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� � 

�a�e� �L�A�K�E� �S�U�P�E�R�I�O�R� 
�S�T�A�T�E� �U�N�I�V�E�R�S�I�T�Y� 

�R�E�S�O�L�U�T�I�O�N� �A�D�O�P�T�E�D� �B�Y� �L�A�K�E� �S�U�P�E�R�I�O�R� �S�T�A�T�E� �U�N�I�V�E�R�S�I�T�Y� 
�B�O�A�R�D� �O�F� �T�R�U�S�T�E�E�S� �O�N� �F�E�B�R�U�A�R�Y� �1�7�,� �2�0�2�3� 

�O�n� �m�o�t�i�o�n� �b�y� �T�h�o�m�e�s� �B�a�i�l�e�y� �a�n�d� �s�e�c�o�n�d� �b�y� �B�R�r�t�c�h�a�r�d� �B�o�u�c�h� �5� 
�t�h�e� �f�o�l�l�o�w�i�n�g� �r�e�s�o�l�u�t�i�o�n� �w�a�s� �a�d�o�p�t�e�d� �u�n�a�n�i�m�o�u�s�l�y�:� 

� � � � 

�W�H�E�R�E�A�S�,� �t�h�e� �M�i�c�h�i�g�a�n� �L�e�g�i�s�l�a�t�u�r�e� �h�a�s� �p�r�o�v�i�d�e�d� �f�o�r� �t�h�e� �e�s�t�a�b�l�i�s�h�m�e�n�t� �o�f� 
�p�u�b�l�i�c� �s�c�h�o�o�l� �a�c�a�d�e�m�i�e�s� �a�s� �p�a�r�t� �o�f� �t�h�e� �M�i�c�h�i�g�a�n� �p�u�b�l�i�c� �s�c�h�o�o�l� �s�y�s�t�e�m�;� �a�n�d� 

�W�H�E�R�E�A�S�,� �u�n�d�e�r� �t�h�e� �R�e�v�i�s�e�d� �S�c�h�o�o�l� �C�o�d�e�,� �t�h�e� �L�a�k�e� �S�u�p�e�r�i�o�r� �S�t�a�t�e� �U�n�i�v�e�r�s�i�t�y� 
�B�o�a�r�d� �o�f� �T�r�u�s�t�e�e�s� �( ��U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d ��)�,� �a�s� �t�h�e� �g�o�v�e�r�n�i�n�g� �b�o�d�y� �o�f� �a� �s�t�a�t�e� �p�u�b�l�i�c� 
�u�n�i�v�e�r�s�i�t�y�,� �i�s� �a�n� �a�u�t�h�o�r�i�z�i�n�g� �b�o�d�y� �e�m�p�o�w�e�r�e�d� �t�o� �i�s�s�u�e� �c�o�n�t�r�a�c�t�s� �t�o� �o�r�g�a�n�i�z�e� �a�n�d� �o�p�e�r�a�t�e� 
�p�u�b�l�i�c� �s�c�h�o�o�l� �a�c�a�d�e�m�i�e�s�;� �a�n�d� 

�W�H�E�R�E�A�S�,� �o�n� �J�a�n�u�a�r�y� �2�6�,� �2�0�1�8�,� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �i�s�s�u�e�d� �t�o� �A�m�e�r�i�c�a�n� 
�I�n�t�e�r�n�a�t�i�o�n�a�l� �A�c�a�d�e�m�y� �(�t�h�e�  ��A�c�a�d�e�m�y ��)� �a� �C�o�n�t�r�a�c�t� �t�o� �C�h�a�r�t�e�r� �a� �P�u�b�l�i�c� �S�c�h�o�o�l� 
�A�c�a�d�e�m�y� �(�t�h�e�  ��C�u�r�r�e�n�t� �C�o�n�t�r�a�c�t ��)� �w�i�t�h� �a� �t�e�r�m� �o�f� �f�i�v�e� �(�5�)� �y�e�a�r�s�;� �a�n�d� 

�W�H�E�R�E�A�S�,� �t�h�e� �C�u�r�r�e�n�t� �C�o�n�t�r�a�c�t� �w�i�l�l� �e�x�p�i�r�e� �o�n� �J�u�n�e� �3�0�,� �2�0�2�3� �a�n�d� �t�h�e� �A�c�a�d�e�m�y� 
�h�a�s� �a�s�k�e�d� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �t�o� �i�s�s�u�e� �a� �n�e�w� �c�o�n�t�r�a�c�t� �t�o� �c�h�a�r�t�e�r� �a� �p�u�b�l�i�c� �s�c�h�o�o�l� 
�a�c�a�d�e�m�y�;� �a�n�d� 

�W�H�E�R�E�A�S�,� �i�n� �a�d�d�i�t�i�o�n� �t�o� �o�t�h�e�r� �R�e�v�i�s�e�d� �S�c�h�o�o�l� �C�o�d�e� �r�e�q�u�i�r�e�m�e�n�t�s�,� �t�h�e� 
�U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d ��s� �r�e�a�u�t�h�o�r�i�z�a�t�i�o�n� �p�r�o�c�e�s�s� �i�n�c�l�u�d�e�d� �c�o�n�s�i�d�e�r�a�t�i�o�n� �o�f� �i�n�c�r�e�a�s�e�s� �i�n� 
�a�c�a�d�e�m�i�c� �a�c�h�i�e�v�e�m�e�n�t� �f�o�r� �a�l�l� �g�r�o�u�p�s� �o�f� �p�u�p�i�l�s� �a�s� �m�e�a�s�u�r�e�d� �b�y� �a�s�s�e�s�s�m�e�n�t�s� �a�n�d� �o�t�h�e�r� 
�o�b�j�e�c�t�i�v�e� �c�r�i�t�e�r�i�a� �a�s� �t�h�e� �m�o�s�t� �i�m�p�o�r�t�a�n�t� �f�a�c�t�o�r� �i�n� �t�h�e� �d�e�c�i�s�i�o�n� �o�f� �w�h�e�t�h�e�r� �o�r� �n�o�t� �t�o� �i�s�s�u�e� �t�o� 
�t�h�e� �A�c�a�d�e�m�y� �a� �n�e�w� �c�o�n�t�r�a�c�t� �t�o� �c�h�a�r�t�e�r� �a� �p�u�b�l�i�c� �s�c�h�o�o�l� �a�c�a�d�e�m�y�;� �a�n�d� 

�W�H�E�R�E�A�S�,� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �C�h�a�r�t�e�r� �S�c�h�o�o�l�s� �O�f�f�i�c�e� �(�t�h�e�  ��C�S�O ��)�:� �(�1�)� �h�a�s� 
�e�v�a�l�u�a�t�e�d� �a�n�d� �a�s�s�e�s�s�e�d� �t�h�e� �A�c�a�d�e�m�y ��s� �o�p�e�r�a�t�i�o�n� �a�n�d� �p�e�r�f�o�r�m�a�n�c�e� �r�e�l�a�t�e�d� �t�o� �t�h�e� �C�u�r�r�e�n�t� 
�C�o�n�t�r�a�c�t�,� �(�2�)� �d�e�t�e�r�m�i�n�e�d� �t�h�a�t� �t�h�e� �A�c�a�d�e�m�y� �h�a�s� �s�a�t�i�s�f�i�e�d� �t�h�e� �c�o�n�d�i�t�i�o�n�s� �t�h�a�t� �t�h�e� �U�n�i�v�e�r�s�i�t�y� 
�B�o�a�r�d� �a�n�d� �t�h�e� �C�S�O� �h�a�v�e� �e�s�t�a�b�l�i�s�h�e�d�;� �(�3�)� �d�e�t�e�r�m�i�n�e�d� �t�h�a�t� �t�h�e� �A�c�a�d�e�m�y ��s� �a�c�a�d�e�m�i�c� 
�a�c�h�i�e�v�e�m�e�n�t� �f�o�r� �a�l�l� �g�r�o�u�p�s� �o�f� �p�u�p�i�l�s� �a�s� �m�e�a�s�u�r�e�d� �b�y� �a�s�s�e�s�s�m�e�n�t�s� �a�n�d� �o�t�h�e�r� �o�b�j�e�c�t�i�v�e� 
�c�r�i�t�e�r�i�a� �i�s� �s�a�t�i�s�f�a�c�t�o�r�y�;� �a�n�d� �(�4�)� �r�e�c�o�m�m�e�n�d�s� �t�h�a�t� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �i�s�s�u�e� �a� �n�e�w� 
�c�o�n�t�r�a�c�t� �t�o� �c�h�a�r�t�e�r� �a� �p�u�b�l�i�c� �s�c�h�o�o�l� �a�c�a�d�e�m�y� �t�o� �t�h�e� �A�c�a�d�e�m�y�.� 

�N�O�W�,� �T�H�E�R�E�F�O�R�E�,� �B�E� �I�T� �R�E�S�O�L�V�E�D�:� 

�k�e� �T�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �t�a�k�e�s� �t�h�e� �f�o�l�l�o�w�i�n�g� �a�c�t�i�o�n� �r�e�l�a�t�e�d� �t�o� �i�s�s�u�i�n�g� �a� �C�o�n�t�r�a�c�t� �t�o� 
�C�h�a�r�t�e�r� �a� �P�u�b�l�i�c� �S�c�h�o�o�l� �A�c�a�d�e�m�y� �a�n�d� �R�e�l�a�t�e�d� �D�o�c�u�m�e�n�t�s� �( ��C�o�n�t�r�a�c�t ��)� �t�o� �t�h�e� 
�A�c�a�d�e�m�y�:� 

�a�.� �T�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �a�p�p�r�o�v�e�s� �t�h�e� �f�o�r�m� �o�f� �t�h�e� �C�o�n�t�r�a�c�t� �a�n�d� �r�e�l�a�t�e�d� 
�d�o�c�u�m�e�n�t�s� �a�s� �s�u�b�m�i�t�t�e�d� �t�o� �a�n�d� �r�e�v�i�e�w�e�d� �b�y� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d�;



�2�.� 

�T�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �a�p�p�r�o�v�e�s� �a�n�d� �a�u�t�h�o�r�i�z�e�s� �t�h�e� �i�s�s�u�a�n�c�e� �o�f� �t�h�e� �C�o�n�t�r�a�c�t� 
�a�n�d� �r�e�l�a�t�e�d� �d�o�c�u�m�e�n�t�s� �a�n�d� �a�u�t�h�o�r�i�z�e�s� �t�h�e� �L�a�k�e� �S�u�p�e�r�i�o�r� �S�t�a�t�e� �U�n�i�v�e�r�s�i�t�y� 
�P�r�e�s�i�d�e�n�t� �(�t�h�e�  ��P�r�e�s�i�d�e�n�t ��)� �t�o� �e�x�e�c�u�t�e� �t�h�e� �C�o�n�t�r�a�c�t� �a�n�d� �r�e�l�a�t�e�d� �d�o�c�u�m�e�n�t�s� 
�i�s�s�u�e�d� �b�y� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �t�o� �t�h�e� �A�c�a�d�e�m�y�,� �p�r�o�v�i�d�e�d� �t�h�a�t�,� �b�e�f�o�r�e� 
�e�x�e�c�u�t�i�o�n� �o�f� �t�h�e� �C�o�n�t�r�a�c�t�,� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �P�r�e�s�i�d�e�n�t� �o�r� �h�i�s� �d�e�s�i�g�n�e�e� �a�f�f�i�r�m�s� 
�t�h�e� �f�o�l�l�o�w�i�n�g�:� 

�i�.� 

�i�i�.� 

�i�l�l�.� 

�i�v�.� 

�a�l�l� �t�e�r�m�s� �o�f� �t�h�e� �C�o�n�t�r�a�c�t� �h�a�v�e� �b�e�e�n� �a�g�r�e�e�d� �u�p�o�n� �a�n�d� �t�h�e� �A�c�a�d�e�m�y� 
�i�s� �a�b�l�e� �t�o� �c�o�m�p�l�y� �w�i�t�h� �a�l�l� �t�e�r�m�s� �a�n�d� �c�o�n�d�i�t�i�o�n�s� �o�f� �t�h�e� �C�o�n�t�r�a�c�t� �a�n�d� 
�a�p�p�l�i�c�a�b�l�e� �l�a�w�;� 

�t�h�e� �A�c�a�d�e�m�y� �h�a�s� �s�u�b�m�i�t�t�e�d� �a�l�l� �d�u�e� �d�i�l�i�g�e�n�c�e� �a�n�d� �o�t�h�e�r� �i�n�f�o�r�m�a�t�i�o�n� 
�r�e�q�u�i�r�e�d� �b�y� �t�h�e� �C�S�O� �O�f�f�i�c�e�r� �a�n�d� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d ��s� �l�e�g�a�l� 
�c�o�u�n�s�e�l� �a�n�d� �t�h�e� �C�S�O� �O�f�f�i�c�e�r� �i�s� �s�a�t�i�s�f�i�e�d� �t�h�a�t� �t�h�e� �A�c�a�d�e�m�y� �w�i�l�l� �b�e� 
�a�b�l�e� �t�o� �o�p�e�r�a�t�e� �s�u�c�c�e�s�s�f�u�l�l�y�;� 

�t�h�e� �C�o�n�t�r�a�c�t� �t�e�r�m� �d�o�e�s� �n�o�t� �e�x�c�e�e�d� �f�i�v�e� �(�5�)� �y�e�a�r�s� �a�n�d� �e�n�d�s� �n�o�t� �l�a�t�e�r� 
�t�h�a�n� �J�u�n�e� �3�0�,� �2�0�2�8�;� �a�n�d� 

�t�h�e� �C�o�n�t�r�a�c�t� �f�o�r� �t�h�e� �A�c�a�d�e�m�y� �i�s� �s�u�b�s�t�a�n�t�i�a�l�l�y� �s�i�m�i�l�a�r� �t�o� �t�h�e� �c�h�a�r�t�e�r� 
�c�o�n�t�r�a�c�t� �r�e�v�i�e�w�e�d� �a�n�d� �a�p�p�r�o�v�e�d� �b�y� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �o�n� �t�h�i�s� 
�d�a�t�e�,� �w�i�t�h� �t�h�e� �o�n�l�y� �c�h�a�n�g�e�s� �b�e�i�n�g� �t�h�o�s�e� �m�a�d�e� �b�y� �t�h�e� �C�S�O�,� �i�n� 
�c�o�n�s�u�l�t�a�t�i�o�n� �w�i�t�h� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d ��s� �l�e�g�a�l� �c�o�u�n�s�e�l�,� �t�h�a�t� �a�r�e� �i�n� 
�t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d ��s� �b�e�s�t� �i�n�t�e�r�e�s�t�.� 

�T�h�i�s� �r�e�s�o�l�u�t�i�o�n� �s�h�a�l�l� �b�e� �i�n�c�o�r�p�o�r�a�t�e�d� �i�n� �a�n�d� �m�a�d�e� �p�a�r�t� �o�f� �t�h�e� �A�c�a�d�e�m�y ��s� �C�o�n�t�r�a�c�t�.� 

�I�,� �t�h�e� �u�n�d�e�r�s�i�g�n�e�d�,� �a�s� �S�e�c�r�e�t�a�r�y� �o�f� �t�h�e� �L�a�k�e� �S�u�p�e�r�i�o�r� �S�t�a�t�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �o�f� �T�r�u�s�t�e�e�s�,� �d�o� 
�h�e�r�e�b�y� �c�e�r�t�i�f�y� �t�h�e� �f�o�r�e�g�o�i�n�g� �r�e�s�o�l�u�t�i�o�n� �w�a�s� �a�d�o�p�t�e�d� �b�y� �t�h�e� �L�a�k�e� �S�u�p�e�r�i�o�r� �S�t�a�t�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� 
�o�f� �T�r�u�s�t�e�e�s� �a�t� �a� �p�u�b�l�i�c� �m�e�e�t�i�n�g� �h�e�l�d� �o�n� �t�h�e� �1�7�t�h� �d�a�y� �o�f� �F�e�b�r�u�a�r�y�,� �2�0�2�3�,� �w�i�t�h� �a� �v�o�t�e� �o�f� �_� �7� �f�o�r�,� 

�&� �o�p�p�o�s�e�d�,� �a�n�d� �&� �_� �a�b�s�t�a�i�n�i�n�g�.� 

�4�8�3�9�-�9�5�8�9�-�1�7�5�5�.�1� 

�J�.� �2� 
�S�i�g�n�a�t�u�r�e�:� �~�X�C�Y� �1�/� �r�H� �L�h�e�w� 
� � 

�I�D�\�H�A�N�S�E�L�M�A�N�,� �J�A�S�O�N� �-� �0�7�6�4�3�9�\�0�0�0�0�3�3







�C�O�N�T�R�A�C�T� �T�E�R�M�S� 
�A�N�D� �C�O�N�D�I�T�I�O�N�S
�C�O�N�T�R�A�C�T� �T�E�R�M�S� 
�A�N�D� �C�O�N�D�I�T�I�O�N�S
�C�O�N�T�R�A�C�T� �T�E�R�M�S� 
�A�N�D� �C�O�N�D�I�T�I�O�N�S
�C�O�N�T�R�A�C�T� �T�E�R�M�S� 
�A�N�D� �C�O�N�D�I�T�I�O�N�S
�C�O�N�T�R�A�C�T� �T�E�R�M�S� 
�A�N�D� �C�O�N�D�I�T�I�O�N�S
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�C�O�N�T�R�A�C�T� �S�C�H�E�D�U�L�E� �1� 

�A�R�T�I�C�L�E�S� �O�F� �I�N�C�O�R�P�O�R�A�T�I�O�N� 
� 

�C�O�N�T�R�A�C�T� �S�C�H�E�D�U�L�E� �1� 

�A�R�T�I�C�L�E�S� �O�F� �I�N�C�O�R�P�O�R�A�T�I�O�N� 
� 

�C�O�N�T�R�A�C�T� �S�C�H�E�D�U�L�E� �1� 

�A�R�T�I�C�L�E�S� �O�F� �I�N�C�O�R�P�O�R�A�T�I�O�N� 
� 

CONTRACT SCHEDULE 1 

ARTICLES OF INCORPORATION



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
This is to Certify That  
 

 
 

 
corporation is validly in existence under the laws of this state. 
 
 
 
 
 
 
 
This certificate is issued pursuant to the provisions of 1982 PA 162 to attest to the fact that the corporation 
is in good standing in Michigan as of this date and is duly authorized to conduct affairs in Michigan and for 
no other purpose. 
 
 
 
This certificate is in due form, made by me as the proper officer, and is entitled to have full faith and credit 
given it in every court and office within the United States. 
 
 
 

 
  

 

 

In testimony whereof, I have hereunto set my hand,  

 

  

 
 

 

 Linda Clegg, Director

Corporations, Securities & Commercial Licensing Bureau

AMERICAN INTERNATIONAL ACADEMY, INC.AMERICAN INTERNATIONAL ACADEMY, INC.AMERICAN INTERNATIONAL ACADEMY, INC.AMERICAN INTERNATIONAL ACADEMY, INC.

in the City of Lansing, this 16th day of May , 2023.

was validly Incorporated on June 23 , 2011 as a Michigan nonprofit corporation, and said

Certificate Number: 23050354402

Verify this certificate at: URL to eCertificate Verification Search http://www.michigan.gov/corpverifycertificate.



�B�C�S�I�C�D�-�5�1�1� �(�R�e�v�,� �0�4�/�2�1�)� 

�M�I�C�H�I�G�A�N� �D�E�P�A�R�T�M�E�N�T� �O�F� �L�I�C�E�N�S�I�N�G� �A�N�D� �R�E�G�U�L�A�T�O�R�Y� �A�F�F�A�I�R�S� 
�B�U�R�E�A�U� �O�F� �C�O�M�M�E�R�C�I�A�L� �S�E�R�V�I�C�E�S� 

�D�a�t�e� �R�e�c�e�i�v�e�d� �(�F�O�R� �B�U�R�E�A�U� �U�S�E� �O�N�L�Y�)� 

� � 

� � 

� � 

�T�h�i�s� �d�e�c�u�m�e�n�t� �i�s� �e�f�f�e�c�t�i�v�e� �o�n� �t�h�e� �d�a�t�e� �f�i�l�e�d�,� �u�n�l�e�s�s� �a� 
�s�u�b�s�e�q�u�e�n�t� �e�f�f�e�c�t�i�v�e� �d�a�t�e� �w�i�t�h�i�n� �9�0� �d�a�y�s� �a�f�t�e�r� �r�e�c�e�i�v�e�d� 
�d�a�t�e� �i�s� �s�t�a�t�e�d� �i�n� �t�h�e� �d�o�c�u�m�e�n�t�.� � � � � 

� � 

� � 

� � � � � � � � � � 

�N�a�m�e� �G�r�e�g�o�r�y� �M�.� �M�e�i�h�n� 

�A�d�d�r�e�s�s� 
�1�3�0� �E�.� �N�i�n�e� �M�i�l�e� �R�o�a�d� 

�C�i�t�y� �S�t�a�t�e� �2�'�P� �C�o�d�e� 

�F�e�m�d�a�l�e�,� �M�i� �4�8�2�2�0� �E�F�F�E�C�T�I�V�E� �D�A�T�E�:� 
� � 

�T�e� �D�o�c�u�m�e�n�t� �w�i�l�l� �b�o� �r�o�t�u�m�m�e�d� �t�o� �t�h�a� �n�a�m�o� �a�n�d� �a�d�d�r�e�s�s� �y�o�u� �e�n�t�o�r� �a�b�o�v�e�.� �~�S� 
�I�f� �l�e�f�t� �b�l�a�n�k�,� �d�o�c�u�m�e�n�t� �w�i�l�l� �b�e� �r�a�t�u�r�n�a�d� �t�o� �t�h�e� �r�a�g�i�s�t�e�r�s�d� �o�f�f�i�c�e�.� 

�A�R�T�I�C�L�E�S� �O�F� �I�N�C�O�R�P�O�R�A�T�I�O�N� 
�F�o�r� �U�s�e� �b�y� �D�o�m�e�s�t�i�c� �N�o�n�p�r�o�f�i�t� �C�o�r�p�o�r�a�t�i�o�n�s� 

� � 

� � 

�O�F� 

�A�m�e�r�i�c�a�n� �I�n�t�e�r�n�a�t�i�o�n�a�l� �A�c�a�d�e�m�y�,� �I�n�c�.� 

�P�u�r�s�u�a�n�t� �t�o� �t�h�e� �p�r�o�v�i�s�i�o�n�s� �o�f� �t�h�e� �M�i�c�h�i�g�a�n� �N�o�n�p�r�o�f�i�t� �c�o�r�p�o�r�a�t�i�o�n� �A�c�t� �o�f� �1�9�8�2�,� �a�s� 
�a�m�e�n�d�e�d� �(�t�h�e�  ��A�c�t ��)�,� �b�e�i�n�g� �M�C�L�A� �4�5�0�.�2�1�0�1� �e�t� �s�e�g�.� �a�n�d� �P�a�r�t� �6�A� �o�f� �t�h�e� �R�e�v�i�s�e�d� �S�c�h�o�o�l� �C�o�d�e� 
�(�t�h�e�  ��C�o�d�e ��)� �a�s� �a�m�e�n�d�e�d�,� �b�e�i�n�g� �S�e�c�t�i�o�n�s� �3�8�0�.�5�0�1� �t�o� �3�8�0�.�5�0�7� �o�f� �t�h�e� �M�i�c�h�i�g�a�n� �C�o�m�p�i�l�e�d� �L�a�w�s�,� 
�t�h�e� �u�n�d�e�r�s�i�g�n�e�d� �c�o�r�p�o�r�a�t�i�o�n� �e�x�e�c�u�t�e�s� �t�h�e� �f�o�l�l�o�w�i�n�g� �A�r�t�i�c�l�e�s�:� 

�l�.� �T�h�e� �n�a�m�e� �o�f� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �i�s�:� �A�m�e�r�i�c�a�n� �I�n�t�e�r�n�a�t�i�o�n�a�l� �A�c�a�d�e�m�y�,� �I�n�c�.� 

�2�.� �T�h�e� �c�o�r�p�o�r�a�t�i�o�n� �i�d�e�n�t�i�f�i�c�a�t�i�o�n� �n�u�m�b�e�r� �( ��C�I�D ��)� �a�s�s�i�g�n�e�d� �b�y� �t�h�e� �B�u�r�e�a�u� �i�s�:� 

�3�.� �T�h�e� �c�o�r�p�o�r�a�t�i�o�n� �h�a�s� �u�s�e�d� �n�o� �o�t�h�e�r� �n�a�m�e�s�.� 

�4�,� �T�h�e� �d�a�t�e� �o�f� �f�i�l�i�n�g� �t�h�e� �o�r�i�g�i�n�a�l� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �i�s�:� 
� � 

�T�h�e� �f�o�l�l�o�w�i�n�g� �A�r�t�i�c�i�c�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �s�u�p�c�r�a�c�d�e� �t�h�e� �A�r�t�i�o�l�o�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �a�n�d� �s�h�a�l�l� 
�b�e� �t�h�e� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �f�o�r� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n�:� 

�A�R�T�I�C�L�E� �I� 

�T�h�e� �n�a�m�e� �o�f� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �i�s�:� �A�m�e�r�i�c�a�n� �I�n�t�e�r�n�a�t�i�o�n�a�l� �A�c�a�d�e�m�y�,� �I�n�c�.� 

