom apartments.

The University reserves the right to determine how many residents will be
assigned to any housing unit. There may also be occasions on which the
University needs to move residents, and this right is also reserved. Your
first room and board payment is due by June 15. If your first payment is not
received, your housing application will be cancelled and you will need to
reapply for housing.

Lake Superior State University is committed to a policy of nondiscrimination in
all its operations and facilities. Assignments to residence halls are not based on
race, color, gender, religion, national origin, age, disability, sexual orientation, or
any other legally protected characteristic.
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Automobiles and Parking

All campus residents are allowed to have one vehicle on campus. Below are
a few rules and regulations that must be adhered to when having a vehicle on
campus.

* You must register your vehicle online at my.lssu.edu under the “Web
Services” channel. Your student account will be billed.

e Parking is only permitted in the parking area assigned.

e If you leave your vehicle on campus during breaks it must be left in Lot
H located by the Pianosi Maintenance Center off Meridian Drive.

e Vehicle washing or any other vehicle maintenance is not permitted on
University property.

e Complete parking regulations are available at the Student Service
Center in the Fletcher Center and at the Public Safety Office. Non-
compliance with the parking regulations can result in having a vehicle
towed away at the owner’s expense.

Parking Committee - The parking committee meets on a weekly basis. The
committee consists of faculty, staff and students. This committee allows
students an opportunity to dispute parking citations received on campus. Further
information can be obtained from the campus Public Safety Office at ext. 2210.

Bicycles and Bicycle Storage

You are welcome to bring your bike to campus, and outside racks are provided
for you to use. We recommend that you use a lock when your bike is in the rack.
You can also register your bike with Public Safety, at no charge, in case of loss.

During the winter months, bicycle racks are moved to allow for snow plowing.
We recommend that you take your bike home at Thanksgiving. Winter bicycle
storage will be available this coming year. Information will be made available
in October to on campus residents about storing their bikes on campus for the
winter. For safety reasons bicycles cannot be stored in the common areas (e.g.,
corridors, lounges, stairwells, etc.) of the residence halls. Public Safety will
remove any bike found in a common area.

Blood-Borne Pathogens

Should any student come in contact with any bodily fluids in a public area or
come upon bodily fluids, please contact an HRL staff member or Public Safety
immediately so that custodial support can address the situation and minimize the
risk of contact with blood-borne pathogens.



Cable TV

Cable TV is provided in University housing. The extended basic package is
included in your room and board rate. Premium services may be contracted
through Charter Communications at 635-1526.

Candles/Incense

Candles and incense are not allowed in any of our on-campus housing units.
Such items can cause severe damage to resident rooms, as well as to the
buildings, and are therefore prohibited. If found, these items will be confiscated
and disposed of. Students found in violation will be referred to the HRL officer
for disciplinary action.

Combustibles

Fire safety is of great concern to the University. Fire regulations in the residence
halls are designed for everyone’s safety. Halogen lamps, propane, air gas
cylinders, candles, oil lamps, burning incense, charcoal lighting fluid or any
other open flame devices or combustible materials are not allowed in the on
campus housing. Paper materials must be kept to a minimum. Real Christmas
trees are not allowed. The use or possession of fireworks, other explosives and
potentially harmful chemicals is also prohibited in the residence halls and in
their immediate vicinity.

Individuals who violate this policy will be subject to disciplinary and /or legal
action, which may result in dismissal from Lake Superior State University.

Consolidation and Reassignment

There are several reasons why the University may need to consolidate rooms.
These reasons may include, but are not limited to, space needed to house
additional students, to accommodate requests for private rooms / apartments, to
solve problems, or to better utilize the facilities.

If you are in a room that is being consolidated, you have the following options:

1. You may request a private room, if space is available, and pay the single
room charge on a prorated basis. If you choose this option in the fall and
the University does not project a need for the room in the spring, you may
keep the single for the spring semester by paying the single room rate.

