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Employee Cell Phone Reimbursement Agreement
Employee Name










Lake Superior State University agrees that there is a business related need for the employee to have access to cell phone service.  As such, the University will add one-half of the monthly stipend indicated below to the bi-weekly base pay of the employee.



Monthly





Stipend


Average Business Related Usage




$20

100 minutes per month



$35

400 minutes per month



$50

Unlimited Statewide minutes per month



Other

As approved by Vice President

The employee agrees to secure cell phone service through the cell phone service provider of their choice and will in no way obligate the University for such cell phone service.  The employee is free to combine both their personal cell phone service and the necessary business related cell phone service into one cell phone service contract.

Any stipend indicated above will be terminated immediately upon the employee’s termination from the University or change in job position.



Employee Signature


Date



Vice President Approval


Date



Budget Office Approval


Date
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