�T�h�e� �a�u�t�h�o�r�i�z�i�n�g� �b�o�d�y� �f�o�r� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �i�s�:� �L�a�k�e� �S�u�p�e�r�i�o�r� �S�t�a�t�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �o�f� 
�T�r�u�s�t�e�e�s�.� 

�(�1�)� 



�A�R�T�I�C�L�E� �I�I� 

�T�h�e� �p�u�r�p�o�s�e� �o�f� �p�u�r�p�o�s�e�s� �f�o�r� �w�h�i�c�h� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �i�s� �o�r�g�a�n�i�z�e�d� �a�r�e�:� 

�1�.� �T�h�e� �c�o�r�p�o�r�a�t�i�o�n� �i�s� �o�r�g�a�n�i�z�e�d� �f�o�r� �t�h�e� �p�u�r�p�o�s�e� �o�f� �o�p�e�r�a�t�i�n�g� �a�s� �a� �p�u�b�l�i�c� �s�c�h�o�o�l� 
�a�c�a�d�e�m�y� �i�n� �t�h�e� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n� �p�u�r�s�u�a�n�t� �t�o� �P�a�r�t� �6�A� �o�f� �t�h�e� �C�o�d�e�,� �b�e�i�n�g� �S�e�c�t�i�o�n�s� �3�8�0�.�5�0�1� �t�o� 
�3�8�0�.�5�0�7� �o�f� �t�h�e� �M�i�c�h�i�g�a�n� �C�o�m�p�i�l�e�d� �L�a�w�s�.� 

�2�.� �T�h�e� �c�o�r�p�o�r�a�t�i�o�n�,� �i�n�c�l�u�d�i�n�g� �a�l�l� �a�c�t�i�v�i�t�i�e�s� �i�n�c�i�d�e�n�t� �t�o� �i�t�s� �p�u�r�p�o�s�e�s�,� �s�h�a�l�l� �a�t� �a�l�l� �t�i�m�e�s� 
�b�e� �c�o�n�d�u�c�t�e�d� �s�o� �a�s� �t�o� �b�e� �a� �g�o�v�e�r�n�m�e�n�t�a�l� �e�n�t�i�t�y� �p�u�r�s�u�a�n�t� �t�o� �S�e�c�t�i�o�n� �1�1�5� �o�f� �t�h�e� �U�n�i�t�e�d� �S�t�a�t�e�s� 
�I�n�t�e�r�n�a�l� �R�e�v�e�n�u�e� �c�o�d�e� �( ��I�R�C ��)� �o�r� �a�n�y� �s�u�c�c�e�s�s�o�r� �l�a�w�.� �N�o�t�w�i�t�h�s�t�a�n�d�i�n�g� �a�n�y� �o�t�h�e�r� �p�r�o�v�i�s�i�o�n� �o�f� 
�t�h�e�s�e� �A�r�t�i�c�l�e�s�,� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �n�o�t� �c�a�r�r�y� �o�n� �a�n�y� �o�t�h�e�r� �a�c�t�i�v�i�t�y� �n�o�t� �p�e�r�m�i�t�t�e�d� �t�o� �b�e� �c�a�r�r�i�e�d� �o�n� 
�b�y� �a� �g�o�v�e�r�n�m�e�n�t�a�l� �i�n�s�t�r�u�m�e�n�t�a�l�i�t�y� �e�x�e�m�p�t� �f�r�o�m� �f�e�d�e�r�a�l� �i�n�c�o�m�e� �t�a�x� �u�n�d�e�r� �S�e�c�t�i�o�n� �1�1�5� �o�f� �t�h�e� �I�R�C� 
�o�r� �b�y� �a� �n�o�n�p�r�o�f�i�t� �c�o�r�p�o�r�a�t�i�o�n� �o�r�g�a�n�i�z�e�d� �u�n�d�e�r� �t�h�e� �l�a�w�s� �o�f� �t�h�e� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n� �a�n�d� �s�u�b�j�e�c�t� �t�o� �a� 
�C�o�n�t�r�a�c�t� �a�u�t�h�o�r�i�z�e�d� �u�n�d�e�r� �t�h�e� �C�o�d�e�.� 

�A�R�T�I�C�L�E� �T�I�T� 

�T�h�e� �c�o�r�p�o�r�a�t�i�o�n� �i�s� �o�r�g�a�n�i�z�e�d� �o�n� �a� �n�o�n�-�s�t�o�c�k�,� �d�i�r�e�c�t�o�r�s�h�i�p� �b�a�s�i�s�.� 

�T�h�e� �v�a�l�u�e� �o�f� �a�s�s�e�t�s� �w�h�i�c�h� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �p�o�s�s�e�s�s�e�s� �i�s�,� 

�R�e�a�l� �P�r�o�p�e�r�t�y�:� �$�0�.�0�0� 

�P�e�r�s�o�n�a�l� �P�r�o�p�e�r�t�y�:� �$�0�.�0�0� �(�f�u�r�n�i�t�u�r�e� �a�n�d� �e�q�u�i�p�m�e�n�t�)� 
�(�T�h�e� �d�a�t�e� �o�f� �v�a�l�u�a�t�i�o�n� �o�f� �t�h�e� �a�b�o�v�e� �a�s�s�e�t�s� �i�s� �a�s� �o�f� �J�u�n�e� �1�0�,� �2�0�1�1�.�)� 

�T�h�e� �c�o�r�p�o�r�a�t�i�o�n� �i�s�-�t�o� �b�e� �f�i�n�a�n�c�e�d� �u�n�d�e�r� �t�h�e� �f�o�l�l�o�w�i�n�g� �g�e�n�e�r�a�l� �p�l�a�n�:� 

�a�.� �S�t�a�t�e� �s�c�h�o�o�l� �a�i�d� �p�a�y�m�e�n�t�s� �r�e�c�e�i�v�e�d� �p�u�r�s�u�a�n�t� �t�o� �t�h�e� �S�t�a�t�e� �S�c�h�o�o�l� 
�A�i�d� �A�c�t� �o�f� �1�9�7�9� �o�r� �a�n�y� �s�u�c�c�e�s�s�o�r� �l�a�w�.� 

�b�.� �F�e�d�e�r�a�l� �f�u�n�d�s�.� 
�c�.� �D�o�n�a�t�i�o�n�s�.� 

�.�d�.� �F�e�e�s� �a�n�d� �c�h�a�r�g�e�s� �p�e�r�m�i�t�t�e�d� �t�o� �b�e� �c�h�a�r�g�e�d� �b�y� �p�u�b�l�i�c� �s�c�h�o�o�l� 
�a�c�a�d�e�m�i�e�s�.� 

�e�.� �O�t�h�e�r� �f�u�n�d�s� �l�a�w�f�u�l�l�y� �r�e�c�e�i�v�e�d�.� 

�A�R�T�I�C�L�E� �I�V� 

�T�h�e� �a�d�d�r�e�s�s� �o�f� �t�h�e� �r�e�g�i�s�t�e�r�e�d� �o�f�f�i�c�e� �i�s�:� �_�_�1�3�0� �E�.� �N�i�n�e� �M�i�l�e� �R�o�a�d�,� �F�e�m�d�a�l�e�,� �M�i�c�h�i�g�a�n� �4�8�2�2�0� 
� � 

�T�h�e� �m�a�i�l�i�n�g� �a�d�d�r�e�s�s� �o�f� �t�h�e� �r�e�g�i�s�t�e�r�e�d� �o�f�f�i�c�e� �i�s� �t�h�e� �s�a�m�e�.� 

�T�h�e� �n�a�m�e� �o�f� �t�h�e� �r�e�s�i�d�e�n�t� �a�g�e�n�t� �a�t� �t�h�e� �r�e�g�i�s�t�e�r�e�d� �o�f�f�i�c�e� �i�s� �L�o�r�i�l�y�n� �C�o�g�g�i�n�s�.� 

�A�R�T�I�C�L�E� �V� 

�T�h�e� �c�o�r�p�o�r�a�t�i�o�n� �i�s� �a� �g�o�v�e�r�n�m�e�n�t�a�l� �e�n�t�i�t�y�.� 

�(�2�)� 



�A�R�T�I�C�L�E� �V�I� 

�T�h�e� �c�o�r�p�o�r�a�t�i�o�n� �a�n�d� �i�t�s� �i�n�c�o�r�p�o�r�a�t�o�r�s�,� �b�o�a�r�d� �m�e�m�b�e�r�s�,� �o�f�f�i�c�e�r�s�,� �e�m�p�l�o�y�e�e�s� �a�n�d� 
�v�o�l�u�n�t�e�e�r�s� �h�a�v�e� �g�o�v�e�r�n�m�e�n�t�a�l� �i�m�m�u�n�i�t�y� �a�s� �p�r�o�v�i�d�e�d� �i�n� �S�e�c�t�i�o�n� �7� �o�f� �A�c�t� �N�e� �1�7�0� �o�f� �t�h�e� �P�u�b�l�i�c� 
�A�c�t�s� �o�f� �1�9�6�4�,� �b�e�i�n�g� �S�e�c�t�i�o�n� �6�9�1�.�1�4�0�7� �o�f� �t�h�e� �M�i�c�h�i�g�a�n� �C�o�m�p�i�l�e�d� �L�a�w�s�.� 

�A�R�T�I�C�L�E� �V�I�I� 

�B�e�f�o�r�e� �e�x�e�c�u�t�i�o�n� �o�f� �a� �c�o�n�t�r�a�c�t� �t�o� �c�h�a�r�t�e�r� �a� �p�u�b�l�i�c� �s�c�h�o�o�l� �a�c�a�d�e�m�y� �b�e�t�w�e�e�n� �t�h�e� 
�c�o�r�p�o�r�a�t�i�o�n� �a�n�d� �L�a�k�e� �S�u�p�e�r�i�o�r� �S�t�a�t�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �o�f� �T�r�u�s�t�e�e�s� �(�t�h�e�  ��U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d ��)�,� �t�h�e� 
�m�e�t�h�o�d� �o�f� �s�e�l�e�c�t�i�o�n�,� �l�e�n�g�t�h� �o�f� �t�e�r�m�,� �a�n�d� �t�h�e� �n�u�m�b�e�r� �o�f� �m�e�m�b�e�r�s� �o�f� �t�h�e� �B�o�a�r�d� �o�f� �D�i�r�e�c�t�o�r�s� �o�f� �t�h�e� 
�c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �b�e� �a�p�p�r�o�v�e�d� �b�y� �a� �r�e�s�o�l�u�t�i�o�n� �o�f� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �a�s� �r�e�q�u�i�r�e�d� �b�y� �t�h�e� �C�o�d�e�.� 

�A�R�T�I�C�L�E� �V�i�l� 

�T�h�e� �B�o�a�r�d� �o�f� �D�i�r�c�c�t�o�r�s� �s�h�a�l�l� �h�a�v�c� �a�l�l� �t�h�e� �p�o�w�e�r�s� �a�n�d� �d�u�t�i�c�s� �p�e�r�m�i�t�t�e�d� �b�y� �l�a�w� �t�o�-�m�a�n�a�g�e� 

�t�h�e� �b�u�s�i�n�e�s�s�,� �p�r�o�p�e�r�t�y� �a�n�d� �a�f�f�a�i�r�s� �o�f� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n�.� 

�A�R�T�I�C�L�E� �I�X� 

�T�h�e� �o�f�f�i�c�e�r�s� �o�f� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �b�e� �a� �P�r�e�s�i�d�e�n�t�,� �V�i�c�e�-�P�r�e�s�i�d�e�n�t�,� �S�e�c�r�e�t�a�r�y� �a�n�d� �a� 
�T�r�e�a�s�u�r�e�r�,� �e�a�c�h� �o�f� �w�h�o�m� �s�h�a�l�l� �b�e� �a� �m�e�m�b�e�r� �o�f� �t�h�e� �B�o�a�r�d� �o�f� �D�i�r�e�c�t�o�r�s� �a�n�d� �s�h�a�l�l� �b�e� �s�e�l�e�c�t�e�d� �b�y� 
�t�h�e� �B�o�a�r�d� �o�f� �D�i�r�e�c�t�o�r�s�.� �T�h�e� �B�o�a�r�d� �o�f� �D�i�r�e�c�t�o�r�s� �m�a�y� �s�e�l�e�c�t� �o�n�e� �o�r� �m�o�r�e� �a�s�s�i�s�t�a�n�t�s� �t�o� �t�h�e� 
�S�e�c�r�e�t�a�r�y� �o�r� �T�r�e�a�s�u�r�e�r�,� �a�n�d� �m�a�y� �a�l�s�o� �a�p�p�o�i�n�t� �s�u�c�h� �o�t�h�e�r� �a�g�e�n�t�s� �a�s� �i�t� �m�a�y� �d�e�e�m� �n�e�c�e�s�s�a�r�y� �f�o�r� �t�h�e� 
�t�r�a�n�s�a�c�t�i�o�n� �o�f� �t�h�e� �b�u�s�i�n�e�s�s� �o�f� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n�.� 

�A�R�T�I�C�L�E� �X� 

�N�o� �p�a�r�t� �o�f� �t�h�e� �n�e�t� �e�a�r�n�i�n�g�s� �o�f� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �i�n�u�r�e� �t�o� �t�h�e� �b�e�n�e�f�i�t� �o�f� �o�r� �b�e� 
�d�i�s�t�r�i�b�u�t�a�b�l�e� �t�o� �i�t�s� �b�o�a�r�d�,� �d�i�r�e�c�t�o�r�s�,� �o�f�f�i�c�e�r�s� �o�r� �o�t�h�e�r� �p�r�i�v�a�t�e� �p�e�r�s�o�n�s�,� �o�r� �o�r�g�a�n�i�z�a�t�i�o�n� �o�r�g�a�n�i�z�e�d� 
�a�n�d� �o�p�e�r�a�t�e�d� �f�o�r� �a� �p�r�o�f�i�t� �(�e�x�c�e�p�t� �t�h�a�t� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �b�e� �a�u�t�h�o�r�i�z�e�d� �a�n�d� �e�m�p�o�w�e�r�e�d� �t�o� �p�a�y� 
�r�c�a�s�o�n�a�b�l�e� �c�o�m�p�e�n�s�a�t�i�o�n� �f�o�r� �s�e�r�v�i�c�e�s� �r�e�n�d�e�r�e�d� �a�n�d� �t�o� �m�a�k�e� �p�a�y�m�e�n�t�s� �a�n�d� �d�i�s�t�r�i�b�u�t�i�o�n�s� �i�n� �t�h�e� 
�f�u�r�t�h�e�r�a�n�c�e� �o�f� �t�h�e� �p�u�r�p�o�s�e�s� �s�e�t� �f�o�r�t�h� �i�n� �A�r�t�i�c�l�e� �I�I� �h�e�r�e�o�f�.�)� �N�o�t�w�i�t�h�s�t�a�n�d�i�n�g� �a�n�y� �o�t�h�e�r� �p�r�o�v�i�s�i�o�n�s� 
�o�f� �t�h�e�s�e� �A�r�t�i�c�l�e�s�,� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �n�o�t� �c�a�r�r�y� �o�n� �a�n�y� �o�t�h�e�r� �a�c�t�i�v�i�t�i�e�s� �n�o�t� �p�e�r�m�i�t�t�e�d� �t�o� �b�e� 
�c�a�r�r�i�e�d� �o�n� �b�y� �a� �g�o�v�e�r�n�m�e�n�t�a�l� �e�n�t�i�t�y� �e�x�e�m�p�t� �f�r�o�m� �f�e�d�e�r�a�l� �i�n�c�o�m�e� �t�a�x� �u�n�d�e�r� �S�e�c�t�i�o�n� �1�1�5� �o�f� �t�h�e� 
�I�R�C�,� �o�r� �c�o�m�p�a�r�a�b�l�e� �p�r�o�v�i�s�i�o�n�s� �o�f� �a�n�y� �s�u�c�c�e�s�s�o�r� �l�a�w�.� 

�T�o� �t�h�e� �e�x�t�e�n�t� �p�e�r�m�i�t�t�e�d� �b�y� �l�a�w�,� �u�p�o�n� �t�h�e� �d�i�s�s�o�l�u�t�i�o�n� �o�f� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n�,� �t�h�e� �B�o�a�r�d� �s�h�a�l�l�,� 
�a�f�t�e�r� �p�a�y�i�n�g� �o�r� �m�a�k�i�n�g� �p�r�o�v�i�s�i�o�n� �f�o�r� �t�h�e� �p�a�y�m�e�n�t� �o�f� �a�l�l� �o�f� �t�h�e� �l�i�a�b�i�l�i�t�i�e�s� �o�f� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n�,� 
�d�i�s�p�o�s�e� �o�f� �a�l�l� �o�f� �t�h�e� �a�s�s�e�t�s� �o�f� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �t�o� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �f�o�r� �f�o�r�w�a�r�d�i�n�g� �t�o� �t�h�e� �s�t�a�t�e� 
�s�c�h�o�o�l� �a�i�d� �f�u�n�d� �e�s�t�a�b�l�i�s�h�e�d� �u�n�d�e�r� �A�r�t�i�c�l�e� �L�X�,� �S�e�c�t�i�o�n� �1�1� �o�f� �t�h�e� �C�o�n�s�t�i�t�u�t�i�o�n� �o�f� �t�h�e� �S�t�a�t�e� �o�f� 

�M�i�c�h�i�g�a�n� �o�f� �1�9�6�3�,� �a�s� �a�m�e�n�d�e�d�.� 

�(�3�)� 



�A�R�T�I�C�L�E� �X�I� 

�T�h�e�s�e� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �n�o�t� �b�e� �a�m�e�n�d�e�d� �e�x�c�e�p�t� �b�y� �t�h�e� �p�r�o�c�e�s�s� �p�r�o�v�i�d�e�d� �i�n� 
�A�r�t�i�c�l�e� �I�X� �o�f� �t�h�e� �T�e�r�m�s� �a�n�d� �C�o�n�d�i�t�i�o�n�s� �i�n�c�o�r�p�o�r�a�t�e�d� �a�s� �p�a�r�t� �o�f� �t�h�e� �C�o�n�t�r�a�c�t�.� �T�h�i�s� �p�r�o�c�e�s�s� �i�s� �a�s� 
�f�o�l�l�o�w�s�:� 

�T�h�e� �c�o�r�p�o�r�a�t�i�o�n�,� �b�y� �a� �m�a�j�o�r�i�t�y� �v�o�t�e� �o�f� �i�t�s� �B�o�a�r�d� �o�f� �D�i�r�e�c�t�o�r�s�,� �m�a�y�,� �a�t� �a�n�y� �t�i�m�e�,� �p�r�o�p�o�s�e� 
�s�p�e�c�i�f�i�c� �c�h�a�n�g�e�s� �t�o� �t�h�e�s�e� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �o�r� �m�a�y� �p�r�o�p�o�s�e� �a� �m�e�e�t�i�n�g� �t�o� �d�i�s�c�u�s�s� �p�o�t�e�n�t�i�a�l� 
�r�e�v�i�s�i�o�n� �t�o� �t�h�e�s�e� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n�.� �T�h�e� �p�r�o�p�o�s�a�l� �w�i�l�l� �b�e� �m�a�d�e� �t�o� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� 
�t�h�r�o�u�g�h� �i�t�s� �d�e�s�i�g�n�e�e�.� �T�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �d�e�l�e�g�a�t�e�s� �t�o� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �C�h�a�r�t�e�r� �S�c�h�o�o�l�s� �O�f�f�i�c�e� 
�D�i�r�e�c�t�o�r� �t�h�e� �r�e�v�i�e�w� �a�n�d� �a�p�p�r�o�v�a�l� �o�f� �c�h�a�n�g�e�s� �o�r� �a�m�e�n�d�m�e�n�t�s� �t�o� �t�h�e�s�e� �R�e�s�t�a�t�e�d� �A�r�t�i�c�l�e�s� �o�f� 
�I�n�c�o�r�p�o�r�a�t�i�o�n�.� �I�n� �t�h�e� �e�v�e�n�t� �t�h�a�t� �a� �p�r�o�p�o�s�e�d� �c�h�a�n�g�e� �i�s�.�n�o�t� �a�c�c�e�p�t�e�d� �b�y� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �C�h�a�r�t�e�r� 
�S�c�h�o�o�l�s� �O�f�f�i�c�e� �D�i�r�e�c�t�o�r�,� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �s�h�a�l�l� �c�o�n�s�i�d�e�r� �a�n�d� �v�o�t�e� �u�p�o�n� �a� �c�h�a�n�g�e� �p�r�o�p�o�s�e�d� 
�b�y� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �f�o�l�l�o�w�i�n�g� �a�n� �o�p�p�o�r�t�u�n�i�t�y� �f�o�r� �a� �w�r�i�t�t�e�n� �a�n�d� �o�r�a�l� �p�r�e�s�e�n�t�a�t�i�o�n� �t�o� �t�h�e� �U�n�i�v�e�r�s�i�t�y� 
�b�o�a�r�d� �b�y� �t�h�e� �C�o�r�p�o�r�a�t�i�o�n�.� 

�A�t� �a�n�y� �t�i�m�e� �a�n�d� �f�o�r� �a�n�y� �r�e�a�s�o�n�,� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �b�o�a�r�d� �o�r� �a�n� �a�u�t�h�o�r�i�z�e�d� �d�e�s�i�g�n�e�e� �m�a�y� 
�p�r�o�p�o�s�e� �s�p�e�c�i�f�i�c� �c�h�a�n�g�e�s� �t�o� �t�h�e�s�e� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �o�r� �m�a�y� �p�r�o�p�o�s�e� �a� �m�e�e�t�i�n�g� �t�o� �d�i�s�c�u�s�s� 
�p�o�t�e�n�t�i�a�l� �r�e�v�i�s�i�o�n�.� �T�h�e� �C�o�r�p�o�r�a�t�i�o�n ��s� �B�o�a�r�d� �o�f� �D�i�r�e�c�t�o�r�s� �m�a�y� �d�e�l�e�g�a�t�e� �t�o� �a�n� �o�f�f�i�c�e�r� �o�f� �t�h�e� 
�C�o�r�p�o�r�a�t�i�o�n� �t�h�e� �r�e�v�i�e�w� �a�n�d� �n�e�g�o�t�i�a�t�i�o�n� �o�f� �c�h�a�n�g�e�s� �o�r� �a�m�e�n�d�m�e�n�t�s� �t�o� �t�h�e�s�e� �A�r�t�i�c�l�e�s� �o�f� 
�I�n�c�o�r�p�o�r�a�t�i�o�n�.�  ��h�e� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �b�e� �a�m�e�n�d�e�d� �a�s� �r�e�q�u�e�s�t�e�d� �b�y� �t�h�e� �U�n�i�v�e�r�s�i�t�y� 
�b�o�a�r�d� �o�r� �a�n� �a�u�t�h�o�r�i�z�e�d� �d�e�s�i�g�n�e�e� �u�p�o�n� �a� �m�a�j�o�r�i�t�y� �v�o�t�e� �o�f� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n ��s� �B�o�a�r�d� �o�f� �D�i�r�e�c�t�o�r�s�.� 

�A�m�e�n�d�m�e�n�t�s� �t�o� �t�h�e�s�e� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �t�a�k�e� �e�f�f�e�c�t� �o�n�l�y� �a�f�t�e�r� �t�h�e�y� �h�a�v�e� �b�e�e�n� 
�a�p�p�r�o�v�e�d� �b�y� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n ��s� �B�o�a�r�d� �o�f� �D�i�r�e�c�t�o�r�s� �a�n�d� �b�y� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �o�r� �t�h�e� �D�e�p�a�r�t�m�e�n�t� 
�o�f� �L�i�c�e�n�s�i�n�g ��a�n�d� �R�e�g�u�l�a�t�o�r�y� �A�f�f�a�i�r�s� �( ��L�A�R�A ��)�.� �I�n� �a�d�d�i�t�i�o�n�,� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �f�i�l�e� �w�i�t�h� �t�h�e� 
�A�m�e�n�d�m�e�n�t�,� �a� �c�o�p�y� �o�f� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d ��s� �o�r� �U�n�i�v�e�r�s�i�t�y� �C�h�a�r�t�e�r� �S�c�h�o�o�l�s� �O�f�f�i�c�e� �D�i�r�e�c�t�o�r ��s� 
�a�p�p�r�o�v�a�l� �o�f� �t�h�e� �A�m�e�n�d�m�e�n�t�.� 

�A�R�T�I�C�L�E� �X�I�I� 

�T�h�e� �d�e�f�i�n�i�t�i�o�n�s� �s�e�t� �f�o�r�t�h� �i�n� �t�h�e� �T�e�r�m�s� �a�n�d� �C�o�n�d�i�t�i�o�n�s�,� �i�n�c�o�r�p�o�r�a�t�e�d� �a�s� �p�a�r�t� �o�f� �t�h�e� 
�C�o�n�t�r�a�c�t�,� �s�h�a�l�l� �h�a�v�e� �t�h�e� �s�a�m�e� �m�e�a�n�i�n�g� �i�n� �t�h�e�s�e� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n�.� 

