
Transcript Request 
 
Employees with higher education credits or degrees must request transcripts to be sent to Human 
Resources. Please have transcripts mailed to: 
 

Human Resources Office 
Lake Superior State University 

650 W. Easterday Ave 
Sault Ste. Marie, MI 49783 

 
Please have transcripts mailed to Human Resources within 30 days of hire date. 
 
Thank you!  
 
 


