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STUDY ABROAD PROGRAM REQUEST FORM
The Study Abroad Program Request Form and the Study Abroad Program Request Budget Template need to be completed by departments requesting to offer Study Abroad Programs.
Please complete the two forms and send them to Deb Faust in the Study Abroad Office. These forms will need to be completed and approval granted by the Study Abroad Office prior to the intended Study Abroad Program start date.
Describe the Study Abroad Program you plan to offer?    Attach documentation as necessary.
    
What are the dates of the Study Abroad Program?
     
Will this program be available to both students and non-students (community members)?  

     
Travel arrangements:       LSSU Faculty Group            Individual Student?
     
What kind of insurance, liability, waivers, etc. will be needed for Study Abroad Program?  (Questions about liability issues and insurance should be directed to the Director of Purchasing/Risk Management.)

     
Will LSSU faculty representatives be accompanying students?  If so, please list.

     
Will there be any prerequisites for participation in Study Abroad Program (ie. Course in foreign language, etc):
     
Will the students be registered in an LSSU course(s)?  If so, please provide course information.  (It is the responsibility of the department to also provide course information to the Registrar’s Office during the semester course schedule proofing process – be sure to indicate the course will be used for Study Abroad.)
     
Name of Instructor responsible for Study Abroad Program: ______________________________

Academic Department: _______________________ Signature: _____________________________
Approval of Dean: ____________________________________________  Date: ________________
Approval of Study Abroad Office: ______________________________ Date: ________________

Reviewed by Risk Management: ________________________________ Date: ________________

Approval of Provost: ___________________________________________ Date: ________________

All original forms will be maintained in the Study Abroad Office.  Once the Study Abroad Program has been approved by the Study Abroad Office and by the Provost, a copy of the forms will be sent to:  
_____Department Responsible for Program

_____Risk Management

_____Business Office

_____Registrar’s Office