�T�h�e�s�e� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �a�r�e� �h�e�r�e�b�y� �s�i�g�n�e�d� �b�y� �t�h�e� �i�n�c�o�r�p�o�r�a�t�o�r� �o�n� �t�h�i�s� �_�?�?�n�¢�_� �d�a�y� 
�o�f� �J�u�n�e� �,� �2�0�1�1�.� �T�h�e�s�e� �A�r�t�i�c�l�e�s� �o�f� �I�n�c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �b�e�c�o�m�e� �e�f�f�e�c�t�i�v�e� �u�p�o�n� �u�p�o�n� �f�i�l�i�n�g�.� 
�H�o�w�e�v�e�r�,� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �s�h�a�l�l� �n�o�t� �c�a�r�r�y� �o�u�t� �t�h�e� �p�u�r�p�o�s�e�s� �s�e�t� �f�o�r�t�h� �i�n� �A�r�t�i�c�l�e� �I�I� �u�n�l�e�s�s� �t�h�e� 
�U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d� �i�s�s�u�e�s� �t�o� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �a� �c�o�n�t�r�a�c�t� �t�o� �o�p�e�r�a�t�e� �a�s� �a� �p�u�b�l�i�c� �s�c�h�o�o�l� �a�c�a�d�e�m�y�,� �a�n�d� 
�t�h�e� �c�o�n�t�r�a�c�t� �i�s� �e�x�e�c�u�t�e�d� �b�y� �b�o�t�h� �t�h�e� �c�o�r�p�o�r�a�t�i�o�n� �a�n�g� �t�h�e� �U�n�i�v�e�r�s�i�t�y� �B�o�a�r�d�.� 

� � � 
� � 

�g�o�r�¥� �M ��M�e�i�h�n�,� �I�n�c�o�r�p�o�r�a�f�o�r� 
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�J�O�B� �D�E�S�C�R�I�P�T�I�O�N� 
�F�O�R� 

�T�E�A�C�H�E�R� 

�R�E�P�O�R�T�S� �T�O�:� �B�u�i�l�d�i�n�g� �S�c�h�o�o�l� �L�e�a�d�e�r� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�5�.� �M�u�s�t� �h�a�v�e� �a� �v�a�l�i�d� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n� �T�e�a�c�h�i�n�g� �C�e�r�t�i�f�i�c�a�t�e� �w�i�t�h� �t�h�e� �a�p�p�r�o�p�r�i�a�t�e� �e�n�d�o�r�s�e�m�e�n�t�(�s�)� 

�f�o�r� �t�h�e� �s�u�b�j�e�c�t� �a�r�e�a�(�s�)� �b�e�i�n�g� �t�a�u�g�h�t�.� 
�6�.� �B�a�c�h�e�l�o�r ��s� �D�e�g�r�e�e� �r�e�q�u�i�r�e�d�;� �M�a�s�t�e�r ��s� �D�e�g�r�e�e� �p�r�e�f�e�r�r�e�d�.� 
�7�.� �M�i�n�i�m�u�m� �3� �y�e�a�r�s� �t�e�a�c�h�i�n�g�.� 
�8�.� �M�u�s�t� �h�a�v�e� �e�v�i�d�e�n�c�e� �o�f� �m�e�e�t�i�n�g� �h�i�g�h�l�y� �q�u�a�l�i�f�i�e�d� �r�e�q�u�i�r�e�m�e�n�t�s�,� �a�s� �d�e�f�i�n�e�d� �b�y� �N�o� �C�h�i�l�d� �L�e�f�t� 

�B�e�h�i�n�d�,� 
�9�,� �A�b�i�l�i�t�y� �t�o� �t�e�a�c�h� �a�n�d� �d�e�v�e�l�o�p� �c�u�r�r�i�c�u�l�u�m� �f�o�r� �a�s�s�i�g�n�e�d� �g�r�a�d�e� �l�e�v�e�l�(�s�)�.� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�T�h�i�s� �p�o�s�i�t�i�o�n� �i�s� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r� �f�o�s�t�e�r�i�n�g� �s�t�u�d�e�n�t�s �� �i�n�t�e�r�e�s�t� �i�n� �e�d�u�c�a�t�i�o�n� �a�s� �w�e�l�l� �a�s� �a�c�a�d�e�m�i�c� �d�e�v�e�l�o�p�m�e�n�t�.� 
�T�h�e� �i�n�c�u�m�b�e�n�t� �m�u�s�t� �p�o�s�s�e�s�s� �a� �m�a�s�t�e�r�y� �c�o�m�m�a�n�d� �o�f� �t�h�e� �M�i�c�h�i�g�a�n� �A�c�a�d�e�m�i�c� �S�t�a�n�d�a�r�d�s� �f�o�r� �t�h�e�i�r� 
�r�e�s�p�e�c�t�i�v�e� �d�i�s�c�i�p�l�i�n�e� �a�n�d� �b�e� �a� �c�o�m�p�e�t�e�n�t� �p�r�o�f�e�s�s�i�o�n�a�l� �w�i�t�h� �i�n�-�d�e�p�t�h� �k�n�o�w�l�e�d�g�e� �o�f� �i�n�s�t�r�u�c�t�i�o�n�a�l� �b�e�s�t� 
�p�r�a�c�t�i�c�e�s� �a�n�d� �e�d�u�c�a�t�i�o�n�a�l� �m�e�t�h�o�d�s� �a�n�d� �p�r�o�c�e�d�u�r�e�s� �s�p�e�c�i�f�i�c� �t�o� �t�h�e� �s�e�c�o�n�d�a�r�y� �c�l�a�s�s�r�o�o�m�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�6�.� �P�l�a�n�,� �p�r�e�p�a�r�e� �a�n�d� �d�e�l�i�v�e�r� �l�e�s�s�o�n� �p�l�a�n�s� �a�n�d� �i�n�s�t�r�u�c�t�i�o�n�a�l� �m�a�t�e�r�i�a�l�s� �t�h�a�t� �f�a�c�i�l�i�t�a�t�e� �a�c�t�i�v�e� �l�e�a�r�n�i�n�g� 

�a�n�d� �a�r�e� �i�n� �l�i�n�e� �w�i�t�h� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n� �o�b�j�e�c�t�i�v�e�s� �a�n�d� �s�c�h�o�o�l�-�w�i�d�e� �c�u�r�r�i�c�u�l�u�m� �g�o�a�l�s�.� 
�U�s�e� �r�e�l�e�v�a�n�t� �t�e�c�h�n�o�l�o�g�y� �t�o� �s�u�p�p�o�r�t� �a�n�d� �d�i�f�f�e�r�e�n�t�i�a�t�e� �i�n�s�t�r�u�c�t�i�o�n�.� 
�E�n�c�o�u�r�a�g�e� �a�n�d� �m�o�n�i�t�o�r� �t�h�e� �p�r�o�g�r�e�s�s� �o�f� �i�n�d�i�v�i�d�u�a�l� �s�t�u�d�e�n�t�s� �a�n�d� �u�s�e� �i�n�f�o�r�m�a�t�i�o�n� �t�o� �a�d�j�u�s�t� �t�e�a�c�h�i�n�g� 
�s�t�r�a�t�e�g�i�e�s�,� 
�H�e�l�p� �i�n�d�i�v�i�d�u�a�l� �s�t�u�d�e�n�t�s� �w�h�o� �a�r�e� �b�e�h�i�n�d� �o�r� �s�t�r�u�g�g�l�i�n�g� �t�o� �l�e�a�r�n� �c�o�n�t�e�n�t�.� 

�.� �C�o�l�l�a�b�o�r�a�t�e� �w�i�t�h� �o�t�h�e�r� �T�e�a�c�h�e�r�s� �t�o� �d�e�v�e�l�o�p� �l�e�s�s�o�n� �p�l�a�n�s� �a�n�d� �i�m�p�r�o�v�e� �t�h�e� �o�v�e�r�a�l�l� �l�e�a�r�n�i�n�g� �p�r�o�c�e�s�s�.� 
�.� �C�o�m�m�u�n�i�c�a�t�i�o�n� �w�i�t�h� �s�t�u�d�e�n�t�s� �a�n�d� �p�a�r�e�n�t�s� �r�e�g�a�r�d�i�n�g� �s�t�u�d�e�n�t� �p�r�o�g�r�e�s�s� �a�n�d�/�o�r� �n�e�e�d�s�.� 
�.� �E�s�t�a�b�l�i�s�h� �a�n�d� �c�o�m�m�u�n�i�c�a�t�e� �c�l�e�a�r� �o�b�j�e�c�t�i�v�e�s� �f�o�r� �a�l�l� �l�e�a�r�n�i�n�g� �a�c�t�i�v�i�t�i�e�s�.� 
�.� �M�a�n�a�g�e� �s�t�u�d�e�n�t� �b�e�h�a�v�i�o�r� �i�n� �t�h�e� �c�l�a�s�s�r�o�o�m� �b�y� �e�s�t�a�b�l�i�s�h�i�n�g� �a�n�d� �e�n�f�o�r�c�i�n�g� �r�u�l�e�s� �a�n�d� �p�r�o�c�e�d�u�r�e�s�.� 
�.� �M�a�i�n�t�a�i�n� �d�i�s�c�i�p�l�i�n�e� �i�n� �a�c�c�o�r�d�a�n�c�e� �w�i�t�h� �t�h�e� �r�u�l�e�s� �a�n�d� �d�i�s�c�i�p�l�i�n�a�r�y� �s�y�s�t�e�m�s� �o�f� �t�h�e� �s�c�h�o�o�l�.� 
�.� �U�n�d�e�r�s�t�a�n�d�i�n�g� �o�f� �h�o�w� �t�o� �u�s�e� �f�o�r�m�a�t�i�v�e�,� �s�u�m�m�a�t�i�v�e�,� �a�n�d� �i�n�t�e�r�i�m� �a�s�s�e�s�s�m�e�n�t� �d�a�t�a� �t�o� �i�n�f�o�r�m� �d�a�i�l�y� 

�i�n�s�t�r�u�c�t�i�o�n�.� 
�.� �A�b�i�l�i�t�y� �t�o� �c�r�e�a�t�e� �c�l�a�s�s�r�o�o�m� �a�s�s�e�s�s�m�e�n�t�s� �t�h�a�t� �e�f�f�e�c�t�i�v�e�l�y� �m�e�a�s�u�r�e� �s�t�u�d�e�n�t� �p�r�o�f�i�c�i�e�n�c�y� �l�e�v�e�l�s� �a�s� 

�d�e�m�o�n�s�t�r�a�t�e�d� �b�y� �t�h�e� �M�i�c�h�i�g�a�n� �A�c�a�d�e�m�i�c� �S�t�a�n�d�a�r�d�s�.� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� 
�s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d� �o�c�c�a�s�i�o�n�a�l�l�y�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� 
�t�o� �2�5� �p�o�u�n�d�s�,� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s� �~� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l�,� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� �h�a�n�d�/�e�y�e� 
�c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 

�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 

�5�-�1



�D�e�m�o�n�s�t�r�a�t�e� �i�n�t�e�r�e�s�t� �i�n� �t�h�e� �w�o�r�k� �o�f� �t�h�e� �A�c�a�d�e�m�y� �a�n�d� �a� �s�t�r�o�n�g� �c�o�m�m�i�t�m�e�n�t� �t�o� �m�o�r�a�l� �y�a�l�u�e�s� �a�n�d� 
�d�e�d�i�c�a�t�i�o�n� �t�o� �p�r�o�v�i�d�i�n�g� �a�n� �e�x�c�e�l�l�e�n�t� �e�a�r�l�y� �e�d�u�c�a�t�i�o�n�a�l� �f�o�u�n�d�a�t�i�o�n� �f�o�r� �c�h�i�l�d�r�e�n� �t�h�a�t� �w�i�l�l� �e�n�a�b�l�e� 
�t�h�e�m� �t�o� �b�e� �m�o�t�i�v�a�t�e�d� �a�n�d� �e�x�c�i�t�e�d� �l�e�a�r�n�e�r�s�.� 
�E�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �w�o�r�k� �p�e�r�f�o�r�m�a�n�c�e� �s�t�a�n�d�a�r�d�s� �i�n� �l�i�n�e� �w�i�t�h� �t�h�o�s�e� �s�t�a�n�d�a�r�d�s� �e�s�t�a�b�l�i�s�h�e�d� �b�y� 
�t�h�e� �A�c�a�d�e�m�y�.� 
�C�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �w�i�t�h� �s�t�u�d�e�n�t�s� �a�n�d� �p�a�r�e�n�t�s� �r�e�g�a�r�d�i�n�g� �i�n�f�o�r�m�a�t�i�o�n�,� �p�o�l�i�c�i�e�s�,� �a�n�d� 
�p�r�o�c�e�d�u�r�e�s�.� 

�.� �D�e�m�o�n�s�t�r�a�t�e� �t�h�e� �w�i�l�l�i�n�g�n�e�s�s� �a�n�d� �a�b�i�l�i�t�y� �t�o� �w�o�r�k� �w�i�t�h� �p�e�o�p�l�e� �i�n� �a� �t�e�a�m� �e�n�v�i�r�o�n�m�e�n�t�.� 
�1�1�.� 
�1�2�,� 

�E�n�s�u�r�e� �c�o�n�f�i�d�e�n�t�i�a�l�i�t�y� �o�f� �a�l�l� �s�t�u�d�e�n�t� �a�n�d� �A�c�a�d�e�m�y� �p�r�i�v�i�l�e�g�e�d� �i�n�f�o�r�m�a�t�i�o�n�.� 
�M�a�i�n�t�a�i�n� �p�o�s�i�t�i�v�e�,� �c�o�o�p�e�r�a�t�i�v�e�,� �a�n�d� �m�u�t�u�a�l�l�y� �s�u�p�p�o�r�t�i�v�e� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �t�h�e� �B�o�a�r�d�,� 
�A�u�t�h�o�r�i�z�e�r�,� �s�t�u�d�e�n�t�s�,� �p�a�r�e�n�t�s�,� �f�e�l�l�o�w� �t�e�a�c�h�e�r�s�,� �c�o�-�w�o�r�k�e�r�s�,� �a�n�d� �t�h�e� �c�o�m�m�u�n�i�t�y�.� 
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�J�O�B� �D�E�S�C�R�I�P�T�I�O�N� 
�F�O�R� 

�S�U�B�S�T�I�T�U�T�E� �T�E�A�C�H�E�R� 

�R�E�P�O�R�T�S� �T�O�:� �B�u�i�l�d�i�n�g� �S�c�h�o�o�l� �L�e�a�d�e�r� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1�.� �M�u�s�t� �h�a�v�e� �m�i�n�i�m�u�m� �6�0� �c�o�l�l�e�g�e� �c�r�e�d�i�t� �h�o�u�r�s�.� 
�2�.� �I�f�a�s�s�i�g�n�m�e�n�t� �i�s� �i�n� �a� �c�o�r�e� �d�i�s�c�i�p�l�i�n�e� �a�r�e�a�,� �m�u�s�t� �h�a�v�e� �a� �c�o�r�r�e�s�p�o�n�d�i�n�g� �m�a�j�o�r� �o�n� �t�h�e� �t�r�a�n�s�c�r�i�p�t�.� 
�3�.� �B�a�c�h�e�l�o�r� �o�f� �E�d�u�c�a�t�i�o�n� �p�r�e�f�e�r�r�e�d�.� 
�4�.� �A�b�i�l�i�t�y� �t�o� �c�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �b�o�t�h� �o�r�a�l�l�y� �a�n�d� �i�n� �w�r�i�t�i�n�g�.� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�T�o� �i�m�p�l�e�m�e�n�t� �t�h�e� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m�,� �i�n� �t�h�e� �a�b�s�e�n�c�e� �o�f� �t�h�e� �c�e�r�t�i�f�i�e�d� �t�e�a�c�h�e�r�,� �t�o� �e�n�s�u�r�e� �t�h�a�t� �a�l�l� �s�t�u�d�e�n�t�s� 
�m�e�e�t� �a�n�d� �e�x�c�e�e�d� �t�h�e� �S�t�a�t�e� �C�o�r�e� �C�u�r�r�i�c�u�l�u�m� �C�o�n�t�e�n�t� �S�t�a�n�d�a�r�d�s�,� �A�c�h�i�e�v�i�n�g� �e�x�c�e�l�l�e�n�c�e� �r�e�q�u�i�r�e�s� �t�h�a�t� �t�h�e� 
�s�u�b�s�t�i�t�u�t�e� �t�e�a�c�h�e�r� �w�o�r�k� �c�o�l�l�a�b�o�r�a�t�i�v�e�l�y� �a�n�d� �c�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �w�i�t�h� �f�e�l�l�o�w� �t�e�a�c�h�e�r�s�,� �s�t�u�d�e�n�t�s�,� 
�p�a�r�e�n�t�s�,� �a�n�d� �c�o�-�w�o�r�k�e�r�s�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�1�,� �M�e�e�t�i�n�g� �a�n�d� �i�n�s�t�r�u�c�t�i�n�g� �a�s�s�i�g�n�e�d� �c�l�a�s�s�e�s� �f�a�c�i�l�i�t�a�t�i�n�g� �e�f�f�e�c�t�i�v�e� �l�e�a�r�n�i�n�g� �w�i�t�h�i�n� �t�h�e� �l�i�m�i�t�s� �o�f� �t�h�e� 

�r�e�s�o�u�r�c�e�s� �p�r�o�v�i�d�e�d� �b�y� �t�h�e� �A�c�a�d�e�m�y�,� 
�2�.� �I�m�p�l�e�m�e�n�t�i�n�g� �t�h�r�o�u�g�h� �i�n�s�t�r�u�c�t�i�o�n� �a�n�d� �a�c�t�i�o�n� �t�h�e� �t�e�a�c�h�e�r�s� �l�e�s�s�o�n� �p�l�a�n�s�.� 
�3�.� �E�s�t�a�b�l�i�s�h�i�n�g� �a�n�d� �m�a�i�n�t�a�i�n�i�n�g� �a� �c�l�a�s�s�r�o�o�m� �e�n�v�i�r�o�n�m�e�n�t� �c�o�n�d�u�c�t�i�v�e� �t�o� �l�e�a�r�n�i�n�g� �b�y� �e�m�p�l�o�y�i�n�g� �a� 

�v�a�r�i�e�t�y� �o�f� �a�p�p�r�o�p�r�i�a�t�e� �t�e�a�c�h�i�n�g� �s�t�r�a�t�e�g�i�e�s�.� 
�4�.� �M�a�i�n�t�a�i�n� �s�t�u�d�e�n�t�s �� �g�r�a�d�e�s�,� �a�s�s�i�g�n�m�e�n�t�s�,� �a�n�d� �a�t�t�e�n�d�a�n�c�e�,� 
�5�.� �A�t�t�e�n�d�i�n�g� �s�t�a�f�f� �m�e�e�t�i�n�g�s�,� �a�n�d� �t�r�a�i�n�i�n�g�s� �a�s� �a�p�p�l�i�c�a�b�l�e�,� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� 
�s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d� �o�c�c�a�s�i�o�n�a�l�l�y�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� 
�t�o� �2�5� �p�o�u�n�d�s�,� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s� �-� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l�,� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� �h�a�n�d�/�e�y�e� 
�c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 

�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�1�.� �D�e�m�o�n�s�t�r�a�t�e� �i�n�t�e�r�e�s�t� �i�n� �t�h�e� �w�o�r�k� �o�f� �t�h�e� �A�c�a�d�e�m�y� �a�n�d� �a� �s�t�r�o�n�g� �c�o�m�m�i�t�m�e�n�t� �t�o� �m�o�r�a�l� �v�a�l�u�e�s� �a�n�d� 

�d�e�d�i�c�a�t�i�o�n� �t�o� �p�r�o�v�i�d�i�n�g� �a�n� �e�x�c�e�l�l�e�n�t� �e�a�r�l�y� �e�d�u�c�a�t�i�o�n�a�l� �f�o�u�n�d�a�t�i�o�n� �f�o�r� �c�h�i�l�d�r�e�n� �t�h�a�t� �w�i�l�l� �e�n�a�b�l�e� 
�t�h�e�m� �t�o� �b�e� �m�o�t�i�v�a�t�e�d� �a�n�d� �e�x�c�i�t�e�d� �l�e�a�r�n�e�r�s�,� 

�2�.� �E�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �w�o�r�k� �p�e�r�f�o�r�m�a�n�c�e� �s�t�a�n�d�a�r�d�s� �i�n� �l�i�n�e� �w�i�t�h� �t�h�o�s�e� �s�t�a�n�d�a�r�d�s� �e�s�t�a�b�l�i�s�h�e�d� �b�y� 
�t�h�e� �A�c�a�d�e�m�y�.� 

�3�.� �C�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �w�i�t�h� �s�t�u�d�e�n�t�s� �a�n�d� �p�a�r�e�n�t�s� �r�e�g�a�r�d�i�n�g� �i�n�f�o�r�m�a�t�i�o�n�,� �p�o�l�i�c�i�e�s�,� �a�n�d� 
�p�r�o�c�e�d�u�r�e�s�.� 

�4�.� �D�e�m�o�n�s�t�r�a�t�e� �t�h�e� �w�i�l�l�i�n�g�n�e�s�s� �a�n�d� �a�b�i�l�i�t�y� �t�o� �w�o�r�k� �w�i�t�h� �p�e�o�p�l�e� �i�n� �a� �t�e�a�m� �e�n�v�i�r�o�n�m�e�n�t�.� 
�5�.� �E�n�s�u�r�e� �c�o�n�f�i�d�e�n�t�i�a�l�i�t�y� �o�f� �a�l�l� �s�t�u�d�e�n�t� �a�n�d� �A�c�a�d�e�m�y� �p�r�i�v�i�l�e�g�e�d� �i�n�f�o�r�m�a�t�i�o�n�.� 
�6�.� �M�a�i�n�t�a�i�n� �p�o�s�i�t�i�v�e�,� �c�o�o�p�e�r�a�t�i�v�e�,� �a�n�d� �m�u�t�u�a�l�l�y� �s�u�p�p�o�r�t�i�v�e� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �t�h�e� �B�o�a�r�d�,� 

�A�u�t�h�o�r�i�z�e�r�,� �s�t�u�d�e�n�t�s�,� �p�a�r�e�n�t�s�,� �f�e�l�l�o�w� �t�e�a�c�h�e�r�s�,� �c�o�-�w�o�r�k�e�r�s�,� �a�n�d� �t�h�e� �c�o�m�m�u�n�i�t�y�.� 
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�J�O�B� �D�E�S�C�R�I�P�T�I�O�N� 
�F�O�R� 

�B�U�S� �D�R�I�V�E�R� 

�R�E�P�O�R�T�S� �T�O�:� �T�r�a�n�s�p�o�r�t�a�t�i�o�n� �S�u�p�e�r�v�i�s�o�r� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1�.� �V�a�l�i�d� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n� �C�D�L� �w�i�t�h� �t�h�e� �P� �a�n�d� �S� �e�n�d�o�r�s�e�m�e�n�t�s�.� 
�2�.� �V�a�l�i�d� �u�n�-�e�x�p�i�r�e�d� �M�e�d�i�c�a�l� �E�x�a�m�i�n�e�r ��s� �C�e�r�t�i�f�i�c�a�t�e�,� 
�3�.� �S�a�f�e� �d�r�i�v�i�n�g� �r�e�c�o�r�d�.� 
�4�,� �_�U�n�-�e�x�p�i�r�e�d� �C�o�u�r�s�e� �C�o�m�p�l�e�t�i�o�n� �(�w�h�i�t�e� �o�r� �g�r�e�e�n�)� �C�a�r�d�.� 
�5�.� �A�b�i�l�i�t�y� �t�o� �r�e�a�d� �a�n�d� �i�n�t�e�r�p�r�e�t� �a� �m�a�p�,� �e�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �p�r�o�p�e�r� �c�o�n�d�u�c�t� �a�n�d� �s�a�f�e�t�y� �o�f� 

�p�a�s�s�e�n�g�e�r�s� �o�n� �t�h�e� �s�c�h�o�o�l� �b�u�s�,� �a�c�c�e�p�t�/�r�e�l�a�t�e� �t�o� �s�t�u�d�e�n�t�s� �w�i�t�h� �a� �v�a�r�i�e�t�y� �o�f� �e�x�c�e�p�t�i�o�n�a�l� �n�e�e�d�s�.� 
�6�.� �E�x�e�r�c�i�s�e� �g�o�o�d� �j�u�d�g�e�m�e�n�t� �a�n�d� �e�x�t�r�e�m�e� �c�a�t�i�t�i�o�n� �w�h�i�l�e� �o�p�e�r�a�t�i�n�g� �a� �s�c�h�o�o�l� �b�u�s�.� 
�7�.� �R�e�m�a�i�n� �c�a�s�m� �i�n� �a�n� �e�m�e�r�g�e�n�c�y� �s�i�t�u�a�t�i�o�n�.� 
�8�.� �K�n�o�w�l�e�d�g�e� �o�f� �t�h�e� �p�r�o�p�e�r� �a�p�p�l�i�c�a�t�i�o�n� �o�f� �f�i�r�s�t� �a�i�d�e� �p�r�a�c�t�i�c�e�s� �a�n�d� �p�r�o�c�e�d�u�r�e�s�.� 
�9�,� �R�e�c�o�g�n�i�z�e� �m�e�c�h�a�n�i�c�a�l� �s�a�f�e�t�y� �h�a�z�a�r�d�s� �i�n� �t�h�e� �b�u�s�.� 
�1�0�.� �L�e�a�r�n� �t�o� �d�e�s�i�g�n�a�t�e� �o�r�d�e�r� �o�f� �p�i�c�k�u�p� �a�n� �d�r�o�p� �o�f�f�,� �m�o�d�i�f�y� �b�u�s� �r�o�u�t�e�s�,� �a�n�d� �p�r�e�p�a�r�e� �r�e�l�a�t�e�d� �r�e�p�o�r�t�s�.� 
�1�1�.� �L�e�a�r�n� �t�o� �o�p�e�r�a�t�e� �a� �t�w�o�-�w�a�y� �r�a�d�i�o� �u�s�i�n�g� �r�e�q�u�i�r�e�d� �c�o�d�e�s�.� 
�1�2�.� �U�n�d�e�r�s�t�a�n�d� �a�n�d� �c�a�r�r�y� �o�u�t� �b�o�t�h� �o�r�a�l� �a�n�d� �w�r�i�t�t�e�n� �i�n�s�t�r�u�c�t�i�o�n�s� �i�n� �a�n� �i�n�d�e�p�e�n�d�e�n�t� �m�a�n�n�e�r�.� 
�1�3�.� �M�e�e�t� �t�h�e� �p�h�y�s�i�c�a�l� �r�e�q�u�i�r�e�m�e�n�t�s� �n�e�c�e�s�s�a�r�y� �t�o� �p�e�r�f�o�r�m� �t�h�e� �r�e�q�u�i�r�e�d� �d�u�t�i�e�s� �s�a�f�e�l�y� �a�n�d� �e�f�f�e�c�t�i�v�e�l�y�,� 
�1�4�.� �E�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �e�f�f�e�c�t�i�v�e� �w�o�r�k�.� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �t�h�o�s�e� �c�o�n�t�a�c�t�e�d� �i�n� �t�h�e� �p�e�r�f�o�r�m�a�n�c�e� �o�f� 