2. You may move in with another student, as long as space is available and
you are eligible to live in the new room.

3. You may find a new roommate as long as the roommate is eligible to live in
your housing area.

4. You may remain in the room on regular room charges and keep the room
ready for a new roommate. The Housing and Residential Life Office may
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move another student into the room at any time, although we will try to give
you as much advance notice as possible.

5. You may ask to be put into the lottery draw to find a new roommate, which
means you might have to move to a different assignment.

If you do not choose an option on your own, the Housing and Residential Life
Office will choose one that best fits the needs of the University.

We regret any inconveniences that consolidation may cause, and are willing to
help in any way that we can. However, the HRL Office must reserve the right
to change room assignments, require a student to move to a different room, or to
assign or reassign rooms in any way that will best utilize the facilities available.

Damage Control Policy

It is everyone’s responsibility to keep all areas of the residence halls in the
best condition possible. In order to be fair to everyone, anyone responsible for
damage to a room and / or apartment or a common area should make financial
restitution.

Every attempt is made to be fair in the assessment of damages and in
discovering the person(s) responsible. All rooms and / or apartments will

be inspected periodically by the Housing and Residential Life staff, and the
initial condition of the rooms is noted when students move in. All residents
are responsible for maintaining their rooms and / or apartments in a clean and
orderly manner.

If you are leaving the residence hall system, charges for damages are deducted
from the damage deposit that you paid prior to checking into the living units. If
you will be returning to the residence halls for the next academic year, you will
be billed for the damages and the deposit will be retained as a guarantee against
future breakage or damage. The damage deposit less any money owed to the
University will be refunded when you leave the residence halls permanently.
Refunds will be processed after inspection of the units.

Charges will be made to all occupants of a room, apartment, and / or building
for damages, unless those responsible are identified and take responsibility for
specified damages. Damages, which have not been accounted for during the
year, will be assessed equally to the remaining occupants at the end of the year.
Maintenance and housekeeping deficiencies, charges for broken fixtures, and
damages to rooms and apartments are noted during inspections and fines may
be levied. Charges for common area damages, such as vandalism or theft of
hall fixtures, will be equally assessed to all residents of the living unit unless the
person or persons responsible are identified and assume full responsibility.

If you know who is responsible for residence hall damages tell your Resident
Assistant, Community Assistant, or the Housing and Residential Life Office.
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We would rather charge only the individual(s) responsible for the damage, and
we need your information in order to do so. In order to charge an individual

for specific damage: 1) the student must admit responsibility for the damage,

or 2) the HRL Office determines by some other means that an individual is
responsible for the damage. If none of these criteria are met, the cost is divided
among all occupants. Roommates are asked to complete a Damage Report Form
upon checkout. This form details damages and who was responsible. It is too
late to name a person responsible once billing is made for the damages.

Students who are guilty of deliberate damage are subject to disciplinary action.
Noncompliance with cleaning guidelines can lead to fine assessments and /

or disciplinary action. The following list provides a general idea of costs for
damages or misuse of University property and are subject to change without
notice:

Painting of @ rO0M.........cccovevieieieieieiee e $300-400
Window (regular and / or thermo pane)...........coceeveeennne $40-500
Room / Apartment dOOTS..........c.cevvereererirreririeeeereeeereeeenns $150-700
Room / Apartment door 10CKS .........ccecveieieinririeriiienians $50-200
Fire extinguishers to replace ...........ccecvevveierininiesienienns $50-150
Fire extinguishers to recharge .........cccccvevevvvveveveeerennann. $30-50
Light GlODES ..vovviviieiiiceecieeeeee e $30-50
WINAOW SCIEENS ......vevereiiieieriiieieieeetereeeee e seeeseseaens $35-80
LAIMPS...tiiitiieiiieeiereeteteee ettt ettt ens $35-50
CRAITS .ottt $30-300
Repairing holes in WallS..........cccooeveiereririeinieiiieeeenn $15-300
Telephone Jacks/Computer POrts..........coeeeeveevnieennenne $20-300

A more complete list of damage costs is available in Housing Office.

Decorating

We encourage you to add personal touches to your room, but we do ask that

you keep in mind good taste, safety, and the rights and sensibilities of other
residents. Each student is responsible for the condition of the furniture, walls,
windows and floors in the assigned room. Nails, hooks, tacks and tape can all
mar or damage walls or furniture; therefore, none of these are allowed. However,
blue painters tape is an alternative to scotch or duct tape as it will not damage
walls or doors. We also ask that you use common sense in hanging pictures in
order to avoid wall damage. You can be charged for any damage that you cause
in your room.

The use of water furniture such as waterbeds and fish tanks over 30 gallons
is not allowed due to the damage potential involved. Barn wood, paneling,
live Christmas trees, halogen lamps and other inflammable materials are not
permitted because they are fire hazards. Alcohol bottles and cans cannot be
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used as a form of decoration in the University housing and will be confiscated if
found in the rooms. A more complete list is located under Electrical Appliances
or by contacting Housing and Residence Life.

Mini indoor holiday lights (UL approved for indoor use) can be put up for the
holidays two weeks prior to the end of the fall semester and must be taken down
before the end of the fall semester.

Painting any room or University property is not allowed.

Drugs or lllegal Substances

The possession, use, sale, distribution or manufacture of any illegal substance
is prohibited in any building or on any property owned and/or controlled by the
University.

Violators will be subject to disciplinary
and/or legal action, that will result in
removal from University housing
and possible dismissal from
Lake Superior State University.

Electrical Appliances

The electrical system is not designed to carry heavy loads of electrical
equipment. The following electrical appliances are not permitted in LSSU
housing:

e Hot plates

¢ George Foreman grills

¢ Electric frying pans

e Air conditioners

e Sun lamps

e Halogen Lamps

e Major appliances

e Mini fridge’s over 5.0 cubic feet, over 34 inches high and draw over
3 amps of power

o Toasters and space heaters cannot be used in residence halls for
electrical and safety reasons. All lights and appliances must be UL
approved for indoor use.

e Any appliance with exposed heating elements

You can direct any questions you have about whether an appliance is appropriate
to Housing and Residential Life. A safe strip with surge protection is
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recommended if additional plug-ins are needed. Extension cords and multiple
outlet adapters can be dangerous and cannot be used in the residence halls. A
surge protector is recommended if you will have a computer in your room.

Electrical, Telephone and Fire Detecting
Systems

A minimum $50 fine will be assessed to any individual changing or otherwise
tampering with University-owned electrical, telephone or fire detecting systems.

Entry and Search Procedures

Lake Superior State University recognizes and respects the rights of its students
to have privacy with respect to their personal belongings. The University also
recognizes its responsibility to protect the health and safety of all members of
the University community. The University (represented by a RA/CA or other
appropriate official) reserves the right to enter University rooms and apartments
under any of the following circumstances:

1. When there is an immediate threat to the health and safety of the occupants
or the University property,

2. With permission of a resident,

With a search warrant,

4. By University personnel in the course of utilizing recognized legal authority
of their responsibilities as University employees,

5. By residence hall or public safety staff when there is a probable cause to
believe that a University regulation has been broken or where there is a
specific indication of danger in a student room or apartment,

6. By University personnel and their designated agents for repair, replacement

or inspection of University property,

By a resident assistant to complete closing and check-out procedures,

Health and Safety inspections,

During routine fire drills and scheduled inspections, or

0. During non-residency periods, such as between semesters or the Christmas

break, rooms are the sole property of the University and not the resident’s.
University staff will conduct routine inspections and maintenance activities
from time to time. The University reserves the right to remove from the
room, without the resident’s permission, any objects or materials which
constitute a health or safety hazard, or are the property of the University.
The University does not assume responsibility for items of a personal nature
that are damaged, lost or stolen.