�d�u�t�i�e�s�.� 
�1�5�.� �I�n� �a�d�d�i�t�i�o�n� �t�o� �t�h�e� �a�b�o�v�e�,� �t�h�e� �d�r�i�v�e�r�s� �a�s�s�i�g�n�e�d� �t�o� �r�a�m�p� �b�u�s�e�s� �r�e�q�u�i�r�e� �t�h�e� �f�o�l�l�o�w�i�n�g�:� 

�a�.� �P�h�y�s�i�c�a�]� �s�t�a�m�i�n�a� �a�n�d� �s�t�a�t�u�r�e� �t�o� �l�o�a�d�,� �u�n�l�o�a�d�,� �a�n�d� �s�e�c�u�r�e� �w�h�e�e�l�c�h�a�i�r� �s�t�u�d�e�n�t�s�.� 
�b�.� �W�i�l�l�i�n�g�n�e�s�s� �t�o� �e�n�d�u�r�e� �e�x�p�o�s�u�r�e� �t�o� �i�n�c�l�e�m�e�n�t� �w�e�a�t�h�e�r�.� 
�c�,� �S�k�i�l�l� �t�o� �o�p�e�r�a�t�e� �e�l�e�c�t�r�i�c�a�l�/�m�a�n�u�a�l� �l�i�f�t�s� �o�n� �r�a�m�p� �b�u�s�e�s�,� �k�n�o�w�l�e�d�g�e� �o�f� �p�r�o�p�e�r� �s�a�f�e�t�y� 

�r�e�q�u�i�r�e�m�e�n�t�s� �o�f� �i�n�d�i�v�i�d�u�a�l� �w�h�e�e�l�c�h�a�i�r�s�.� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�U�n�d�e�r� �t�h�e� �s�u�p�e�r�v�i�s�i�o�n� �o�f� �T�r�a�n�s�p�o�r�t�a�t�i�o�n� �S�u�p�e�r�v�i�s�o�r�,� �t�h�e� �b�u�s� �d�r�i�v�e�r� �i�s� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r� �t�r�a�n�s�p�o�r�t�i�n�g� �s�t�u�d�e�n�t�s� 
�t�o� �a�n�d� �f�r�o�m� �a� �v�a�r�i�e�t�y� �o�f� �s�c�h�o�o�l� �s�i�t�e�s� �a�n�d� �e�v�e�n�t�s� �a�n�d� �t�o� �a�s�s�u�r�e� �t�h�e�i�r� �s�a�f�e�t�y� �w�h�i�l�e� �p�a�s�s�e�n�g�e�r�s� �w�h�i�l�e� 
�p�a�s�s�e�n�g�e�r�s� �a�r�e� �i�n� �t�h�e� �s�c�h�o�o�l� �b�u�s�.� �R�e�s�p�o�n�s�i�b�l�e� �f�o�r� �e�n�s�u�r�i�n�g� �t�h�e� �s�a�f�e�t�y� �o�f� �a�l�l� �p�a�s�s�e�n�g�e�r�s�,� �i�n�c�l�u�d�i�n�g� �s�p�e�c�i�a�l� 
�e�d�u�c�a�t�i�o�n� �s�t�u�d�e�n�t�s�,� �w�h�i�l�e� �o�p�e�r�a�t�i�n�g� �t�h�e� �a�s�s�i�g�n�e�d� �b�u�s� �a�n�d� �f�o�r� �e�n�s�u�r�i�n�g� �t�h�e� �a�s�s�i�g�n�e�d� �b�u�s� �i�s� �i�n� �a� �s�a�f�e� 
�o�p�e�r�a�t�i�n�g� �c�o�n�d�i�t�i�o�n� �a�t� �a�l�l� �t�i�m�e�s�.� �D�r�i�v�e�r�s� �m�a�y� �b�e� �a�s�s�i�g�n�e�d� �t�o� �d�r�i�v�e� �w�h�e�e�l�c�h�a�i�r� �o�r� �a�m�b�u�l�a�t�o�r�y� �b�u�s�e�s�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�e� �D�r�i�v�e�s� �a� �s�c�h�o�o�l� �b�u�s� �s�a�f�e�l�y� �i�n� �a�c�c�o�r�d�a�n�c�e� �w�i�t�h� �t�i�m�e� �s�c�h�e�d�u�l�e�s�;� �t�r�a�n�s�p�o�r�t�i�n�g� �s�t�u�d�e�n�t�s� �t�o� �a�n�d� �f�r�o�m� 

�t�h�e�i�r� �h�o�m�e�s�,� �a� �v�a�r�i�e�t�y� �o�f� �s�c�h�o�o�l� �s�i�t�e�s�,� �a�n�d� �o�n� �f�i�e�l�d� �t�r�i�p�s� �a�s� �a�s�s�i�g�n�e�d�.� 
�O�v�e�r�s�e�e�s� �t�h�e� �l�o�a�d�i�n�g� �a�n�d� �u�n�l�o�a�d�i�n�g� �o�f� �s�t�u�d�e�n�t�s�,� �r�e�l�e�a�s�i�n�g� �s�t�u�d�e�n�t�s� �t�o� �a�u�t�h�o�r�i�z�e�d� �i�n�d�i�v�i�d�u�a�l�;� 
�a�s�s�u�r�e�s� �t�h�a�t� �s�a�f�e�t�y� �b�e�l�t�s� �a�r�e� �f�a�s�t�e�n�e�d�.� 

�M�a�y� �o�p�e�r�a�t�e� �a� �s�p�e�c�i�a�l� �r�a�m�p� �b�u�s�:� �l�o�a�d�s� �a�n�d� �u�n�l�o�a�d�s� �s�t�u�d�e�n�t�s� �i�n� �w�h�e�e�l�c�h�a�i�r�s� �o�n� �a�n�d� �o�f�f� �t�h�e� �b�u�s�,� 
�i�n�s�p�e�c�t�s� �w�h�e�e�l�c�h�a�i�r� �f�o�r� �o�p�e�r�a�t�i�o�n�a�l� �s�a�f�e�t�y� �a�n�d� �p�e�r�m�i�t�s� �o�n�l�y� �p�r�o�p�e�r�l�y� �f�u�n�c�t�i�o�n�i�n�g� �w�h�e�e�l�c�h�a�i�r�s� �t�o� 
�l�o�a�d�;� �o�p�e�r�a�t�e�s� �r�a�m�p�,� �a�s�s�u�r�i�n�g� �s�e�a�t�b�e�l�t�s� �a�r�e� �f�a�s�t�e�n�e�d�,� �p�o�s�i�t�i�o�n�i�n�g� �o�f� �w�h�e�e�l�c�h�a�i�r�s� �i�n� �b�u�s�,� �a�n�d� 
�s�e�c�u�r�e�s� �t�h�e� �w�h�e�e�l�c�h�a�i�r�.� 

�M�a�i�n�t�a�i�n�s� �o�r�d�e�r� �a�n�d� �p�r�o�p�e�r� �d�i�s�c�i�p�l�i�n�e� �o�f� �p�a�s�s�e�n�g�e�r�s�:� �r�e�s�o�l�v�e�s� �d�i�s�p�u�t�e�s�,� �d�o�c�u�m�e�n�t�s�,� �a�n�d� �r�e�p�o�r�t�s� 
�s�e�v�e�r�e� �d�i�s�c�i�p�l�i�n�a�r�y� �c�a�s�e�s�.� 

�5�-�4



�C�o�n�d�u�c�t�s� �e�s�t�a�b�l�i�s�h�e�d� �s�a�f�e�t�y� �a�n�d� �o�p�e�r�a�t�i�o�n�a�l� �i�n�s�p�e�c�t�i�o�n� �o�f� �a�s�s�i�g�n�e�d� �v�e�h�i�c�l�e� �d�a�i�l�y�:� �a�s�s�u�r�e�s� 
�m�a�i�n�t�e�n�a�n�c�e� �o�f� �b�u�s� �i�n� �s�a�f�e� �a�n�d� �c�l�e�a�n� �o�p�e�r�a�t�i�n�g� �c�o�n�d�i�t�i�o�n�s�:� �r�e�p�o�r�t�s� �n�e�e�d�e�d� �m�e�c�h�a�n�i�c�a�l� �r�e�p�a�i�r�s�,� 
�i�n�s�t�a�l�l�s� �s�p�e�c�i�a�l� �s�a�f�e�t�y� �b�e�l�t�s�,� �s�w�e�e�p�s� �i�n�t�e�r�i�o�r� �o�f� �b�u�s� �a�n�d� �w�a�s�h�e�s� �w�i�n�d�o�w�s� �d�a�i�l�y�.� 

�E�s�t�a�b�l�i�s�h�e�s� �d�r�o�p� �o�f�f� �a�n�d� �p�i�c�k�u�p� �o�r�d�e�r� �o�f� �a�s�s�i�g�n�e�d� �s�t�u�d�e�n�t�s�;� �c�o�n�f�e�r�s� �w�i�t�h� �p�a�r�e�n�t�s�,� �s�u�p�e�r�v�i�s�o�r�s�,� 
�s�c�h�e�d�u�l�e�r�s�,� �a�n�d� �o�t�h�e�r� �s�t�a�f�f� �r�e�g�a�r�d�i�n�g� �t�r�a�n�s�p�o�r�t�a�t�i�o�n� �n�e�e�d�s�,� �p�l�o�t�s� �r�o�u�t�e� �o�n� �m�a�p�,� �d�o�c�u�m�e�n�t�s� �r�o�u�t�e�,� 
�a�n�d� �a�d�j�u�s�t�s� �r�o�u�t�e� �f�o�r� �n�e�w� �a�n�d�/�o�r� �d�r�o�p�p�e�d� �s�t�u�d�e�n�t�s�.� 

�M�o�n�i�t�o�r�s� �s�t�u�d�e�n�t�s� �w�i�t�h� �s�p�e�c�i�a�l� �h�e�a�l�t�h� �p�r�o�b�l�e�m�s� �w�h�i�l�e� �o�n� �t�h�e� �b�u�s�:� �r�e�c�e�i�v�e�s� �w�r�i�t�t�e�n� �o�r� �o�r�a�l� 
�i�n�s�t�r�u�c�t�i�o�n�s�,� �i�s� �a�w�a�r�e� �a�n�d� �a�l�e�r�t� �t�o� �a�n�y� �s�i�g�n�s� �o�f� �d�i�f�f�i�c�u�l�t�y� �f�o�l�l�o�w�i�n�g� �p�r�e�s�c�r�i�b�e�d� �i�n�s�t�r�u�c�t�i�o�n�s� �a�n�d� 
�p�r�o�c�e�d�u�r�e�s�,� �a�d�m�i�n�i�s�t�e�r�s� �f�i�r�s�t� �a�i�d�,� �a�n�d� �c�a�l�l� �f�o�r� �e�m�e�r�g�e�n�c�y� �a�s�s�i�s�t�a�n�c�e� �i�f� �n�e�e�d�e�d�.� 

�T�r�a�n�s�p�o�r�t�s� �a�n�d� �d�e�l�i�v�e�r�s� �m�e�d�i�c�a�t�i�o�n�,� �p�e�r�s�o�n�a�l� �b�e�l�o�n�g�i�n�g�s�,� �m�e�s�s�a�g�e�s� �a�n�d� �m�e�m�o�s� �b�e�t�w�e�e�n� �p�a�r�e�n�t�s� 
�a�n�d� �s�c�h�o�o�l� �s�t�a�f�f�;� �c�o�l�l�e�c�t�s� �a�n�d� �r�e�t�u�r�n�s� �s�t�u�d�e�n�t�s �� �p�e�r�s�o�n�a�l� �p�r�o�p�e�r�t�y� �w�h�e�n� �e�n�t�e�r�i�n�g� �a�n�d� 
�d�i�s�e�m�b�a�r�k�i�n�g�.� 

�M�a�i�n�t�a�i�n�s� �a� �v�a�r�i�e�t�y� �o�f� �r�e�c�o�r�d�s� �a�n�d� �r�e�p�o�r�t�s� �i�n�c�l�u�d�i�n�g� �b�u�t� �n�o�t� �l�i�m�i�t�e�d� �t�o� �m�i�l�e�a�g�e�,� �r�o�u�t�i�n�g�,� 
�m�a�i�n�t�e�n�a�n�c�e�,� �a�n�d� �t�i�m�e� �s�c�h�e�d�u�l�e�s�,� 

�A�t�t�e�n�d�s� �m�e�e�t�i�n�g�s�,� �p�r�o�g�r�a�m�s�,� �a�n�d� �i�n�-�s�e�r�v�i�c�e�s� �t�r�a�i�n�i�n�g� �a�s� �a�s�s�i�g�n�e�d�.� 
�M�a�i�n�t�a�i�n�s� �c�u�r�r�e�n�t� �r�e�q�u�i�r�e�d� �l�i�c�e�n�s�e�s� �a�n�d� �c�e�r�t�i�f�i�c�a�t�e�s�.� 
�N�o�t�i�f�i�e�s� �a�p�p�r�o�p�r�i�a�t�e� �i�n�d�i�v�i�d�u�a�l�s� �o�f� �a�n�y� �d�e�l�a�y�s� �i�n� �s�c�h�e�d�u�l�e�d� �r�o�u�t�e�.� 
�A�s�s�i�s�t�s� �w�i�t�h� �o�t�h�e�r� �r�o�u�t�e�s� �w�h�e�n� �b�r�e�a�k�d�o�w�n� �o�r� �o�t�h�e�r� �u�n�u�s�u�a�l� �c�i�r�c�u�m�s�t�a�n�c�e�s� �o�c�c�u�r� �a�s� �a�s�s�i�g�n�e�d�.� 
�P�e�r�f�o�r�m� �o�t�h�e�r� �r�e�l�a�t�e�d� �d�u�t�i�e�s� �a�s� �a�s�s�i�g�n�e�d�.� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �e�x�t�e�n�s�i�v�e� �s�i�t�t�i�n�g�,� �s�t�a�n�d�i�n�g�,� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�.� 
�A�b�i�l�i�t�y� �t�o� �s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d� �o�c�c�a�s�i�o�n�a�l�l�y�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� 
�w�e�i�g�h�i�n�g� �u�p� �t�o� �5�0� �p�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s� �-� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l�,� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� 
�h�a�n�d�/�e�y�e� �c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 

�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 
�M�u�s�t� �p�a�s�s� �p�r�e�-�e�m�p�l�o�y�m�e�n�t� �d�r�u�g� �a�n�d� �a�l�c�o�h�o�l� �t�e�s�t�i�n�g�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�1�.� 
�2�,� 
�3�.� 

�4�,� 
�3�.� 
�6�.� 

�D�e�m�o�n�s�t�r�a�t�e�s� �t�h�e� �w�i�l�l�i�n�g�n�e�s�s� �a�n�d� �a�b�i�l�i�t�y� �t�o� �w�o�r�k� �w�i�t�h� �p�e�o�p�l�e� �i�n� �a� �t�e�a�m� �e�n�v�i�r�o�n�m�e�n�t�.� 
�M�a�i�n�t�a�i�n� �o�n�g�o�i�n�g� �c�o�m�m�u�n�i�c�a�t�i�o�n� �w�i�t�h� �s�u�p�e�r�v�i�s�o�r�,� �s�t�a�f�f�,� �a�n�d� �a�d�m�i�n�i�s�t�r�a�t�o�r�s� �r�e�l�a�t�e�d� �t�o� �j�o�b� �d�u�t�i�e�s�,� 
�M�a�i�n�t�a�i�n� �p�o�s�i�t�i�v�e�,� �c�o�o�p�e�r�a�t�i�v�e�,� �a�n�d� �m�u�t�u�a�l�l�y� �s�u�p�p�o�r�t�i�v�e� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �t�h�e� �s�c�h�o�o�l ��s� 
�a�d�m�i�n�i�s�t�r�a�t�i�o�n�,� �t�e�a�c�h�e�r�s�,� �s�t�u�d�e�n�t�s�,� �a�n�d� �c�o�-�w�o�r�k�e�r�s�.� 
�I�m�p�l�e�m�e�n�t� �s�c�h�o�o�l�s �� �s�a�f�e�t�y� �a�n�d� �s�e�c�u�r�i�t�y� �p�r�a�c�t�i�c�e�s�.� 
�A�b�i�l�i�t�y� �t�o� �c�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �b�o�t�h� �o�r�a�l�l�y� �a�n�d� �i�n� �w�r�i�t�i�n�g� �w�i�t�h� �s�t�a�f�f� �a�n�d� �p�u�b�l�i�c�.� 
�A�b�i�l�i�t�y� �t�o� �w�r�i�t�e� �l�e�g�i�b�l�y� �a�n�d� �n�e�a�t� �t�o� �c�o�m�p�l�e�t�e� �r�e�p�o�r�t�s� �s�u�c�h� �a�s� �i�n�c�i�d�e�n�t� �r�e�p�o�r�t�s� �o�r� �s�e�c�u�r�i�t�y� �l�o�g�s�.� 

�M�a�i�n�t�a�i�n� �f�l�e�x�i�b�i�l�i�t�y� �i�n� �w�o�r�k� �h�o�u�r�s�/�s�c�h�e�d�u�l�e� �b�a�s�e�d� �u�p�o�n� �t�h�e� �s�c�h�o�o�l ��s� �o�p�e�r�a�t�i�o�n�a�l� �n�e�e�d�s�.� 

�5�-�5



�J�O�B� �D�E�S�C�R�I�P�T�I�O�N� 
�F�O�R� 

�S�C�H�O�O�L� �C�O�U�N�S�E�L�O�R� 

�R�E�P�O�R�T�S� �T�O�:� �B�u�i�l�d�i�n�g� �S�c�h�o�o�l� �L�e�a�d�e�r� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� �o�r� �E�m�p�l�o�y�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1� 
�2�.� 
�3�.� 
�4�.� 

�B�a�c�h�e�l�o�r ��s� �d�e�g�r�e�e� �i�n� �c�o�u�n�s�e�l�i�n�g�,� �s�o�c�i�a�l� �w�o�r�k� �o�r� �r�e�l�a�t�e�d� �f�i�e�l�d�:� �M�a�s�t�e�r ��s� �d�e�g�r�e�e� �p�r�e�f�e�r�r�e�d�.� 
�M�i�n�i�m�u�m� �3� �y�e�a�r�s� �o�f� �s�u�c�c�e�s�s�f�u�l� �d�e�m�o�n�s�t�r�a�t�i�o�n� �c�o�m�p�e�t�e�n�c�e� �a�s� �a� �s�c�h�o�o�l�-�b�a�s�e�d� �c�o�u�n�s�e�l�o�r�,� 
�V�a�l�i�d� �a�p�p�r�o�p�r�i�a�t�e� �c�e�r�t�i�f�i�c�a�t�i�o�n� �o�r� �l�i�c�e�n�s�i�n�g� �a�s� �r�e�q�u�i�r�e�d� �b�y� �S�t�a�t�e� �l�a�w�.� 
�T�h�e� �r�o�l�e� �o�f� �a� �M�i�c�h�i�g�a�n� �s�c�h�o�o�l� �c�o�u�n�s�e�l�o�r� �c�a�n� �b�e� �f�u�l�f�i�l�l�e�d� �b�y� �i�n�d�i�v�i�d�u�a�l�s� �w�h�o� �h�o�l�d� �a�n�y� �o�f� �t�h�e� 
�f�o�l�l�o�w�i�n�g� �c�r�e�d�e�n�t�i�a�l�s�:� 

�a�.� �T�e�m�p�o�r�a�r�y� �S�c�h�o�o�l� �C�o�u�n�s�e�l�o�r� �L�i�c�e�n�s�e� �(�T�S�C�L�)� �f�o�r� �t�h�o�s�e� �t�h�a�t� �c�o�m�p�l�e�t�e�d� �c�o�u�r�s�e�s� �o�u�t� 
�o�f� �s�t�a�t�e� 

�b�.� �P�r�e�l�i�m�i�n�a�r�y� �S�c�h�o�o�l� �C�o�u�n�s�e�l�o�r� �C�r�e�d�e�n�t�i�a�l� �(�P�S�C�C�)� 
�c�.� �M�i�c�h�i�g�a�n� �T�e�a�c�h�i�n�g� �C�e�r�t�i�f�i�c�a�t�e� �w�i�t�h� �t�h�e� �s�c�h�o�o�l� �c�o�u�n�s�e�l�o�r� �e�n�d�o�r�s�e�m�e�n�t� �(�N�T�)� 
�d�.� �S�c�h�o�o�l� �C�o�u�n�s�e�l�o�r� �L�i�c�e�n�s�e� �(�S�C�L�)� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�S�c�h�o�o�l� �c�o�u�n�s�e�l�o�r�s� �p�r�o�v�i�d�e� �t�h�e� �f�o�l�l�o�w�i�n�g� �s�e�r�v�i�c�e�s�:� �a�c�a�d�e�m�i�c� �a�n�d� �c�a�r�e�e�r� �d�e�v�e�l�o�p�m�e�n�t�,� �s�o�c�i�a�l�/�e�m�o�t�i�o�n�a�l� 
�d�e�v�e�l�o�p�m�e�n�t�,� �a�d�v�o�c�a�c�y�,� �a�n�d� �l�e�a�d�e�r�s�h�i�p�.� �T�h�e� �p�r�o�f�e�s�s�i�o�n�a�l� �s�h�o�u�l�d� �n�o�t� �b�e� �a�s�s�i�g�n�e�d� �i�n�a�p�p�r�o�p�r�i�a�t�e� �d�u�t�i�e�s� �t�h�a�t� 
�c�o�u�l�d� �t�a�k�e� �t�h�e�m� �a�w�a�y� �f�r�o�m� �t�h�e�i�r� �p�r�i�m�a�r�y� �r�e�s�p�o�n�s�i�b�i�l�i�t�i�e�s� �o�f� �d�e�l�i�v�e�r�i�n�g� �s�e�r�v�i�c�e�s� �t�o� �s�t�u�d�e�n�t�s�.� �S�e�r�v�e� �a�s� 
�l�i�a�i�s�o�n� �w�i�t�h� �s�c�h�o�o�l� �s�t�a�f�f� �a�n�d� �o�u�t�s�i�d�e� �r�e�s�o�u�r�c�e�s�,� �T�o� �p�r�o�v�i�d�e� �s�t�u�d�e�n�t�s� �w�i�t�h� �e�x�e�m�p�l�a�r�y�,� �o�n�g�o�i�n�g� �s�u�p�p�o�r�t�s� �a�n�d� 
�s�e�r�v�i�c�e�s� �t�o� �e�n�s�u�r�e� �s�t�u�d�e�n�t�s� �g�r�a�d�u�a�t�e� �i�n� �a� �t�i�m�e�l�y� �m�a�n�n�e�r� �a�n�d� �a�r�e� �c�o�l�l�e�g�e� �a�n�d�/�o�r� �c�a�r�e�e�r� �r�e�a�d�y�,� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�S�h�a�r�e� �a� �c�o�m�m�i�t�m�e�n�t� �t�o� �t�h�e� �s�u�c�c�e�s�s� �o�f� �t�h�e� �m�i�s�s�i�o�n�,� �g�o�a�l�s�,� �a�n�d� �o�b�j�e�c�t�i�v�e�s� �o�f� �t�h�e� �A�c�a�d�e�m�y�.� 
�S�u�p�p�o�r�t� �a�n�d� �f�u�l�l�y� �p�a�r�t�i�c�i�p�a�t�e� �i�n� �a� �s�c�h�o�o�l� �c�u�l�t�u�r�e� �t�h�a�t� �f�o�c�u�s�e�s� �o�n� �s�t�u�d�e�n�t� �l�e�a�r�n�i�n�g�.� 
�S�e�t� �h�i�g�h� �e�x�p�e�c�t�a�t�i�o�n�s� �a�n�d� �s�t�a�n�d�a�r�d�s� �f�o�r� �t�h�e� �a�c�h�i�e�v�e�m�e�n�t� �o�f� �s�t�u�d�e�n�t�s� �a�n�d� �p�e�r�s�o�n�a�l� �p�e�r�f�o�r�m�a�n�c�e�.� 
�O�f�f�e�r� �r�e�s�o�u�r�c�e�s�,� �p�r�o�f�e�s�s�i�o�n�a�l� �e�x�p�e�r�t�i�s�e� �a�n�d� �c�o�a�c�h�i�n�g� �t�h�a�t� �s�u�p�p�o�r�t�s� �s�t�u�d�e�n�t� �a�c�h�i�e�v�e�m�e�n�t� �o�f� 
�s�c�h�o�o�l ��s� �a�c�a�d�e�m�i�c� �s�t�a�n�d�a�r�d�s� �o�f� �e�l�i�g�i�b�l�e� �s�t�u�d�e�n�t�s�.� 
�U�s�e� �m�u�l�t�i�p�l�e� �s�o�u�r�c�e�s� �o�f� �d�a�t�a� �c�o�l�l�e�c�t�i�o�n� �t�o� �a�n�a�l�y�z�e� �b�a�r�r�i�e�r�s� �t�o� �s�t�u�d�e�n�t� �a�c�h�i�e�v�e�m�e�n�t� �a�n�d� �t�o� �a�s�s�e�s�s�,� 
�i�d�e�n�t�i�f�y� �a�n�d� �a�p�p�l�y� �t�o� �t�h�e� �i�m�p�r�o�v�e�m�e�n�t� �o�f� �t�h�e� �b�e�h�a�v�i�o�r� �m�a�n�a�g�e�m�e�n�t� �p�r�o�g�r�a�m�.� 
�P�r�o�v�i�d�e� �r�e�s�p�o�n�s�i�v�e� �s�e�r�v�i�c�e�s� �t�o� �m�e�e�t� �t�h�e� �n�e�e�d�s� �o�f� �s�t�u�d�e�n�t�s�,� �i�n�c�l�u�d�i�n�g� �i�n�d�i�v�i�d�u�a�l�,� �g�r�o�u�p�,� �a�n�d� �c�r�i�s�i�s� 
�r�e�s�p�o�n�s�e� �c�o�u�n�s�e�l�i�n�g�.� 
�A�s�s�i�s�t�i�n�g� �s�t�u�d�e�n�t�s� �i�n� �d�e�v�e�l�o�p�i�n�g� �p�o�s�i�t�i�v�e� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �p�e�e�r�s� �a�n�d� �a�d�u�l�t�s�.� 
�A�s�s�i�s�t�i�n�g� �s�t�u�d�e�n�t�s� �w�h�o� �m�a�y� �b�e� �e�x�p�e�r�i�e�n�c�i�n�g� �d�i�f�f�i�c�u�l�t� �l�i�f�e� �c�i�r�c�u�m�s�t�a�n�c�e�s�.� 
�M�o�n�i�t�o�r�i�n�g� �s�t�u�d�e�n�t�s� �o�v�e�r�a�l�l� �a�c�a�d�e�m�i�c� �p�e�r�f�o�r�m�a�n�c�e� �a�n�d� �c�o�l�l�a�b�o�r�a�t�i�n�g� �w�i�t�h� �s�t�a�f�f� �m�e�m�b�e�r�s� �t�o� 
�d�e�v�e�l�o�p� �n�e�c�e�s�s�a�r�y� �a�c�a�d�e�m�i�c� �s�u�p�p�o�r�t�s� �f�o�r� �s�t�u�d�e�n�t�s�.� 
�C�o�n�s�u�l�t�i�n�g� �w�i�t�h� �i�n�d�i�v�i�d�u�a�l� �s�t�u�d�e�n�t�s�/�p�a�r�e�n�t�s� �t�o� �d�i�s�c�u�s�s� �a�c�a�d�e�m�i�c� �g�a�p�s� �a�n�d� �r�e�s�e�a�r�c�h� �p�o�t�e�n�t�i�a�l� 
�s�u�p�p�o�r�t�s� �o�r� �i�n�t�e�r�v�e�n�t�i�o�n�s�.� 
�A�d�v�i�s�i�n�g� �s�t�u�d�e�n�t�s� �o�n� �d�u�a�l� �e�n�r�o�l�l�m�e�n�t� �o�p�p�o�r�t�u�n�i�t�i�e�s� �a�n�d�/�o�r� �e�a�r�l�y�/�m�i�d�d�l�e� �c�o�l�l�e�g�e� �o�p�p�o�r�t�u�n�i�t�i�e�s�,� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� 
�s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d� �o�c�c�a�s�i�o�n�a�l�l�y�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� 
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�J�O�B� �D�E�S�C�R�I�P�T�I�O�N� 
�F�O�R� 

�F�O�O�D� �S�E�R�V�I�C�E� �W�O�R�K�E�R� 

�R�E�P�O�R�T�S� �T�O�:� �F�o�o�d� �S�e�r�v�i�c�e� �D�i�r�e�c�t�o�r� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�i�.� �H�i�g�h� �S�c�h�o�o�l� �d�i�p�l�o�m�a� �o�r� �e�q�u�i�v�a�l�e�n�t�.� 

�2�.� �P�r�i�o�r� �f�o�o�d� �s�e�r�v�i�c�e� �e�x�p�e�r�i�e�n�c�e� �p�r�e�f�e�r�r�e�d�.� 
�3�.� �M�i�n�i�m�u�m� �t�w�o� �(�2�)� �y�e�a�r� �c�u�s�t�o�m�e�r� �s�e�r�v�i�c�e� �e�x�p�e�r�i�e�n�c�e�.� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�P�e�r�f�o�r�m� �a� �v�a�r�i�e�t�y� �o�f� �d�u�t�i�e�s� �r�e�l�a�t�i�n�g� �t�o� �c�a�f�e�t�e�r�i�a�-�s�t�y�l�e� �s�e�r�v�i�c�e� �i�n�c�l�u�d�i�n�g� �g�r�e�e�t�i�n�g� �a�n�d� �s�e�r�v�i�c�i�n�g� �t�h�e� 
�c�u�s�t�o�m�e�r�,� �f�o�o�d� �p�r�e�p�a�r�a�t�i�o�n�,� �s�t�o�c�k�i�n�g� �c�o�u�n�t�e�r�s� �a�n�d� �s�t�e�a�m� �t�a�b�l�e�s�,� �a�n�d� �m�a�i�n�t�a�i�n�i�n�g� �s�a�n�i�t�a�t�i�o�n� �s�t�a�n�d�a�r�d�s�.� 
�C�u�s�t�o�m�e�r� �s�e�r�v�i�c�e�s� �i�s� �a� �m�a�j�o�r� �f�u�n�c�t�i�o�n� �o�f� �t�h�e� �p�o�s�i�t�i�o�n�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�1�.� �M�a�i�n�t�a�i�n� �p�r�o�p�e�r� �f�o�o�d� �h�a�n�d�l�i�n�g� �a�n�d� �s�a�f�e�t�y� �s�t�a�n�d�a�r�d�s� �w�h�i�l�e� �p�r�e�p�a�r�i�n�g� �f�o�o�d�s�,� �s�e�r�v�i�n�g� �f�o�o�d�s�,� �a�n�d� 

�c�l�e�a�n�i�n�g� �u�p�.� 
�2�.� �S�e�t�t�i�n�g� �u�p� �f�o�r� �l�u�n�c�h�;� �s�e�r�v�i�n�g� �l�u�n�c�h� �q�u�i�c�k�l�y�,� �n�e�a�t�l�y�,� �a�n�d� �a�t�t�r�a�c�t�i�v�e�l�y�.� 
�3�.� �S�t�o�c�k� �c�o�u�n�t�e�r�s�,� �d�i�s�p�l�a�y�s�,� �r�e�f�r�i�g�e�r�a�t�o�r�s�,� �a�n�d� �s�t�e�a�m� �t�a�b�l�e�s� �n�e�a�t�l�y�,� �a�c�c�u�r�a�t�e�l�y� �a�n�d� �i�n� �a� �t�i�m�e�l�y� �m�a�n�n�e�r� 

�p�e�r� �t�h�e� �e�s�t�a�b�l�i�s�h�e�d� �m�e�n�u�.� 
�D�i�s�p�l�a�y�i�n�g� �f�o�o�d� �u�n�d�e�r� �a�p�p�r�o�p�r�i�a�t�e� �h�o�t� �o�r� �c�o�l�d� �s�t�a�n�d�a�r�d�s�.� 
�M�a�i�n�t�a�i�n�i�n�g� �a�c�c�u�r�a�t�e� �p�o�r�t�i�o�n� �c�o�n�t�r�o�l�.� 
�K�e�e�p�i�n�g� �e�q�u�i�p�m�e�n�t� �c�l�e�a�n� �a�n�d� �f�r�e�e� �o�f� �d�e�b�r�i�s� �d�u�r�i�n�g� �m�e�a�l� �s�e�r�v�i�c�e�s�.� 
�G�r�e�e�t�i�n�g� �c�u�s�t�o�m�e�r�s� �c�o�u�r�t�e�o�u�s�l�y�.� 
�M�a�i�n�t�a�i�n�i�n�g� �a� �p�r�o�f�e�s�s�i�o�n�a�l� �a�p�p�e�a�r�a�n�c�e� �a�t� �a�l�l� �t�i�m�e�s� �i�n� �a�c�c�o�r�d�a�n�c�e� �w�i�t�h� �t�h�e� �A�c�a�d�e�m�y� �s�t�a�n�d�a�r�d�s�.� 
�O�t�h�e�r� �d�u�t�i�e�s� �a�s� �a�s�s�i�g�n�e�d� �b�y� �t�h�e� �F�o�o�d� �S�e�r�v�i�c�e� �D�i�r�e�c�t�o�r�.� �O
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�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� 
�s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d� �o�c�c�a�s�i�o�n�a�l�l�y�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� 
�t�o� �3�0� �p�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s� �-� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l� �a�n�d� �t�o�u�c�h�,� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� �h�a�n�d�/�e�y�e� 
�c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 

�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�¢� �E�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �w�o�r�k� �p�e�r�f�o�r�m�a�n�c�e� �s�t�a�n�d�a�r�d�s� �i�n� �l�i�n�e� �w�i�t�h� �t�h�o�s�e� �s�t�a�n�d�a�r�d�s� �e�s�t�a�b�l�i�s�h�e�d� �b�y� 

�t�h�e� �A�c�a�d�e�m�y�.� 
�e� �G�r�e�e�t� �c�u�s�t�o�m�e�r�s� �i�n� �a� �f�r�i�e�n�d�l�y�,� �c�o�u�r�t�e�o�u�s�,� �a�n�d� �r�e�s�p�e�c�t�f�u�l� �m�a�n�n�e�r�.� 
�e�¢� �D�e�m�o�n�s�t�r�a�t�e� �t�h�e� �w�i�l�l�i�n�g�n�e�s�s� �a�n�d� �a�b�i�l�i�t�y� �t�o� �w�o�r�k� �w�i�t�h� �p�e�o�p�l�e� �i�n� �a� �t�e�a�m� �e�n�v�i�r�o�n�m�e�n�t�.� 
�*�®� �M�a�i�n�t�a�i�n� �a� �p�o�s�i�t�i�v�e�,� �c�o�o�p�e�r�a�t�i�v�e� �a�n�d� �m�u�t�u�a�l�l�y� �s�u�p�p�o�r�t�i�v�e� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �t�h�e� �A�c�a�d�e�m�y� 

�A�d�m�i�n�i�s�t�r�a�t�i�o�n�,� �t�e�a�c�h�e�r�s�,� �s�t�u�d�e�n�t�s�,� �a�n�d� �c�o�-�w�o�r�k�e�r�s�.� 
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�J�O�B� �D�E�S�C�R�I�P�T�I�O�N� 
�F�O�R� 

�S�C�H�O�O�L� �C�O�U�N�S�E�L�O�R� 

�R�E�P�O�R�T�S� �T�O�:� �B�u�i�l�d�i�n�g� �S�c�h�o�o�l� �L�e�a�d�e�r� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� �o�r� �E�m�p�l�o�y�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�I�.� 

�2�.� 
�3�,� 
�4� 

�B�a�c�h�e�l�o�r ��s� �d�e�g�r�e�e� �i�n� �c�o�u�n�s�e�l�i�n�g�,� �s�o�c�i�a�l� �w�o�r�k� �o�r� �r�e�l�a�t�e�d� �f�i�e�l�d�:� �M�a�s�t�e�r ��s� �d�e�g�r�e�e� �p�r�e�f�e�r�r�e�d�.� 
�M�i�n�i�m�u�m� �3� �y�e�a�r�s� �o�f� �s�u�c�c�e�s�s�f�u�l� �d�e�m�o�n�s�t�r�a�t�i�o�n� �c�o�m�p�e�t�e�n�c�e� �a�s� �a� �s�c�h�o�o�l�-�b�a�s�e�d� �c�o�u�n�s�e�l�o�r�.� 
�V�a�l�i�d� �a�p�p�r�o�p�r�i�a�t�e� �c�e�r�t�i�f�i�c�a�t�i�o�n� �o�r� �l�i�c�e�n�s�i�n�g� �a�s� �r�e�q�u�i�r�e�d� �b�y� �S�t�a�t�e� �l�a�w�.� 
�T�h�e� �r�o�l�e� �o�f� �a� �M�i�c�h�i�g�a�n� �s�c�h�o�o�l� �c�o�u�n�s�e�l�o�r� �c�a�n� �b�e� �f�u�l�f�i�l�l�e�d� �b�y� �i�n�d�i�v�i�d�u�a�l�s� �w�h�o� �h�o�l�d� �a�n�y� �o�f� �t�h�e� 
�f�o�l�l�o�w�i�n�g� �c�r�e�d�e�n�t�i�a�l�s�:� 

�a�.� �T�e�m�p�o�r�a�r�y� �S�c�h�o�o�l� �C�o�u�n�s�e�l�o�r� �L�i�c�e�n�s�e� �(�T�S�C�L�)� �f�o�r� �t�h�o�s�e� �t�h�a�t� �c�o�m�p�l�e�t�e�d� �c�o�u�r�s�e�s� �o�u�t� 
�o�f� �s�t�a�t�e� 

�b�.� �P�r�e�l�i�m�i�n�a�r�y� �S�c�h�o�o�l� �C�o�u�n�s�e�l�o�r� �C�r�e�d�e�n�t�i�a�l� �(�P�S�C�C�)� 
�c�.� �M�i�c�h�i�g�a�n� �T�e�a�c�h�i�n�g� �C�e�r�t�i�f�i�c�a�t�e� �w�i�t�h� �t�h�e� �s�c�h�o�o�l� �c�o�u�n�s�e�l�o�r� �e�n�d�o�r�s�e�m�e�n�t� �(�N�T�)� 
�d�.� �S�c�h�o�o�l� �C�o�u�n�s�e�l�o�r� �L�i�c�e�n�s�e� �(�S�C�L�)� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�S�c�h�o�o�l� �c�o�u�n�s�e�l�o�r�s� �p�r�o�v�i�d�e� �t�h�e� �f�o�l�l�o�w�i�n�g� �s�e�r�v�i�c�e�s�;� �a�c�a�d�e�m�i�c� �a�n�d� �c�a�r�e�e�r� �d�e�v�e�l�o�p�m�e�n�t�,� �s�o�c�i�a�l�/�e�m�o�t�i�o�n�a�l� 
�d�e�v�e�l�o�p�m�e�n�t�,� �a�d�v�o�c�a�c�y�,� �a�n�d� �l�e�a�d�e�r�s�h�i�p�.� �T�h�e� �p�r�o�f�e�s�s�i�o�n�a�l� �s�h�o�u�l�d� �n�o�t� �b�e� �a�s�s�i�g�n�e�d� �i�n�a�p�p�r�o�p�r�i�a�t�e� �d�u�t�i�e�s� �t�h�a�t� 
�c�o�u�l�d� �t�a�k�e� �t�h�e�m� �a�w�a�y� �f�r�o�m� �t�h�e�i�r� �p�r�i�m�a�r�y� �r�e�s�p�o�n�s�i�b�i�l�i�t�i�e�s� �o�f� �d�e�l�i�v�e�r�i�n�g� �s�e�r�v�i�c�e�s� �t�o� �s�t�u�d�e�n�t�s�,� �S�e�r�v�e� �a�s� 
�l�i�a�i�s�o�n� �w�i�t�h� �s�c�h�o�o�l� �s�t�a�f�f� �a�n�d� �o�u�t�s�i�d�e� �r�e�s�o�u�r�c�e�s�,� �T�o� �p�r�o�v�i�d�e� �s�t�u�d�e�n�t�s� �w�i�t�h� �e�x�e�m�p�l�a�r�y�,� �o�n�g�o�i�n�g� �s�u�p�p�o�r�t�s� �a�n�d� 
�s�e�r�v�i�c�e�s� �t�o� �e�n�s�u�r�e� �s�t�u�d�e�n�t�s� �g�r�a�d�u�a�t�e� �i�n� �a� �t�i�m�e�l�y� �m�a�n�n�e�r� �a�n�d� �a�r�e� �c�o�l�l�e�g�e� �a�n�d�/�o�r� �c�a�r�e�e�r� �r�e�a�d�y�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�;� 
�S�h�a�r�e� �a� �c�o�m�m�i�t�m�e�n�t� �t�o� �t�h�e� �s�u�c�c�e�s�s� �o�f� �t�h�e� �m�i�s�s�i�o�n�,� �g�o�a�l�s�,� �a�n�d� �o�b�j�e�c�t�i�v�e�s� �o�f� �t�h�e� �A�c�a�d�e�m�y�.� 
�S�u�p�p�o�r�t� �a�n�d� �f�u�l�l�y� �p�a�r�t�i�c�i�p�a�t�e� �i�n� �a� �s�c�h�o�o�l� �c�u�l�t�u�r�e� �t�h�a�t� �f�o�c�u�s�e�s� �o�n� �s�t�u�d�e�n�t� �l�e�a�r�n�i�n�g�.� 
�S�e�t� �h�i�g�h� �e�x�p�e�c�t�a�t�i�o�n�s� �a�n�d� �s�t�a�n�d�a�r�d�s� �f�o�r� �t�h�e� �a�c�h�i�e�v�e�m�e�n�t� �o�f� �s�t�u�d�e�n�t�s� �a�n�d� �p�e�r�s�o�n�a�l� �p�e�r�f�o�r�m�a�n�c�e�.� 
�O�f�f�e�r� �r�e�s�o�u�r�c�e�s�,� �p�r�o�f�e�s�s�i�o�n�a�l� �e�x�p�e�r�t�i�s�e� �a�n�d� �c�o�a�c�h�i�n�g� �t�h�a�t� �s�u�p�p�o�r�t�s� �s�t�u�d�e�n�t� �a�c�h�i�e�v�e�m�e�n�t� �o�f� 
�s�c�h�o�o�l ��s� �a�c�a�d�e�m�i�c� �s�t�a�n�d�a�r�d�s� �o�f� �e�l�i�g�i�b�l�e� �s�t�u�d�e�n�t�s�.� 
�U�s�e� �m�u�l�t�i�p�l�e� �s�o�u�r�c�e�s� �o�f� �d�a�t�a� �c�o�l�l�e�c�t�i�o�n� �t�o� �a�n�a�l�y�z�e� �b�a�r�r�i�e�r�s� �t�o� �s�t�u�d�e�n�t� �a�c�h�i�e�v�e�m�e�n�t� �a�n�d� �t�o� �a�s�s�e�s�s�,� 
�i�d�e�n�t�i�f�y� �a�n�d� �a�p�p�l�y� �t�o� �t�h�e� �i�m�p�r�o�v�e�m�e�n�t� �o�f� �t�h�e� �b�e�h�a�v�i�o�r� �m�a�n�a�g�e�m�e�n�t� �p�r�o�g�r�a�m�,� 
�P�r�o�v�i�d�e� �r�e�s�p�o�n�s�i�v�e� �s�e�r�v�i�c�e�s� �t�o� �m�e�e�t� �t�h�e� �n�e�e�d�s� �o�f� �s�t�u�d�e�n�t�s�,� �i�n�c�l�u�d�i�n�g� �i�n�d�i�v�i�d�u�a�l�,� �g�r�o�u�p�,� �a�n�d� �c�r�i�s�i�s� 
�r�e�s�p�o�n�s�e� �c�o�u�n�s�e�l�i�n�g�,� 
�A�s�s�i�s�t�i�n�g� �s�t�u�d�e�n�t�s� �i�n� �d�e�v�e�l�o�p�i�n�g� �p�o�s�i�t�i�v�e� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �p�e�e�r�s� �a�n�d� �a�d�u�l�t�s�.� 
�A�s�s�i�s�t�i�n�g� �s�t�u�d�e�n�t�s� �w�h�o� �m�a�y� �b�e� �e�x�p�e�r�i�e�n�c�i�n�g� �d�i�f�f�i�c�u�l�t� �l�i�f�e� �c�i�r�c�u�m�s�t�a�n�c�e�s�.� 
�M�o�n�i�t�o�r�i�n�g� �s�t�u�d�e�n�t�s� �o�v�e�r�a�l�l� �a�c�a�d�e�m�i�c� �p�e�r�f�o�r�m�a�n�c�e� �a�n�d� �c�o�l�l�a�b�o�r�a�t�i�n�g� �w�i�t�h� �s�t�a�f�f� �m�e�m�b�e�r�s� �t�o� 
�d�e�v�e�l�o�p� �n�e�c�e�s�s�a�r�y� �a�c�a�d�e�m�i�c� �s�u�p�p�o�r�t�s� �f�o�r� �s�t�u�d�e�n�t�s�.� 
�C�o�n�s�u�l�t�i�n�g�.� �w�i�t�h� �i�n�d�i�v�i�d�u�a�l� �s�t�u�d�e�n�t�s�/�p�a�r�e�n�t�s� �t�o� �d�i�s�c�u�s�s� �a�c�a�d�e�m�i�c� �g�a�p�s� �a�n�d� �r�e�s�e�a�r�c�h� �p�o�t�e�n�t�i�a�l� 
�s�u�p�p�o�r�t�s� �o�r� �i�n�t�e�r�v�e�n�t�i�o�n�s�.� 
�A�d�v�i�s�i�n�g� �s�t�u�d�e�n�t�s� �o�n� �d�u�a�l� �e�n�r�o�l�l�m�e�n�t� �o�p�p�o�r�t�u�n�i�t�i�e�s� �a�n�d�/�o�r� �e�a�r�l�y�/�m�i�d�d�l�e� �c�o�l�l�e�g�e� �o�p�p�o�r�t�u�n�i�t�i�e�s�.� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� 
�s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d� �o�c�c�a�s�i�o�n�a�l�l�y�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� 
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�t�o� �2�5� �p�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s� �-� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� �h�a�n�d�/�e�y�e� 
�c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 

�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 
�V�a�l�i�d� �d�r�i�v�e�r� �l�i�c�e�n�s�e�.� 

�L�E�A�D�E�R�S�H�I�P� �A�N�D� �S�O�C�I�A�L�/�E�M�O�T�I�O�N�A�L� �D�E�V�E�L�O�P�M�E�N�T� �S�T�A�N�D�A�R�D�S�;� 
�A�s�s�i�s�t�i�n�g� �s�t�u�d�e�n�t�s� �i�n� �d�e�v�e�l�o�p�i�n�g� �h�e�a�l�t�h�y� �c�o�p�i�n�g� �s�t�r�a�t�e�g�i�e�s� �f�o�r� �s�u�c�c�e�s�s�f�u�l� �s�c�h�o�o�l� �a�n�d� �l�i�f�e� 
�t�r�a�n�s�i�t�i�o�n�s�.� 
�A�d�v�o�c�a�t�i�n�g� �f�o�r� �s�c�h�o�o�l� �c�o�u�n�s�e�l�i�n�g� �p�r�o�g�r�a�m�s� �a�n�d� �p�o�s�i�t�i�v�e� �l�e�a�r�n�i�n�g� �e�n�v�i�r�o�n�m�e�n�t�s� �t�h�a�t� �f�o�c�u�s� 
�o�n� �s�t�u�d�e�n�t� �l�e�a�r�n�i�n�g� �a�n�d� �a�c�h�i�e�v�e�m�e�n�t� �b�y� �c�o�l�l�a�b�o�r�a�t�i�n�g� �a�n�d� �c�o�n�n�e�c�t�i�n�g� �w�i�t�h� �t�e�a�c�h�e�r�s�,� 
�a�d�m�i�n�i�s�t�r�a�t�o�r�s�,� �s�t�a�f�f�,� �p�a�r�e�n�t�s�,� �a�n�d� �t�h�e� �c�o�m�m�u�n�i�t�y�.� 