»

= e e
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Escort Policy

Escort hours for Brady Hall and Osborn Hall are 9pm-10am on Sunday-
Thursday and 10pm-10am on Friday and Saturday. If you are not a resident of
these buildings you must be accompanied by a resident of the building during
these hours.

Fire Fighting Equipment and Fire Drill
Procedures

Fire alarms, extinguishers and smoke detectors are placed in University housing
for your protection against fires. It is against the law (Michigan Comp. Laws
Section 16607) to use them for any other purpose. If it is determined that
tampering has occurred, disciplinary action will be taken that may include, but
may not be limited to, fines, expulsion from housing, etc. Health and safety
inspections will be made on a regular basis throughout the year.

Residents discharging a fire extinguisher needlessly, turning on false fire alarms,
or tampering with smoke detectors and/or fire alarms will face serious disciplinary
action by the University as well as possible action by state and federal officials. A
minimum of $50 is assessed. Violations of this nature could result in termination
of campus residence and/or expulsion from Lake Superior State University.

When a fire extinguisher has been discharged, please report it immediately to your
RA/CA, custodians, public safety or to Housing and Residential Life.

Fire Drill Evacuations- Public Safety performs periodic fire drills in residential
housing throughout the year. At the sound of the fire alarm vacate the room

/ apartment and the building immediately. Move quietly and orderly out the
nearest exit and away from the building at least 50 feet beyond the outside door
to the designated meeting area for your building.

The building should not be re-occupied until an authorized all-clear signal is
given. You can then re-enter the building. This process is easiest if everyone
moves quietly and orderly back through the same door, that they left the
building.

For your own safety and that of everyone else in the building, you are required
to comply with all fire drills. Anyone not evacuating a building will face
disciplinary action.

Fire Safety

Students are required to comply fully with all University fire safety regulations.
All students are to become familiar with the Fire Safety Policy. A Fire Safety
Policy booklet is on-line and available to all students.
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See www.lssu.edu/housing. The University will conduct inspections from time
to time to ensure compliance.

Firearms, Ammunition and Explosives

Residents who choose to bring any firearms and ammunition to campus

must register and check them in at the Public Safety Office located in the
Administration building immediately. Firearms, ammunition, explosives, air
pistols, blow guns, and bow and arrows of any kind are not permitted in any on
campus housing or any other area of campus at anytime. It is illegal to possess a
concealed weapon on the campus of LSSU.

Food Services

The Campus Meal Plan is a comprehensive dining program that combines a
computerized meal card system with the added flexibility of dining in many
locations in the Cisler Student and Conference Center and includes diverse
menus and convenient hours. All resident students are required to select a meal
plan.

Where to Eat on Campus
The following dining options are available on campus:

e The Quarterdeck dining hall

e The Galley

e The Cappuccino Corner (snack area on the main floor of the library)
e (Caf¢ Ala Cart located in the Crawford Hall Lobby

For hours of operation visit the web at www.lssu.edu/foodserv or call x2641.

Quarterdeck Meal Plan Offerings

Traditional 19 Meal Plan — provides you all the 19 meals offered: breakfast,
lunch and dinner Monday - Friday, and brunch and dinner on Saturday and
Sunday. The 19 meals do not carry over week to week. This plan includes $50 in
Bonus Bucks per semester.

Platinum Block Plan — provides your choice of any 180 meals throughout the
semester. This plan is designed for students who are more likely to eat 12 meals
per week and includes $100 in Bonus Bucks per semester.

Gold Meal Plan — provides your choice of any 145 meals throughout the
semester. This plan is designed for students who are more likely to eat about 10
meals per week and includes $170 in Bonus Bucks per semester.

Silver Block Plan — provides your choice of any 120 meals throughout the
semester. This plan is designed for students who are more likely to eat about 8
meals per week. This plan includes $220 in Bonus Bucks per semester.

Note: Students on the Traditional 19 meal plan may eat once during each meal
period and meals are not transferable from one individual to another. Regardless
of meal plans, meals do not transfer from one school year to the next. Transfer
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of meals and Bonus Bucks from fall semester 