�D�e�m�o�n�s�t�r�a�t�i�n�g� �a� �c�o�m�m�i�t�m�e�n�t� �t�o� �c�o�n�t�i�n�u�o�u�s� �l�e�a�r�n�i�n�g� �a�n�d� �p�r�o�f�e�s�s�i�o�n�a�l� �g�r�o�w�t�h�.� 
�C�o�m�p�l�e�t�e� �a�n�d�/�o�r� �s�u�p�p�o�r�t� �t�h�e� �c�o�m�p�l�e�t�i�o�n� �o�f� �a�l�l� �r�e�q�u�i�r�e�d� �r�e�p�o�r�t�s� �w�i�t�h� �l�o�c�a�l�,� �s�t�a�t�e�,� �a�n�d� 
�f�e�d�e�r�a�l� �e�d�u�c�a�t�i�o�n� �a�g�e�n�c�i�e�s�,� �t�h�e� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n�,� �a�n�d� �t�h�e� �a�u�t�h�o�r�i�z�e�r�.� 
�U�s�e� �t�e�c�h�n�o�l�o�g�y� �e�f�f�e�c�t�i�v�e�l�y� �f�o�r� �a�d�m�i�n�i�s�t�r�a�t�i�v�e�,� �i�n�s�t�r�u�c�t�i�o�n�a�l� �a�n�d� �c�o�m�m�u�n�i�c�a�t�i�o�n�s� �f�u�n�c�t�i�o�n�s�.� 
�S�h�a�r�e� �r�e�s�p�o�n�s�i�b�i�l�i�t�y� �f�o�r� �p�r�o�f�e�s�s�i�o�n�a�l�,� �c�o�o�p�e�r�a�t�i�v�e� �s�t�a�f�f� �r�e�l�a�t�i�o�n�s�.� 
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�P�o�s�i�t�i�o�n�:� �B�l�e�n�d�i�n�g� �L�e�a�r�n�i�n�g� �C�o�a�c�h� 
�R�e�p�o�r�t� �t�o�:� �S�c�h�o�o�l� �l�e�a�d�e�r� 
�E�m�p�l�o�y�e�d� �b�y�:� �M�i�d�w�e�s�t� �S�t�a�f�f�i�n�g� 

�B�l�e�n�d�e�d� �L�e�a�r�n�i�n�g� �C�o�a�c�h� 
�J�o�b� �D�e�s�c�r�i�p�t�i�o�n� 

�S�P�E�C�I�F�I�C� �R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S�:� 
�S�u�p�p�o�r�t�s� �I�n�s�t�r�u�c�t�o�r�s� �w�i�t�h� �B�e�s�t� �P�r�a�c�t�i�c�e�s� �a�n�d� �R�e�s�e�a�r�c�h�-�b�a�s�e�d� �s�t�r�a�t�e�g�i�e�s� �f�o�r� �t�i�e�r�e�d� �s�y�s�t�e�m� 

�w�i�t�h� �f�l�e�x�i�b�i�l�i�t�y� �a�r�o�u�n�d� �c�o�r�e� �s�u�b�j�e�c�t�s� �(�E�x�.� �C�r�o�s�s�-�c�u�r�r�i�c�u�l�u�m� �s�t�r�a�t�e�g�i�e�s�)�.� �A�s�s�i�s�t�s� �i�n�s�t�r�u�c�t�o�r�s� �i�n� 
�d�e�v�e�l�o�p�i�n�g� �c�r�e�a�t�i�v�e�,� �i�n�n�o�v�a�t�i�v�e�,� �a�n�d� �d�y�n�a�m�i�c� �l�e�s�s�o�n� �p�l�a�n�s� �a�n�d� �l�e�a�r�n�i�n�g� �s�e�s�s�i�o�n�s� �a�n�d� �p�r�o�g�r�a�m�s� 
�f�o�r� �c�l�a�s�s�r�o�o�m�s�,� 

�e� �F�a�c�i�l�i�t�a�t�e�s� �a�n�d�/�o�r� �p�a�r�t�i�c�i�p�a�t�e�s� �i�n� �t�r�a�i�n�-�t�h�e�-�t�r�a�i�n�e�r�,� �p�i�l�o�t� �s�e�s�s�i�o�n�s�,� �a�n�d� �c�o�u�r�s�e� 
�o�v�e�r�v�i�e�w�s�,� �a�s� �n�e�c�e�s�s�a�r�y�.� �P�a�r�t� �o�f� �t�h�e� �p�l�a�n�n�i�n�g� �C�u�r�r�i�c�u�l�u�m� �C�r�a�f�t�e�r� �t�e�a�m� �f�o�r� �t�h�e� 
�d�e�v�e�l�o�p�m�e�n�t� �o�f� �i�n�t�e�r�n�a�l� �R�T�I� �a�n�d� �M�T�S�S� �s�u�p�p�o�r�t� �s�y�s�t�e�m�s� �f�o�r� �t�h�e� �A�c�a�d�e�m�y�.� 

�e� �B�i�e�n�d�e�d� �L�e�a�r�n�i�n�g� �C�o�a�c�h� �w�o�r�k�s� �w�i�t�h� �t�e�a�c�h�e�r�s� �a�n�d�/� �o�r� �i�n�s�t�r�u�c�t�i�o�n�a�l� �s�u�p�p�o�r�t� �s�t�a�f�f� �i�n� 
�s�u�c�h� �a� �w�a�y� �t�h�a�t� �i�m�p�r�o�v�e�s� �t�h�e� �w�a�y� �c�e�r�t�a�i�n� �s�k�i�l�l�s ��n�a�m�e�l�y� �m�a�t�h� �a�n�d� �l�i�t�e�r�a�c�y ��a�r�e� 
�d�e�l�i�v�e�r�e�d� �t�o� �s�t�u�d�e�n�t�s� �u�t�i�l�i�z�i�n�g� �t�h�e� �B�l�e�n�d�e�d� �L�e�a�r�n�i�n�g� �P�l�a�t�f�o�r�m� �o�u�t�l�i�n�e� �b�y� �t�h�e� 
�d�i�s�t�r�i�c�t�.� 

�e� �T�h�e� �B�l�e�n�d�e�d� �L�e�a�r�n�i�n�g� �C�o�a�c�h� �s�u�p�p�o�r�t�s� �t�e�a�c�h�e�r�s� �a�n�d� �p�r�o�f�e�s�s�o�r�s� �b�y� �p�r�o�v�i�d�i�n�g� 
�o�n�g�o�i�n�g� �P�r�o�f�e�s�s�i�o�n�a�l� �D�e�v�e�l�o�p�m�e�n�t�,� �M�o�d�e�l�i�n�g� �b�u�i�l�d�i�n�g� �t�h�e�i�r� �t�e�a�c�h�i�n�g� �s�k�i�l�l�s�,� �a�n�d� 
�a�s�s�i�s�t�i�n�g� �t�h�e�m� �i�n� �a�p�p�l�y�i�n�g� �n�e�w� �k�n�o�w�l�e�d�g�e� �u�t�i�l�i�z�i�n�g� �t�h�e� �B�l�e�n�d�e�d� �L�e�a�r�n�i�n�g� 
�P�l�a�t�f�o�r�m�.� 

�E�s�s�e�n�t�i�a�l� �D�u�t�i�e�s� �a�n�d� �R�e�s�p�o�n�s�i�b�i�l�i�t�i�e�s� 
�e� �S�u�p�p�o�r�t�s� �t�h�e� �p�h�i�l�o�s�o�p�h�y� �a�n�d� �v�i�s�t�o�n� �o�f� �t�h�e� �s�c�h�o�o�l� �b�l�e�n�d�e�d� �l�e�a�r�n�i�n�g� �s�y�s�t�e�m� �i�n� 

�w�h�i�c�h� �h�e� �o�r� �s�h�e� �i�s� �e�m�p�l�o�y�e�d�.� 
�e� �F�a�c�i�l�i�t�a�t�e�s� �t�h�e� �p�r�o�f�e�s�s�i�o�n�a�l� �a�n�d� �i�n�t�e�l�l�e�c�t�u�a�l� �d�e�v�e�l�o�p�m�e�n�t� �o�f� �t�e�a�c�h�e�r�s� �a�n�d� �a�i�d�e�s�.� 
�e� �H�e�l�p�s� �t�o� �b�u�i�l�d� �p�o�s�i�t�i�v�e� �r�e�l�a�t�i�o�n�s�h�i�p�s� �b�e�t�w�e�e�n� �t�e�a�c�h�e�r�s� �a�n�d� �s�t�u�d�e�n�t�s� 
�¢� �C�o�m�m�u�n�i�c�a�t�e�s�,� �i�m�p�l�e�m�e�n�t�s�,� �a�n�d� �d�e�m�o�n�s�t�r�a�t�e�s� �p�r�a�c�t�i�c�e�s� �i�n� �i�n�s�t�r�u�c�t�i�o�n� �t�h�a�t� �a�r�e� 

�k�n�o�w�n� �t�o� �i�m�p�r�o�v�e� �t�e�a�c�h�i�n�g� �a�n�d� �e�d�u�c�a�t�i�o�n� �i�n� �g�e�n�e�r�a�l�.� 
�¢� �C�o�m�m�u�n�i�c�a�t�e�s� �i�n�f�o�r�m�a�t�i�o�n� �b�e�t�w�e�e�n� �s�t�u�d�e�n�t�s�,� �t�e�a�c�h�e�r�s�,� �a�d�m�i�n�i�s�t�r�a�t�o�r�s� �a�n�d� �t�h�e� 

�c�o�m�m�u�n�i�t�y� �i�n� �g�e�n�e�r�a�l�.� 
�e� �S�u�p�p�o�r�t�s� �t�h�e� �v�a�l�u�e� �o�f� �e�d�u�c�a�t�i�o�n� �w�i�t�h�i�n� �s�o�c�i�e�t�y� �a�s� �a� �w�h�o�l�e�.� 

�W�o�r�k�s� �w�i�t�h� �t�e�a�c�h�e�r�s� �t�o� �f�i�n�d� �e�f�f�e�c�t�i�v�e� �w�a�y�s� �t�o� �d�e�a�l� �w�i�t�h� �b�e�h�a�v�i�o�r�a�l� �i�s�s�u�e�s� �i�n� �t�h�e� 
�c�l�a�s�s�r�o�o�m�.� 

�M�i�n�i�m�u�m� �Q�u�a�l�i�f�i�c�a�t�i�o�n�s�:� �*� �M�a�s�t�e�r� �d�e�g�r�e�e� �a�n�d� �t�e�a�c�h�i�n�g� �c�e�r�t�i�f�i�c�a�t�i�o�n� �w�i�t�h� �a�t� �l�e�a�s�t� �5� 
�y�e�a�r�s� �o�f� �e�x�p�e�r�i�e�n�c�e�.� �*� �E�x�p�e�r�i�e�n�c�e� �P�r�e�f�e�r�r�e�d� �b�u�t� �n�o�t� �r�e�q�u�i�r�e�d� �i�n� �i�n�s�t�r�u�c�t�i�o�n�a�l� �d�e�s�i�g�n� 
�w�i�t�h� �e�x�p�e�r�i�e�n�c�e� �w�i�t�h� �S�T�E�A�M� �a�n�d� �c�r�o�s�s�-�c�u�r�r�i�c�u�l�u�m� �s�t�r�a�t�e�g�i�e�s� �*� �D�e�m�o�n�s�t�r�a�t�e�d� �f�l�u�e�n�c�y� 
�w�i�t�h� �M�i�c�r�o�s�o�f�t� �O�f�f�i�c�e� �S�u�i�t�e� �i�n�c�l�u�d�i�n�g� �W�o�r�d�,� �E�x�c�e�l�,� �a�n�d� �P�o�w�e�r�P�o�i�n�t� �r�e�q�u�i�r�e�d�.� �«� 

�e� �E�x�p�e�r�i�e�n�c�e� �i�n� �c�r�o�s�s�-�c�u�l�t�u�r�a�l� �e�n�v�i�r�o�n�m�e�n�t�s� �r�e�q�u�i�r�e�d�.� 
�e� �O�u�t�s�t�a�n�d�i�n�g� �i�n�t�e�r�p�e�r�s�o�n�a�l� �s�k�i�l�l�s� �t�h�a�t� �b�u�i�l�d� �r�e�l�a�t�i�o�n�s�h�i�p�s� �a�t� �a�l�l� �l�e�v�e�l�s� �a�c�r�o�s�s� �t�h�e� 

�o�r�g�a�n�i�z�a�t�i�o�n� �w�i�t�h� �a� �h�i�g�h� �c�a�p�a�c�i�t�y� �f�o�r� �i�n�f�l�u�e�n�c�e�,� �c�o�l�l�a�b�o�r�a�t�i�o�n�,� �a�n�d� �c�o�n�s�e�n�s�u�s�.� �¢� 
�E�x�c�e�l�l�e�n�t� �o�r�g�a�n�i�z�a�t�i�o�n�a�l�,� �v�e�r�b�a�l�,� �w�r�i�t�t�e�n� �a�n�d� �i�n�t�e�r�p�e�r�s�o�n�a�l� �s�k�i�l�l�s�.� 

�e� �A�b�i�l�i�t�y� �t�o� �w�o�r�k� �i�n� �a� �f�a�s�t�-�p�a�c�e�d� �e�n�v�i�r�o�n�m�e�n�t�;� �m�e�e�t� �d�e�a�d�l�i�n�e�s� 
�a�n�d� �m�u�l�t�i�t�a�s�k�.� 

�e� �A�t�t�e�n�t�i�o�n� �t�o� �d�e�t�a�i�l�;� �a�b�i�l�i�t�y� �t�o� �m�a�n�a�g�e� �t�i�m�e�l�i�n�e�s�;� �f�l�e�x�i�b�i�l�i�t�y� �a�n�d� 
�r�e�s�p�o�n�s�i�v�e�n�e�s�s�,� 
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�P�o�s�i�t�i�o�n�:� �O�n�l�i�n�e� �T�e�a�c�h�e�r� 
�R�e�p�o�r�t� �t�o�:� �S�c�h�o�o�]� �L�e�a�d�e�r�/� �C�O�A� 
�E�m�p�l�o�y�e�d� �B�y�:� �M�i�d�w�e�s�t� �S�t�a�f�f�i�n�g� 

�O�n�l�i�n�e� �T�e�a�c�h�e�r� �R�e�s�p�o�n�s�i�b�i�l�i�t�i�e�s�:� 

�e� �C�r�e�a�t�i�n�g� �a�n�d� �p�r�e�s�e�n�t�i�n�g� �l�e�s�s�o�n�s� �t�h�a�t� �a�r�e� �c�o�n�g�r�u�e�n�t� �w�i�t�h� �s�t�u�d�e�n�t�s �� �e�d�u�c�a�t�i�o�n�a�l� �n�e�e�d�s�.� 

�e� �E�n�c�o�u�r�a�g�i�n�g� �p�a�r�t�i�c�i�p�a�t�i�o�n� �w�i�t�h�i�n� �t�h�e� �c�l�a�s�s�r�o�o�m� �t�o� �p�r�o�m�o�t�e� �t�h�e� �c�o�n�s�o�l�i�d�a�t�i�o�n� �o�f� �l�e�a�r�n�i�n�g� 
�c�o�n�t�e�n�t�.� 

�¢� �M�e�d�i�a�t�i�n�g� �c�o�n�f�l�i�c�t� �b�e�t�w�e�e�n� �s�t�u�d�e�n�t�s�,� 

�¢� �E�s�t�a�b�l�i�s�h�i�n�g� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �s�t�u�d�e�n�t�s� �t�o� �e�n�s�u�r�e� �t�h�a�t� �t�h�e�y� �d�i�s�c�l�o�s�e� �c�o�g�n�i�t�i�v�e� �a�n�d� 
�p�s�y�c�h�o�s�o�c�i�a�l� �d�i�f�f�i�c�u�l�t�i�e�s� �t�h�a�t� �m�a�y� �i�m�p�e�d�e� �t�h�e�i�r� �a�c�a�d�e�m�i�c� �p�r�o�g�r�e�s�s�.� 

�«� �G�r�a�d�i�n�g� �h�o�m�e�w�o�r�k�,� �p�r�o�j�e�c�t�s�,� �a�n�d� �q�u�i�z�z�e�s� �i�n� �a� �t�i�m�e�l�y� �m�a�n�n�e�r�.� 

�¢� �M�o�n�i�t�o�r�i�n�g� �a�n�d� �r�e�p�o�r�t�i�n�g� �o�n� �s�t�u�d�e�n�t�s �� �p�r�o�g�r�e�s�s�.� 

�¢� �R�e�p�o�r�t�i�n�g� �r�e�c�u�r�r�e�n�t� �t�e�c�h�n�i�c�a�l� �d�i�f�f�i�c�u�l�t�i�e�s� �a�n�d� �o�t�h�e�r� �n�o�t�a�b�l�e� �i�n�c�i�d�e�n�t�s� �t�o� �t�h�e� �a�p�p�r�o�p�r�i�a�t�e� 
�m�e�m�b�e�r� �o�f� �s�t�a�f�f�.� 

�«� �A�t�t�e�n�d�i�n�g� �s�t�a�f�f� �m�e�e�t�i�n�g�s�,� �a�s� �r�e�q�u�i�r�e�d�.� 

�«� �R�e�s�p�e�c�t�i�n�g� �c�u�l�t�u�r�a�l� �d�i�f�f�e�r�e�n�c�e�s� �a�m�o�n�g� �s�t�u�d�e�n�t�s� �a�n�d� �s�t�a�f�f�.� 

�e� �E�n�s�u�r�i�n�g� �t�h�a�t� �a�l�l� �r�e�q�u�i�s�i�t�e� �e�q�u�i�p�m�e�n�t� �r�e�m�a�i�n�s� �i�n� �e�x�c�e�l�l�e�n�t� �c�o�n�d�i�t�i�o�n�.� 

�O�n�l�i�n�e� �T�e�a�c�h�e�r� �R�e�q�u�i�r�e�m�e�n�t�s�:� 

�e� �B�a�c�h�e�l�o�r�'�s� �d�e�g�r�e�e� �i�n� �e�d�u�c�a�t�i�o�n� �w�i�t�h� �r�e�l�e�v�a�n�t� �s�p�e�c�i�a�l�i�z�a�t�i�o�n�.� 

�e� �P�r�o�v�e�n� �t�e�a�c�h�i�n�g� �e�x�p�e�r�i�e�n�c�e�,� �i�d�e�a�l�l�y� �i�n� �a� �s�i�m�i�l�a�r� �s�e�t�t�i�n�g�.� 

�e� �P�e�r�s�o�n�a�l� �c�o�m�p�u�t�e�r� �w�i�t�h� �a� �b�u�i�l�t�-�i�n� �o�r� �s�e�p�a�r�a�t�e� �w�e�b�c�a�m�.� 
�e� �Q�u�i�c�k� �a�n�d� �s�t�e�a�d�y� �i�n�t�e�r�n�e�t� �c�o�n�n�e�c�t�i�o�n�.� 

�¢�«� �C�o�m�p�u�t�e�r� �l�i�t�e�r�a�t�e�.� 

�¢� �H�e�a�d�s�e�t� �f�i�t�t�e�d� �w�i�t�h� �a� �m�i�c�r�o�p�h�o�n�e�.� 

�e� �A� �w�e�l�l�-�l�i�t�,� �d�i�s�t�r�a�c�t�i�o�n�-�f�r�e�e� �e�n�v�i�r�o�n�m�e�n�t� �f�r�o�m� �w�h�i�c�h� �t�o� �c�o�n�d�u�c�t� �y�o�u�r� �l�e�s�s�o�n�s�.� 

�¢� �W�e�l�l�-�g�r�o�o�m�e�d� �a�p�p�e�a�r�a�n�c�e�.� 
�¢� �O�u�t�s�t�a�n�d�i�n�g� �v�e�r�b�a�l�,� �n�o�n�-�v�e�r�b�a�l�,� �a�n�d� �w�r�i�t�t�e�n� �s�k�i�l�l�s�.� 

�e� �E�x�c�e�l�l�e�n�t� �i�n�t�e�r�p�e�r�s�o�n�a�l�,� �o�r�g�a�n�i�z�a�t�i�o�n�a�l�,� �a�n�d� �t�i�m�e� �m�a�n�a�g�e�m�e�n�t� �s�k�i�l�l�s�.� 
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�P�o�s�i�t�i�o�n�:� �C�O�O�-�C�h�i�e�f� �o�f� �O�p�e�r�a�t�i�o�n�s� 
�S�u�p�e�r�v�i�s�o�r�:� �C�E�O�-�S�u�p�e�r�i�n�t�e�n�d�e�n�t� 
�L�o�c�a�t�i�o�n�s�:� �D�i�s�t�r�i�c�t� 
�S�u�m�m�a�r�y� 
�T�h�e� �D�i�r�e�c�t�o�r� �o�f� �F�a�c�i�l�i�t�i�e�s�/�M�a�i�n�t�e�n�a�n�c�e� �h�a�s� �r�e�s�p�o�n�s�i�b�i�l�i�t�y� �f�o�r� �t�h�e� �m�a�i�n�t�e�n�a�n�c�e� �a�n�d� �c�u�s�t�o�d�i�a�l� �s�t�a�f�f�;� 
�*� �f�a�c�i�l�i�t�y� �m�a�n�a�g�e�m�e�n�t� �i�n�c�l�u�d�i�n�g� �b�u�i�l�d�i�n�g�s� �a�r�i�d� �s�i�t�e� �d�i�r�e�c�t�i�o�n� �a�n�d� �c�a�p�i�t�a�l� �n�e�e�d�s� �r�e�q�u�i�r�e�m�e�n�t�s�;� �a�n�d� 
�t�h�e� �-� �*� �p�r�o�j�e�c�t� �I�m�p�l�e�m�e�n�t�a�t�i�o�n�-�o�f� �t�h�e� �A�m�e�r�i�c�a�n� �D�i�s�a�b�i�l�i�t�i�e�s� �A�c�t�,� 

�P�R�I�N�C�I�P�A�L� �D�U�T�I�E�S� �A�N�D� �R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� 
�(�T�h�e�s�e� �d�u�t�i�e�s� �a�n�d� �r�e�s�p�o�n�s�i�b�i�l�i�t�y� �a�r�e� �j�u�d�g�e�d� �t�o� �b�e� �"�e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s�"� �i�n� �t�e�r�m�s� �o�f� �t�h�e� �A�m�e�r�i�c�a�n�s� 
�W�i�t�h� �D�i�s�a�b�i�l�i�t�i�e�s� �A�c�t� �o�r� �A�D�A�)� 

�D�i�r�e�c�t�s�,� �m�a�n�a�g�e�s�,� �a�n�d� �p�r�o�v�i�d�e�s�.� �o�v�e�r�s�i�g�h�t� �f�o�r� �f�a�c�i�l�i�t�y� �m�a�i�n�t�e�n�a�n�c�e� �a�n�d� �c�u�s�t�o�d�i�a�l� �s�t�a�f�f�,� 
�M�a�n�a�g�e�s� �t�h�e� �c�a�p�i�t�a�l� �N�e�e�d�s� �F�u�n�d� �a�n�d� �G�e�n�e�r�a�l� �M�a�i�n�t�e�n�a�n�c�e� �F�u�n�d�s� �I�n�c�l�u�d�i�n�g� 

�E�v�a�l�u�a�t�e�s� �e�f�f�e�c�t�i�v�e�n�e�s�s� �o�f� �c�u�r�r�e�n�t� �d�e�s�i�g�n� �a�n�d� �e�q�u�i�p�m�e�n�t� �o�f� �b�u�i�l�d�i�n�g�s� �a�n�d� �I�n�i�t�i�a�t�e�s� 
�I�m�p�r�o�v�e�m�e�n�t�s� �a�n�d�/�o�r� �r�e�n�o�v�a�t�i�o�n�s� �b�a�s�e�d� �u�p�o�n� �a�n�a�l�y�s�i�s� �o�f� �c�o�s�t� �e�f�f�e�c�t�i�v�e�n�e�s�s� �a�n�d� �p�r�e�s�e�n�t�s� 
�p�r�o�p�o�s�a�l�s� �f�o�r� �m�a�j�o�r� �c�h�a�n�g�e�s�.� 

�M�a�n�a�g�e�s� �p�r�e�v�e�n�t�a�t�i�v�e� �m�a�i�n�t�e�n�a�n�c�e� �f�u�n�c�t�i�o�n�s� �f�o�r� �a�l�l� �f�a�c�i�l�i�t�y� �e�q�u�i�p�m�e�n�t�.� 
�e� �P�l�a�n�s�,� �b�u�d�g�e�t�s� �a�n�d� �s�c�h�e�d�u�l�e�s�.� �f�a�c�i�l�i�t�y� �m�o�d�i�f�i�c�a�t�i�o�n�s� �I�n�c�l�u�d�i�n�g� �*� �e�s�t�i�m�a�t�e�s� �o�n� 

�e�q�u�i�p�m�e�n�t�,� �l�a�b�o�r� �m�a�t�e�r�i�a�l�s�,� �a�n�d� �o�t�h�e�r� �r�e�l�a�t�e�d� �c�o�s�t�s� 
�e� �I�n�t�e�r�f�a�c�e�s� �w�i�t�h� �a�r�c�h�i�t�e�c�t�s�,� �e�n�g�i�n�e�e�r�s�,� �s�k�i�l�l�e�d� �t�r�a�d�e�s� �p�e�r�s�o�n�n�e�l�  ��a�n�d� �o�u�t�s�i�d�e� 

�s�u�p�p�l�i�e�r�s�-�o�n� �a� �r�e�g�u�l�a�r� �b�a�s�i�s�.� 
�e� �I�n�s�p�e�c�t�s� �c�o�n�s�t�r�u�c�t�i�o�n� �a�n�d� �I�n�s�t�a�l�l�a�t�i�o�n� �p�r�o�j�e�c�t�s� �t�o� �e�n�s�u�r�e� �c�o�n�f�o�r�m�a�n�c�e� �t�o� �p�l�a�n�s� �a�n�d� 

�b�l�u�e�p�r�i�n�t�s�.� 
�e� �A�d�m�i�n�i�s�t�e�r�s� �a�l�l� �o�p�e�r�a�t�i�o�n�s� �I�n� �c�o�m�p�l�i�a�n�c�e� �w�i�t�h� �O�S�H�A�,� �A�D�A�,� �a�n�d� �o�t�h�e�r� �s�p�e�c�i�f�i�e�d� 

�l�e�g�a�l� �r�e�q�u�i�r�e�m�e�n�t�s�.� 
�e� �M�a�n�a�g�e�s� �a� �w�i�d�e� �d�i�v�e�r�s�i�t�y� �o�f� �p�e�r�s�o�n�n�e�l� �i�n�c�l�u�d�i�n�g� �c�a�r�p�e�n�t�e�r�s�,� �e�l�e�c�t�r�i�c�i�a�n�s�,� 

�p�l�u�m�b�e�r�s�,� �p�a�i�n�t�e�r�s�,� �g�l�a�z�i�e�r�s�,� �a�n�d� �H�V�A�C� �s�t�a�f�f�.� 
�e� �P�e�r�f�o�r�m�s� �s�p�e�c�i�a�l� �a�s�s�i�g�n�m�e�n�t�s� �a�s� �d�i�r�e�c�t�e�d� �b�y� �t�h�e� �S�u�p�e�r�i�n�t�e�n�d�e�n�t�.� 

�T�h�e� �a�b�o�v�e� �s�t�a�t�e�m�e�n�t�s� �a�r�e� �i�n�t�e�n�d�e�d� �t�o� �d�e�s�c�r�i�b�e� �t�h�e� �g�e�n�e�r�a�l� �n�a�t�u�r�e� �_�a�n�d� �l�e�v�e�l� �o�f� �w�o�r�k� 
�b�e�i�n�g� �p�e�r�f�o�r�m�e�d� �b�y� �a� �p�e�r�s�o�n� �i�n� �t�h�i�s� �p�o�s�i�t�i�o�n�.� �T�h�e�y� �a�r�e� �n�o�t� �t�o� �b�e� �c�o�n�s�t�r�u�e�d� �a�s� �a�n� 
�e�x�h�a�u�s�t�i�v�e� �l�i�s�t� �o�f� �a�l�l� �d�u�t�i�e�s� �t�h�a�t� �m�a�y� �b�e� �p�e�r�f�o�r�m�e�d� �b�y� �s�u�c�h� �a� �p�e�r�s�o�n�.� �.� 

�R�E�C�O�M�M�E�N�D�E�D� �E�M�P�L�O�Y�M�E�N�T� �Q�U�A�U�F�I�C�A�T�I�O�N�S� 
�E�d�u�c�a�t�i�o�n�:� �T�h�i�s� �p�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �k�n�o�w�l�e�d�g�e� �e�q�u�i�v�a�l�e�n�t� �t�o� �t�h�a�t� �w�h�i�c�h� �n�o�r�m�a�l�l�y� �w�o�u�l�d� 
�b�e� �a�c�q�u�i�r�e�d� �t�h�r�o�u�g�h� �t�h�e� �c�o�m�p�l�e�t�i�o�n� �o�f� �a� �f�o�u�r�-�y�e�a�r� �c�o�l�l�e�g�e� �d�e�g�r�e�e� �p�r�o�g�r�a�m� �s�u�c�h� �a�s� �a� 
�B�a�c�h�e�l�o�r�'�s� �o�f� �F�a�c�i�l�i�t�i�e�s� �M�a�n�a�g�e�m�e�n�t� �o�r� �B�u�s�i�n�e�s�s� �A�d�m�i�n�i�s�t�r�a�t�i�o�n�,� 
�A� �M�a�s�t�e�r�'�s� �d�e�g�r�e�e� �I�n� �B�u�s�i�n�e�s�s� �o�r� �a� �r�e�l�a�t�e�d� �f�i�e�l�d� �o�r� �e�q�u�i�v�a�l�e�n�t� �e�x�p�e�r�i�e�n�c�e�,� �i�s� �d�e�s�i�r�a�b�l�e�.� 
�E�x�p�e�r�i�e�n�c�e�;� 
�A� �m�i�n�i�m�u�m� �o�f� �f�i�v�e� �t�o� �s�e�v�e�n� �y�e�a�r�s� �o�f� �p�r�o�g�r�e�s�s�i�v�e�l�y� �m�o�r�e� �r�e�s�p�o�n�s�i�b�l�e� �o�r� �e�x�p�a�n�s�i�v�e� 
�e�x�p�e�r�i�e�n�c�e�,� �i�n�c�l�u�d�i�n�g� �t�h�r�e�e� �t�o� �f�i�v�e� �y�e�a�r�s� �o�f� �s�u�p�e�r�v�i�s�o�r�y� �r�e�s�p�o�n�s�i�b�i�l�i�t�y�,� �i�s� �r�e�q�u�i�r�e�d�:� 

�T�o� �p�e�r�f�o�r�m� �t�h�i�s� �j�o�b� �s�u�c�c�e�s�s�f�u�l�l�y�,� �a�n� �i�n�d�i�v�i�d�u�a�l� �m�u�s�t� �b�e� �a�b�l�e� �t�o� �p�e�r�f�o�r�m� �e�a�c�h� �e�s�s�e�n�t�i�a�l� 
�d�u�t�y� �s�a�t�i�s�f�a�c�t�o�r�y�.� �T�h�e� �r�e�q�u�i�r�e�m�e�n�t�s� �l�i�s�t�e�d� �b�e�l�o�w� �a�r�e� �r�e�p�r�e�s�e�n�t�a�t�i�v�e� �o�f� �t�h�e� �k�n�o�w�l�e�d�g�e�,� 
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�s�k�i�l�l� �o�r� �a�b�i�l�i�t�y� �r�e�q�u�i�r�e�d�.� �,� �R�e�a�s�o�n�a�b�l�e� �a�c�c�o�m�m�o�d�a�t�i�o�n�s� �m�a�y� �b�e� �m�a�d�e� �t�o� �e�n�a�b�l�e� 
�I�n�d�i�v�i�d�u�a�l�s� �w�i�t�h� �d�i�s�a�b�i�l�i�t�i�e�s� �t�o� �p�e�r�f�o�r�m� �t�h�e� �e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s�.� 

�P�h�y�s�i�c�a�l� �D�e�m�a�n�d�s�:� 
�T�h�e� �p�h�y�s�i�c�a�l� �d�e�m�a�n�d�s� �d�e�s�c�r�i�b�e�d� �h�e�r�e� �a�r�e� �r�e�p�r�e�s�e�n�t�a�t�i�v�e� �o�f� �t�h�o�s�e� �t�h�a�t� �m�u�s�t� �b�e� �m�e�t� �b�y� �a�n� 
�e�m�p�l�o�y�e�e� �t�d� �s�u�c�c�e�s�s�f�u�l�l�y� �p�e�r�f�o�r�m� �t�h�e� �e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s� �o�f� �t�h�i�s�.� �j�o�b�.� �R�e�a�s�o�n�a�b�l�e�.� 
�a�c�c�o�m�m�o�d�a�t�i�o�n�s� �m�a�y� �b�e� �m�a�d�e� �.�t�o� �e�n�a�b�l�e� �I�n�d�i�v�i�d�u�a�l�s� �w�i�t�h� �d�i�s�a�b�i�l�i�t�i�e�s� �t�o� �p�e�r�f�o�r�m� �t�h�e� 
�e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s�.� 
�W�h�i�l�e� �p�e�r�f�o�r�m�i�n�g� �t�h�e� �d�u�t�i�e�s� �o�f� �t�h�i�s� �j�o�b�,� �t�h�e� �e�m�p�l�o�y�e�e� �i�s� �r�e�g�u�l�a�r�l�y� �r�e�q�u�i�r�e�d� �f�o� �s�i�t� �o�r� �s�t�a�n�d� 
�f�o�r� �l�o�n�g� �p�e�r�i�o�d�s� �o�f� �t�i�m�e� �a�n�d� �o�c�c�a�s�i�o�n�a�l�l�y� �m�u�s�t� �m�a�n�u�a�l�l�y� �m�o�v�e�,� �l�i�f�t�,� �c�a�r�r�y�,� �p�u�l�l� �o�r� �p�u�s�h� 
�h�e�a�v�y� �o�b�j�e�c�t�s� �o�r� �m�a�t�e�r�i�a�l�s�.� �T�h�e�r�e� �[�s� �o�c�c�a�s�i�o�n�a�l� �s�t�o�o�p�i�n�g�,� �b�e�n�d�i�n�g� �a�n�d� �r�e�a�c�h�i�n�g�.� �T�h�e� 
�e�m�p�l�o�y�e�e� �m�u�s�t� �o�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t� �a�n�d�/�o�r� �m�o�v�e� �u�p� �t�o� �5�0� �p�o�u�n�d�s�.� �C�l�o�s�e� �v�i�s�i�o�n� �i�s� �r�e�q�u�i�r�e�d� �t�o� 
�p�e�r�f�o�r�m� �c�o�m�p�u�t�e�r� �r�e�l�a�t�e�d� �t�a�s�k�s�.� 
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�C�h�i�e�f� �E�x�e�c�u�t�i�v�e� �O�f�f�i�c�e�r� �(�C�E�Q�)� 

�R�E�P�O�R�T�S� �T�O�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� �a�n�d� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1�.� �E�d�u�c�a�t�i�o�n� �i�n� �a�c�c�o�r�d�a�n�c�e� �w�i�t�h� �s�u�c�h� �s�t�a�n�d�a�r�d�s� �a�s� �t�h�e� �S�t�a�t�e� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n� �a�n�d� �t�h�e� 

�l�o�c�a�l� �B�o�a�r�d� �m�a�y� �e�s�t�a�b�l�i�s�h�.� 
�2�.� �A�t� �l�e�a�s�t� �e�i�g�h�t� �y�e�a�r�s� �s�u�c�c�e�s�s�f�u�l� �p�u�b�l�i�c� �s�c�h�o�o�l� �e�x�p�e�r�i�e�n�c�e� �i�n�c�l�u�d�i�n�g� �f�i�v�e� �y�e�a�r�s� �i�n� 

�a�d�m�i�n�i�s�t�r�a�t�i�o�n�.� 
�3�.� �M�i�n�i�m�u�m� �M�a�s�t�e�r�'�s� �d�e�g�r�e�e� �i�n� �e�d�u�c�a�t�i�o�n�.� 
�4�.� �P�r�e�p�a�r�a�t�i�o�n� �i�n� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�i�o�n� �a�n�d� �s�u�p�e�r�v�i�s�i�o�n� �i�n�c�l�u�d�i�n�g� �a�p�p�r�o�p�r�i�a�t�e� �d�i�s�t�r�i�b�u�t�i�o�n� �o�f� 

�g�r�a�d�u�a�t�e� �w�o�r�k� �c�o�v�e�r�i�n�g� �s�o�m�e� �p�h�a�s�e�s� �o�f� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�i�o�n�,� �s�u�p�e�r�v�i�s�i�o�n� �o�f� �i�n�s�t�r�u�c�t�i�o�n�,� 
�m�e�t�h�o�d�s� �o�f� �t�e�a�c�h�i�n�g� �a�n�d� �p�h�i�l�o�s�o�p�h�y� �o�f� �e�d�u�c�a�t�i�o�n�.� 

�5�.� �T�o� �t�h�e� �e�x�t�e�n�t� �t�h�i�s� �p�o�s�i�t�i�o�n� �i�s� �d�e�e�m�e�d� �t�o� �b�e� �a�n� �a�d�m�i�n�i�s�t�r�a�t�o�r� �o�f� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m�s� 
�(�i�n�c�l�u�d�i�n�g� �t�h�e� �s�u�p�e�r�v�i�s�o�r� �o�f� �c�e�r�t�i�f�i�e�d� �t�e�a�c�h�e�r�s�)� �a�n�d�/�o�r� �a� �c�h�i�e�f� �b�u�s�i�n�e�s�s� �o�f�f�i�c�i�a�l�,� �t�h�i�s� 
�p�o�s�i�t�i�o�n� �i�s� �r�e�q�u�i�r�e�d� �t�o� �m�e�e�t� �o�n�e� �o�f� �t�h�e� �f�o�l�l�o�w�i�n�g�:� �(�1�)� �i�f� �t�h�e� �i�n�d�i�v�i�d�u�a�l� �h�e�l�d� �a� �s�c�h�o�o�l� 
�a�d�m�i�n�i�s�t�r�a�t�o�r� �p�o�s�i�t�i�o�n� �b�e�f�o�r�e� �J�a�n�u�a�r�y� �4�,� �2�0�1�0�,� �t�h�e�n� �e�v�i�d�e�n�c�e� �o�f� �m�a�i�n�t�a�i�n�i�n�g� �c�o�n�t�i�n�u�i�n�g� 
�e�d�u�c�a�t�i�o�n� �i�s� �r�e�q�u�i�r�e�d�;� �o�r� �(�2�)� �i�f� �t�h�e� �i�n�d�i�v�i�d�u�a�l� �w�a�s� �h�i�r�e�d� �a�s� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�o�r� �a�f�t�e�r� 
�J�a�n�u�a�r�y� �4�,� �2�0�1�0�,� �t�h�e�n� �e�i�t�h�e�r�:� �(�a�)� �a�n� �A�d�m�i�n�i�s�t�r�a�t�o�r� �C�e�r�t�i�f�i�c�a�t�e� �i�s� �r�e�q�u�i�r�e�d�;� �O�R� �(�b�)� 
�e�n�r�o�l�l�m�e�n�t� �i�n� �a�n� �M�D�E�-�a�p�p�r�o�v�e�d� �P�r�i�n�c�i�p�a�l� �P�r�e�p�a�r�a�t�i�o�n� �P�r�o�g�r�a�m� �w�i�t�h�i�n� �6� �m�o�n�t�h�s� �o�f� 
�e�m�p�l�o�y�m�e�n�t� �(�a�n�d� �c�o�m�p�l�e�t�i�o�n� �w�i�t�h�i�n� �3� �y�e�a�r�s�)� �i�s� �r�e�q�u�i�r�e�d�.� �[�P�u�b�l�i�c� �A�c�t� �2�0�5� �s�e�c�t�i�o�n� 
�3�8�0�.�1�2�4�6�]�.� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�A�s� �a� �M�i�c�h�i�g�a�n� �P�u�b�l�i�c� �S�c�h�o�o�l� �A�c�a�d�e�m�y�,� �A�m�e�r�i�c�a�n� �I�n�t�e�r�n�a�t�i�o�n�a�l� �A�c�a�d�e�m�y� �(�A�c�a�d�e�m�y�)� �m�a�i�n�t�a�i�n�s� 
�a� �s�p�e�c�i�a�l� �r�e�l�a�t�i�o�n�s�h�i�p� �w�i�t�h� �A�u�t�h�o�r�i�z�e�r� �(�A�u�t�h�o�r�i�z�e�r�)�,� �w�h�i�c�h� �g�r�a�n�t�e�d� �t�h�e� �s�c�h�o�o�l� �i�t�s� �c�h�a�r�t�e�r� �a�n�d� �t�o� 
�t�h�e� �M�i�c�h�i�g�a�n� �S�t�a�t�e� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n�.� �T�h�e� �C�h�i�e�f� �A�d�m�i�n�i�s�t�r�a�t�i�v�e� �O�f�f�i�c�e�r� �( ��C�A�O ��)� �i�s� �e�x�p�e�c�t�e�d� 
�t�o� �b�e� �r�e�s�p�o�n�s�i�b�l�e� �i�n� �r�e�p�r�e�s�e�n�t�i�n�g� �A�C�A�D�E�M�Y� �i�n� �a�l�l� �a�f�f�a�i�r�s� �w�i�t�h� �A�U�T�H�O�R�I�Z�E�R� �a�n�d� �t�h�e� �S�t�a�t�e� �o�f� 
�M�i�c�h�i�g�a�n� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n� �b�y� �i�m�p�l�e�m�e�n�t�i�n�g� �r�e�q�u�i�r�e�m�e�n�t�s� �a�n�d� �p�r�o�c�e�d�u�r�e�s�.� �I�n� �s�p�i�t�e� �o�f� �t�h�e� 
�a�b�i�l�i�t�y� �t�o� �d�e�l�e�g�a�t�e� �d�u�t�i�e�s� �a�n�d� �a�u�t�h�o�r�i�t�y�,� �t�h�e� �C�A�O� �i�s� �u�l�t�i�m�a�t�e�l�y� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r� �s�o�u�n�d� �f�i�s�c�a�l� 
�m�a�n�a�g�e�m�e�n�t� �a�n�d� �s�t�u�d�e�n�t� �a�c�a�d�e�m�i�c� �a�c�h�i�e�v�e�m�e�n�t�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�T�h�e� �C�E�O� �s�h�a�l�l� �p�r�o�v�i�d�e� �l�e�a�d�e�r�s�h�i�p� �i�n� �i�m�p�l�e�m�e�n�t�i�n�g� �a�n� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m� �w�i�t�h�i�n� �a�v�a�i�l�a�b�l�e� 
�f�u�n�d�i�n�g� �a�n�d� �B�o�a�r�d� �p�o�l�i�c�i�e�s�.� �T�h�e� �C�E�O� �i�s� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r� �p�l�a�n�n�i�n�g�,� �f�i�n�a�n�c�i�a�l� �a�d�m�i�n�i�s�t�r�a�t�i�o�n�,� 
�i�m�p�l�e�m�e�n�t�a�t�i�o�n� �o�f� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m�s�,� �r�e�p�r�e�s�e�n�t�a�t�i�o�n� �o�f� �t�h�e� �B�o�a�r�d�,� �f�a�c�i�l�i�t�i�e�s� �a�n�d� 
�c�o�m�m�u�n�i�c�a�t�i�o�n�s� �w�i�t�h� �s�t�a�f�f� �m�e�m�b�e�r�s� �a�n�d� �t�h�e� �p�u�b�l�i�c� �r�e�g�a�r�d�i�n�g� �e�d�u�c�a�t�i�o�n�a�l� �i�s�s�u�e�s� �a�n�d� �s�e�r�v�i�c�e�s�.� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�.� �A�b�i�l�i�t�y� 
�t�o� �s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� �t�o� 
�2�0� �p�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s�:� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� �h�a�n�d�/�e�y�e� 
�c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 
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�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�1�.� 

�W
�w

�W
� 

�1�0�.� 

�1�1�.� 

�1�2�,� 
�1�3�.� 

�P�a�r�t�i�c�i�p�a�t�e� �i�n� �a�l�l� �B�o�a�r�d� �m�e�e�t�i�n�g�s� �b�y� �a�s�s�i�s�t�i�n�g� �t�h�e� �B�o�a�r�d� �p�r�e�s�i�d�e�n�t� �i�n� �t�h�e� �d�e�v�e�l�o�p�m�e�n�t� �o�f� 
�t�h�e� �m�e�e�t�i�n�g� �a�g�e�n�d�a�,� �b�y� �p�r�e�p�a�r�i�n�g� �b�a�c�k�g�r�o�u�n�d� �m�a�t�e�r�i�a�l�s� �a�n�d� �a�n�a�l�y�s�e�s� �o�f� �i�s�s�u�e�s� �b�r�o�u�g�h�t� �t�o� 
�t�h�e� �B�o�a�r�d� �a�n�d� �b�y� �p�r�e�p�a�r�i�n�g� �r�e�c�o�m�m�e�n�d�a�t�i�o�n�s� �o�n� �a�l�l� �i�s�s�u�e�s� �b�r�o�u�g�h�t� �t�o� �t�h�e� �B�o�a�r�d� �f�o�r� 
�d�e�c�i�s�i�o�n�s�.� 
�S�e�e�k� �a�d�d�i�t�i�o�n�a�l� �r�e�s�o�u�r�c�e�s� �f�r�o�m� �f�o�u�n�d�a�t�i�o�n�s�,� �c�o�r�p�o�r�a�t�i�o�n�s� �a�n�d� �o�t�h�e�r� �f�u�n�d�i�n�g� �e�n�t�i�t�i�e�s�.� 
�S�u�p�e�r�v�i�s�e� �t�h�e� �a�c�q�u�i�s�i�t�i�o�n�,� �c�o�n�s�t�r�u�c�t�i�o�n�,� �m�a�i�n�t�e�n�a�n�c�e�,� �r�e�n�o�v�a�t�i�o�n� �a�n�d� �d�i�s�p�o�s�a�l� �o�f� �a�l�l� 
�s�c�h�o�o�l� �d�i�s�t�r�i�c�t� �f�a�c�i�l�i�t�i�e�s� �a�n�d� �p�r�o�p�e�r�t�i�e�s� �w�i�t�h� �a�p�p�r�o�v�a�l� �o�f� �t�h�e� �B�o�a�r�d�.� 
�A�s�s�i�s�t� �t�h�e� �B�o�a�r�d� �w�i�t�h� �t�h�e� �d�e�v�e�l�o�p�m�e�n�t� �o�f� �s�c�h�o�o�l� �B�o�a�r�d� �p�o�l�i�c�y�.� 
�A�s�s�i�s�t� �t�h�e� �B�o�a�r�d� �i�n� �t�h�e� �i�d�e�n�t�i�f�i�c�a�t�i�o�n� �o�f� �s�t�u�d�e�n�t� �a�c�h�i�e�v�e�m�e�n�t� �g�o�a�l�s� �a�n�d� �s�h�a�l�l� �p�r�o�v�i�d�e� 
�l�e�a�d�e�r�s�h�i�p� �t�o� �a�c�h�i�e�v�e� �a�n�d� �e�v�a�l�u�a�t�e� �p�r�o�g�r�e�s�s� �t�o�w�a�r�d� �m�e�e�t�i�n�g� �t�h�o�s�e� �g�o�a�l�s�.� 
�P�r�o�v�i�d�e� �f�o�r� �o�v�e�r�a�l�l� �m�a�n�a�g�e�m�e�n�t� �o�f� �f�i�n�a�n�c�i�a�l� �a�c�t�i�v�i�t�i�e�s� �a�n�d� �t�a�k�e� �a�p�p�r�o�p�r�i�a�t�e� �a�c�t�i�o�n� �t�o� 
�e�n�s�u�r�e� �t�h�a�t� �e�x�p�e�n�s�e�s� �a�r�e� �k�e�p�t� �w�i�t�h�i�n� �a�p�p�r�o�v�e�d� �b�u�d�g�e�t�a�r�y� �l�i�m�i�t�s�.� �S�u�p�e�r�v�i�s�e� �t�h�e� 
�d�e�v�e�l�o�p�m�e�n�t� �o�f� �s�y�s�t�e�m�s� �f�o�r� �b�u�d�g�e�t� �d�e�v�e�l�o�p�m�e�n�t�,� �p�u�r�c�h�a�s�e� �o�f� �g�o�o�d�s� �a�n�d� �s�e�r�v�i�c�e�s�,� 
�a�c�c�o�u�n�t�a�b�i�l�i�t�y� �f�o�r� �e�x�p�e�n�d�i�t�u�r�e� �o�f� �d�i�s�t�r�i�c�t� �f�u�n�d�s� �a�n�d� �f�o�r� �t�i�m�e�l�y� �a�n�a�l�y�s�e�s� �a�n�d� �r�e�p�o�r�t�i�n�g� �o�f� 
�t�h�e� �d�i�s�t�r�i�c�t�'�s� �f�i�n�a�n�c�i�a�l� �p�o�s�i�t�i�o�n� �t�o� �t�h�e� �B�o�a�r�d� �a�n�d� �t�h�e� �g�e�n�e�r�a�l� �p�u�b�l�i�c�.� 
�M�a�i�n�t�a�i�n� �a�c�t�i�v�e� �c�o�n�t�a�c�t� �a�n�d� �f�a�m�i�l�i�a�r�i�z�a�t�i�o�n� �w�i�t�h� �a�l�l� �l�o�c�a�l�,� �s�t�a�t�e�,� �f�e�d�e�r�a�l� �a�n�d� �p�h�i�l�a�n�t�h�r�o�p�i�c� 
�p�r�o�g�r�a�m�s� �w�h�i�c�h� �p�r�o�v�i�d�e� �o�r� �c�o�u�l�d� �p�r�o�v�i�d�e� �f�i�n�a�n�c�i�a�l� �a�s�s�i�s�t�a�n�c�e� �t�o� �t�h�e� �d�i�s�t�r�i�c�t�.� 
�M�a�i�n�t�a�i�n� �c�o�m�m�u�n�i�c�a�t�i�o�n� �b�e�t�w�e�e�n� �a�n�d� �a�m�o�n�g� �t�h�e� �B�o�a�r�d�,� �s�t�a�f�f�,� �t�h�e� �m�e�d�i�a�,� �t�h�e� �g�e�n�e�r�a�l� 
�p�u�b�l�i�c� �a�n�d� �o�t�h�e�r� �b�u�s�i�n�e�s�s�,� �g�o�v�e�r�n�m�e�n�t�a�l� �a�n�d� �e�d�u�c�a�t�i�o�n�a�l� �o�r�g�a�n�i�z�a�t�i�o�n�s� �o�f� �t�h�e� �c�o�m�m�u�n�i�t�y�,� 
�r�e�g�i�o�n� �a�n�d� �s�t�a�t�e�.� 
�R�e�p�r�e�s�e�n�t� �t�h�e� �B�o�a�r�d� �i�n� �i�t�s� �d�e�a�l�i�n�g�s� �w�i�t�h� �c�i�t�y�,� �c�o�u�n�t�y�,� �s�t�a�t�e� �a�n�d� �f�e�d�e�r�a�l� �g�o�v�e�r�n�m�e�n�t�a�l� 
�a�g�e�n�c�i�e�s� �a�n�d� �A�U�T�H�O�R�I�Z�E�R�.� 
�D�e�v�e�l�o�p� �a�n�d� �i�m�p�l�e�m�e�n�t� �p�l�a�n�s� �f�o�r� �d�e�a�l�i�n�g� �w�i�t�h� �e�m�e�r�g�e�n�c�y� �s�i�t�u�a�t�i�o�n�s� �a�n�d� �t�a�k�e� �t�h�e� 
�n�e�c�e�s�s�a�r�y� �s�t�e�p�s� �i�n� �t�i�m�e� �o�f� �e�m�e�r�g�e�n�c�y� �t�o� �s�a�f�e�g�u�a�r�d� �s�t�u�d�e�n�t�s�,� �s�t�a�f�f�,� �r�e�s�i�d�e�n�t�s� �a�n�d� �s�c�h�o�o�l� 
�d�i�s�t�r�i�c�t� �p�r�o�p�e�r�t�y�.� 
�E�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �a�n� �a�d�m�i�n�i�s�t�r�a�t�i�v�e� �o�r�g�a�n�i�z�a�t�i�o�n� �w�h�i�c�h� �p�r�o�v�i�d�e�s� �f�o�r� �e�f�f�e�c�t�i�v�e� 
�m�a�n�a�g�e�m�e�n�t� �o�f� �a�l�l� �e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s� �o�f� �t�h�e� �d�i�s�t�r�i�c�t�.� 
�S�e�r�v�e� �a�s� �a� �p�r�o�f�e�s�s�i�o�n�a�l� �a�d�v�i�s�o�r� �t�o� �t�h�e� �B�o�a�r�d�.� 
�P�e�r�f�o�r�m� �o�t�h�e�r� �f�u�n�c�t�i�o�n�s� �a�s� �n�e�c�e�s�s�a�r�y� �t�o� �t�h�e� �c�o�n�d�u�c�t� �o�f� �s�c�h�o�o�l� �d�i�s�t�r�i�c�t� �a�f�f�a�i�r�s� �a�n�d� �a�s� 
�r�e�q�u�e�s�t�e�d� �b�y� �t�h�e� �B�o�a�r�d�.� 
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�D�e�a�n� �o�f� �S�t�u�d�e�n�t� �A�f�f�a�i�r�s�/�P�B�I�S� �S�p�e�c�i�a�l�i�s�t� 

�R�E�P�O�R�T�S� �T�O�:� �C�E�O� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1�.� �B�a�c�h�e�l�o�r ��s� �d�e�g�r�e�e� �r�e�q�u�i�r�e�d�.� 

�2�.� �M�a�s�t�e�r ��s� �d�e�g�r�e�e� �i�n� �e�d�u�c�a�t�i�o�n�,� �e�d�u�c�a�t�i�o�n�a�l� �l�e�a�d�e�r�s�h�i�p� �o�r� �r�e�l�a�t�e�d� �f�i�e�l�d� �p�r�e�f�e�r�r�e�d� �w�i�t�h� �a� 

�3�.� 
�m�i�n�i�m�u�m� �o�f� �3� �y�e�a�r�s� �o�f� �t�e�a�c�h�i�n�g� �a�n�d�/�o�r� �a�d�m�i�n�i�s�t�r�a�t�i�v�e� �e�x�p�e�r�i�e�n�c�e�.� 
�T�o� �t�h�e� �e�x�t�e�n�t� �t�h�i�s� �p�o�s�i�t�i�o�n� �i�s� �d�e�e�m�e�d� �t�o� �b�e� �a�n� �a�d�m�i�n�i�s�t�r�a�t�o�r� �o�f� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m�s� 
�(�i�n�c�l�u�d�i�n�g� �t�h�e� �s�u�p�e�r�v�i�s�o�r� �o�f� �c�e�r�t�i�f�i�e�d� �t�e�a�c�h�e�r�s�)� �a�n�d�/�o�r� �a� �c�h�i�e�f� �b�u�s�i�n�e�s�s� �o�f�f�i�c�i�a�l�,� �t�h�i�s� 
�p�o�s�i�t�i�o�n� �i�s� �r�e�q�u�i�r�e�d� �t�o� �m�e�e�t� �o�n�e� �o�f� �t�h�e� �f�o�l�l�o�w�i�n�g�:� �(�1�)� �i�f� �t�h�e� �i�n�d�i�v�i�d�u�a�l� �h�e�l�d� �a� �s�c�h�o�o�l� 
�a�d�m�i�n�i�s�t�r�a�t�o�r� �p�o�s�i�t�i�o�n� �b�e�f�o�r�e� �J�a�n�u�a�r�y� �4�,� �2�0�1�0�,� �t�h�e�n� �e�v�i�d�e�n�c�e� �o�f� �m�a�i�n�t�a�i�n�i�n�g� �c�o�n�t�i�n�u�i�n�g� 
�e�d�u�c�a�t�i�o�n� �i�s� �r�e�q�u�i�r�e�d�;� �o�r� �(�2�)� �i�f� �t�h�e� �i�n�d�i�v�i�d�u�a�l� �w�a�s� �h�i�r�e�d� �a�s� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�o�r� �a�f�t�e�r� 
�J�a�n�u�a�r�y� �4�,� �2�0�1�0�,� �t�h�e�n� �e�i�t�h�e�r�:� �(�a�)� �a�n� �A�d�m�i�n�i�s�t�r�a�t�o�r� �C�e�r�t�i�f�i�c�a�t�e� �i�s� �r�e�q�u�i�r�e�d�;� �O�R� �(�b�)� 
�e�n�r�o�l�l�m�e�n�t� �i�n� �a�n� �M�D�E�-�a�p�p�r�o�v�e�d� �P�r�i�n�c�i�p�a�l� �P�r�e�p�a�r�a�t�i�o�n� �P�r�o�g�r�a�m� �w�i�t�h�i�n� �6� �m�o�n�t�h�s� �o�f� 
�e�m�p�l�o�y�m�e�n�t� �(�a�n�d� �c�o�m�p�l�e�t�i�o�n� �w�i�t�h�i�n� �3� �y�e�a�r�s�)� �i�s� �r�e�q�u�i�r�e�d�.� �[�P�u�b�l�i�c� �A�c�t� �2�0�5� �s�e�c�t�i�o�n� 
�3�8�0�.�1�2�4�6�]�.� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�R�e�s�p�o�n�s�i�b�l�e� �f�o�r� �p�r�o�v�i�d�i�n�g� �a�s�s�i�s�t�a�n�c�e� �t�o� �t�h�e� �P�r�i�n�c�i�p�a�l�/�S�c�h�o�o�l� �L�e�a�d�e�r�/�S�u�p�e�r�i�n�t�e�n�d�e�n�t� �i�n� �t�h�e� 
�a�d�m�i�n�i�s�t�r�a�t�i�o�n� �o�f� �t�h�e� �t�o�t�a�l� �s�c�h�o�o�l� �p�r�o�g�r�a�m�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�l�,� 

�9�.� 

�P�r�o�v�i�d�e� �l�e�a�d�e�r�s�h�i�p�,� �a�d�v�i�c�e� �a�n�d� �c�o�u�n�s�e�l� �s�t�u�d�e�n�t�s� �w�h�o� �e�x�p�e�r�i�e�n�c�e� �d�i�s�c�i�p�l�i�n�a�r�y� �i�s�s�u�e�s� �i�n� 
�a�c�c�o�r�d�a�n�c�e� �w�i�t�h� �A�C�A�D�E�M�Y ��s� �s�t�u�d�e�n�t� �c�o�d�e� �o�f� �c�o�n�d�u�c�t� �a�n�d� �e�s�t�a�b�l�i�s�h�e�d� �d�i�s�c�i�p�l�i�n�a�r�y� 
�p�r�o�g�r�a�m� �a�n�d� �g�u�i�d�e�l�i�n�e�s�.� 
�A�p�p�r�o�p�r�i�a�t�e�l�y� �h�a�n�d�l�e� �a�l�l� �s�t�u�d�e�n�t� �r�e�f�e�r�r�a�l�s� �i�n� �a�c�c�o�r�d�a�n�c�e� �w�i�t�h� �e�s�t�a�b�l�i�s�h�e�d� �p�o�l�i�c�i�e�s� �a�n�d� 
�w�i�t�h�i�n� �e�s�t�a�b�l�i�s�h�e�d� �t�i�m�e�f�r�a�m�e�s�.� 
�C�o�n�t�a�c�t� �p�a�r�e�n�t�s� �r�e�g�a�r�d�i�n�g� �a�n�y� �d�i�s�c�i�p�l�i�n�e� �r�e�f�e�r�r�a�l�s� �w�h�i�c�h� �i�n�c�l�u�d�e� �b�u�t� �a�r�e� �n�o�t� �l�i�m�i�t�e�d� �t�o� 
�r�e�m�o�v�a�l� �f�r�o�m� �c�l�a�s�s�,� �d�e�t�e�n�t�i�o�n� �o�r� �s�u�s�p�e�n�s�i�o�n�.� 
�T�r�a�c�k� �a�l�l� �d�i�s�c�i�p�l�i�n�a�r�y� �r�e�f�e�r�r�a�l�s� �f�r�o�m� �t�e�a�c�h�e�r�s� �a�n�d� �s�t�a�f�f� �i�n� �d�a�t�a�b�a�s�e� �s�y�s�t�e�m�.� 
�D�i�r�e�c�t� �a�n�d� �c�o�o�r�d�i�n�a�t�e� �t�h�e� �s�c�h�e�d�u�l�i�n�g� �o�f� �a�l�l� �s�t�u�d�e�n�t�s �� �a�c�t�i�v�i�t�i�e�s� �w�i�t�h�i�n� �t�h�e� �s�c�h�o�o�l� �c�a�l�e�n�d�a�r�.� 
�O�v�e�r�s�e�e� �a�n�d� �e�n�s�u�r�e� �e�f�f�e�c�t�i�v�e� �o�p�e�r�a�t�i�o�n� �o�f� �s�c�h�o�o�l�-�w�i�d�e�,� �e�x�t�r�a�-�c�u�r�r�i�c�u�l�a�r� �a�n�d�/�o�r� �a�f�t�e�r� 
�s�c�h�o�o�l� �p�r�o�g�r�a�m�s�;� �o�v�e�r�s�e�e� �a�n�d� �m�o�n�i�t�o�r� �a�c�t�i�v�i�t�i�e�s� �o�f� �v�e�n�d�o�r�s�.� 
�C�o�o�r�d�i�n�a�t�e� �a�n�d� �i�m�p�l�e�m�e�n�t� �s�t�u�d�e�n�t� �a�s�s�e�m�b�l�i�e�s�,� �a�w�a�r�d�s� �b�a�n�q�u�e�t�s�,� �f�i�e�l�d� �t�r�i�p�s� �a�n�d� �o�t�h�e�r� 
�s�t�u�d�e�n�t� �f�o�c�u�s�e�d� �e�v�e�n�t�s� �a�n�d�/�o�r� �a�c�t�i�v�i�t�i�e�s�,� �.� 
�W�o�r�k� �c�l�o�s�e�l�y� �w�i�t�h� �t�h�e� �P�r�i�n�c�i�p�a�l� �a�n�d� �o�t�h�e�r� �a�d�m�i�n�i�s�t�r�a�t�o�r�s� �t�o� �e�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �a� 
�s�t�r�o�n�g� �c�u�l�t�u�r�e� �o�f� �a�c�a�d�e�m�i�c� �e�x�c�e�l�l�e�n�c�e� �a�n�d� �d�i�s�c�i�p�l�i�n�e�d� �b�e�h�a�v�i�o�r� �a�m�o�n�g� �s�t�u�d�e�n�t�s�.� 
�A�s�s�i�s�t� �t�h�e� �P�r�i�n�c�i�p�a�l� �w�i�t�h� �t�h�e� �d�a�i�l�y� �m�a�n�a�g�e�m�e�n�t� �a�n�d� �o�p�e�r�a�t�i�o�n� �o�f� �A�C�A�D�E�M�Y�;� �s�e�r�v�e� �a�s� 
�t�h�e� �P�r�i�n�c�i�p�a�l� �i�n� �h�i�s�/�h�e�r� �a�b�s�e�n�c�e�.� 

�1�0�.� �A�s�s�i�s�t� �t�h�e� �P�r�i�n�c�i�p�a�l� �i�n� �m�a�i�n�t�a�i�n�i�n�g� �a�n�d� �m�o�n�i�t�o�r�i�n�g� �c�o�m�p�l�i�a�n�c�e� �f�o�r� �A�C�A�D�E�M�Y ��s� 
�e�d�u�c�a�t�i�o�n�a�l� �s�e�r�v�i�c�e�s� �i�n� �a�c�c�o�r�d�a�n�c�e� �w�i�t�h� �r�e�q�u�i�r�e�m�e�n�t�s� �s�e�t� �f�o�r�t�h� �b�y� �M�D�E�,� �W�a�y�n�e� �C�o�u�n�t�y� 
�R�E�S�A�,� �A�U�T�H�O�R�I�Z�E�R� �a�n�d� �o�t�h�e�r� �r�e�g�u�l�a�t�o�r�y� �e�n�t�i�t�i�e�s�.� 

�5�-�1�6



�1�1�,� �P�a�r�t�i�c�i�p�a�t�e� �i�n� �m�o�n�i�t�o�r�i�n�g� �A�C�A�D�E�M�Y ��s� �b�u�d�g�e�t� �a�n�d� �e�x�p�e�n�d�i�t�u�r�e�s�;� �a�s�s�i�s�t� �t�h�e� �P�r�i�n�c�i�p�a�l� �i�n� 
�e�s�t�a�b�l�i�s�h�i�n�g� �a�n�n�u�a�l� �b�u�d�g�e�t�.� 

�1�2�.� �A�s�s�i�s�t� �i�n� �c�o�m�p�l�e�t�i�o�n� �a�n�d� �s�u�b�m�i�s�s�i�o�n� �o�f� �r�e�q�u�i�r�e�d� �r�e�p�o�r�t�s� �f�o�r� �s�u�b�m�i�s�s�i�o�n� �t�o� �M�D�E�,� 
�A�U�T�H�O�R�I�Z�E�R�,� �W�a�y�n�e� �C�o�u�n�t�y� �R�E�S�A�,� �e�t�c�.� 

�1�3�.� �A�s�s�i�s�t� �t�h�e� �P�r�i�n�c�i�p�a�l� �i�n� �o�v�e�r�s�e�e�i�n�g� �s�t�u�d�e�n�t� �a�d�v�i�s�o�r�y� �i�m�p�l�e�m�e�n�t�a�t�i�o�n�,� �h�o�m�e� �v�i�s�i�t�s� �a�n�d� 
�c�u�r�r�i�c�u�l�u�m� �t�r�a�i�n�i�n�g�;� �m�o�n�i�t�o�r�,� �t�r�a�c�k� �a�n�d� �r�e�p�o�r�t� �o�n� �p�r�o�g�r�e�s�s� �o�f� �a�d�v�i�s�o�r�y� �a�c�t�i�v�i�t�i�e�s�.� 

�1�4�.� �A�s�s�i�s�t� �t�h�e� �P�r�i�n�c�i�p�a�l� �i�n� �s�e�e�k�i�n�g� �b�i�d�s� �f�o�r� �p�r�o�c�u�r�e�m�e�n�t� �o�f� �c�o�n�t�r�a�c�t�e�d� �s�e�r�v�i�c�e�s�,� �e�q�u�i�p�m�e�n�t� 
�a�n�d� �s�u�p�p�l�i�e�s�.� 

�1�5�.� �A�s�s�i�s�t� �t�h�e� �P�r�i�n�c�i�p�a�l� �i�n� �m�o�n�i�t�o�r�i�n�g� �a�n�d� �e�v�a�l�u�a�t�i�o�n� �o�f� �i�n�s�t�r�u�c�t�i�o�n�a�l� �a�n�d� �n�o�n�-�i�n�s�t�r�u�c�t�i�o�n�a�l� 
�s�t�a�f�f� �a�s� �r�e�q�u�e�s�t�e�d�.� 

�1�6�.� �O�v�e�r�s�e�e� �p�h�y�s�i�c�a�l� �p�l�a�n�t� �o�p�e�r�a�t�i�o�n�s� �t�o� �i�n�c�l�u�d�e� �s�u�p�e�r�v�i�s�i�o�n� �o�f� �m�a�i�n�t�e�n�a�n�c�e� �a�n�d� �c�u�s�t�o�d�i�a�l� 
�s�t�a�f�f�.� 

�1�7�.� �O�t�h�e�r� �d�u�t�i�e�s� �a�s� �d�e�s�i�g�n�a�t�e�d� �b�y� �t�h�e� �P�r�i�n�c�i�p�a�l�.� 

�S�U�P�E�R�V�I�S�O�R�Y� �R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S�:� 
�S�u�p�e�r�v�i�s�e�s� �e�m�p�l�o�y�e�e�s� �w�h�e�n� �t�h�e� �P�r�i�n�c�i�p�a�l� �i�s� �a�b�s�e�n�t� �f�r�o�m� �t�h�e� �b�u�i�l�d�i�n�g�.� �C�a�r�r�i�e�s� �o�u�t� �s�u�p�e�r�v�i�s�o�r�y� 
�r�e�s�p�o�n�s�i�b�i�l�i�t�i�e�s� �i�n� �a�c�c�o�r�d�a�n�c�e� �w�i�t�h� �t�h�e� �A�c�a�d�e�m�y� �p�o�l�i�c�i�e�s� �a�n�d� �a�p�p�l�i�c�a�b�l�e� �l�a�w�s�.� �R�e�s�p�o�n�s�i�b�i�l�i�t�i�e�s� 
�i�n�c�l�u�d�e� �a�s�s�i�s�t�i�n�g� �i�n� �i�n�t�e�r�v�i�e�w�i�n�g�,� �h�i�r�i�n�g� �a�n�d� �t�r�a�i�n�i�n�g� �e�m�p�l�o�y�e�e�s�;� �p�l�a�n�n�i�n�g�,� �a�s�s�i�g�n�i�n�g� �a�n�d� 
�d�i�r�e�c�t�i�n�g� �w�o�r�k�;� �a�p�p�r�a�i�s�i�n�g� �p�e�r�f�o�r�m�a�n�c�e�;� �r�e�w�a�r�d�i�n�g� �a�n�d� �d�i�s�c�i�p�l�i�n�i�n�g� �e�m�p�l�o�y�e�e�s�;� �a�d�d�r�e�s�s�i�n�g� 
�c�o�m�p�l�a�i�n�t�s� �a�n�d� �r�e�s�o�l�v�i�n�g� �p�r�o�b�l�e�m�s�.� 

�L�A�N�G�U�A�G�E� �S�K�I�L�L�S�:� 
�A�b�i�l�i�t�y� �t�o� �r�e�a�d�,� �a�n�a�l�y�z�e� �a�n�d� �i�n�t�e�r�p�r�e�t� �g�e�n�e�r�a�l� �b�u�s�i�n�e�s�s� �p�e�r�i�o�d�i�c�a�l�s�,� �p�r�o�f�e�s�s�i�o�n�a�l� �j�o�u�r�n�a�l�s�,� 
�t�e�c�h�n�i�c�a�l� �p�r�o�c�e�d�u�r�e�s� �o�r� �g�o�v�e�r�n�m�e�n�t�a�l� �r�e�g�u�l�a�t�i�o�n�s�.� �A�b�i�l�i�t�y� �t�o� �w�r�i�t�e� �r�e�p�o�r�t�s�,� �b�u�s�i�n�e�s�s� 
�c�o�r�r�e�s�p�o�n�d�e�n�c�e� �a�n�d� �p�r�o�c�e�d�u�r�e� �m�a�n�u�a�l�s�.� �A�b�i�l�i�t�y� �t�o� �e�f�f�e�c�t�i�v�e�l�y� �p�r�e�s�e�n�t� �i�n�f�o�r�m�a�t�i�o�n� �a�n�d� �r�e�s�p�o�n�d� �t�o� 
�q�u�e�s�t�i�o�n�s� �f�r�o�m� �g�r�o�u�p�s� �o�f� �a�d�m�i�n�i�s�t�r�a�t�o�r�s�,� �b�o�a�r�d�s� �o�f� �d�i�r�e�c�t�o�r�s�,� �s�t�a�f�f� �a�n�d� �t�h�e� �g�e�n�e�r�a�l� �p�u�b�l�i�c�.� 

�M�A�T�H�E�M�A�T�I�C�A�L� �S�K�I�L�L�S�:� 
�A�b�i�l�i�t�y� �t�o� �c�a�l�c�u�l�a�t�e� �f�i�g�u�r�e�s� �a�n�d� �a�m�o�u�n�t�s� �s�u�c�h� �a�s� �d�i�s�c�o�u�n�t�s�,� �i�n�t�e�r�e�s�t�,� �c�o�m�m�i�s�s�i�o�n�s�,� �p�r�o�p�o�r�t�i�o�n�s�,� 
�p�e�r�c�e�n�t�a�g�e�s� �a�n�d� �v�o�l�u�m�e�.� �A�b�i�l�i�t�y� �t�o� �a�p�p�l�y� �c�o�n�c�e�p�t�s� �o�f� �b�a�s�i�c� �a�l�g�e�b�r�a� �a�n�d� �g�e�o�m�e�t�r�y�.� 

�R�E�A�S�O�N�I�N�G� �A�B�I�L�I�T�Y�:� 
�A�b�i�l�i�t�y� �t�o� �d�e�f�i�n�e� �p�r�o�b�l�e�m�s�,� �c�o�l�l�e�c�t� �d�a�t�a�,� �e�s�t�a�b�l�i�s�h� �f�a�c�t�s� �a�n�d� �d�r�a�w� �v�a�l�i�d� �c�o�n�c�l�u�s�i�o�n�s�.� �A�b�i�l�i�t�y� �t�o� 
�i�n�t�e�r�p�r�e�t� �a�n� �e�x�t�e�n�s�i�v�e� �v�a�r�i�e�t�y� �o�f� �t�e�c�h�n�i�c�a�l� �i�n�s�t�r�u�c�t�i�o�n�s� �i�n� �m�a�t�h�e�m�a�t�i�c�a�l� �o�r� �d�i�a�g�r�a�m� �f�o�r�m� �a�n�d� �d�e�a�l� 
�w�i�t�h� �s�e�v�e�r�a�l� �a�b�s�t�r�a�c�t� �a�n�d� �c�o�n�c�r�e�t�e� �v�a�r�i�a�b�l�e�s�.� 

�O�T�H�E�R� �S�K�I�L�L�S� �A�N�D� �A�B�I�L�I�T�I�E�S�:� 
�A�b�i�l�i�t�y� �t�o� �a�p�p�l�y� �k�n�o�w�l�e�d�g�e� �o�f� �c�u�r�r�e�n�t� �r�e�s�e�a�r�c�h� �a�n�d� �t�h�e�o�r�y� �w�i�t�h� �s�p�e�c�i�f�i�c� �j�o�b� �d�u�t�i�e�s� �a�n�d� �a�r�e�a� �o�f� 
�s�e�r�v�i�c�e�.� �P�r�o�f�i�c�i�e�n�t� �i�n� �u�s�e� �o�f� �P�C�/�W�i�n�d�o�w�s� �b�a�s�e�d� �a�p�p�l�i�c�a�t�i�o�n�s� �a�n�d� �s�o�f�t�w�a�r�e� �i�n�c�l�u�d�i�n�g� �w�o�r�d� 
�p�r�o�c�e�s�s�i�n�g� �a�n�d� �s�p�r�e�a�d�s�h�e�e�t� �a�p�p�l�i�c�a�t�i�o�n�s�.� �A�b�i�l�i�t�y� �t�o� �e�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �e�f�f�e�c�t�i�v�e� �w�o�r�k�i�n�g� 
�r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �p�a�r�e�n�t�s�,� �s�t�u�d�e�n�t�s�,� �s�t�a�f�f�,� �B�o�a�r�d�,� �v�e�n�d�o�r�s� �a�n�d� �t�h�e� �c�o�m�m�u�n�i�t�y�.� �A�b�i�l�i�t�y� �t�o� 
�c�o�m�m�u�n�i�c�a�t�e� �c�l�e�a�r�l�y� �a�n�d� �c�o�n�c�i�s�e�l�y� �i�n� �b�o�t�h� �o�r�a�l� �a�n�d� �w�r�i�t�t�e�n� �f�o�r�m�.� �A�b�i�l�i�t�y� �t�o� �p�e�r�f�o�r�m� �d�u�t�i�e�s� 
�m�a�i�n�t�a�i�n�i�n�g� �c�u�r�r�e�n�t� �k�n�o�w�l�e�d�g�e� �o�f� �a�l�l� �d�i�s�t�r�i�c�t� �r�e�q�u�i�r�e�m�e�n�t�s� �a�n�d� �a�p�p�l�i�c�a�b�l�e� �r�e�g�u�l�a�t�o�r�y� �s�t�a�n�d�a�r�d�s�.� 
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�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�T�h�i�s� �p�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �e�x�t�e�n�s�i�v�e� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �w�o�r�k� �s�h�i�f�t�.� �A�b�i�l�i�t�y� �t�o� �s�t�o�o�p�,� 
�c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� �t�o� �5�0� �p�o�u�n�d�s�,� �A�b�i�l�i�t�y� 
�t�o� �u�s�e� �s�e�n�s�e�s�:� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l� �a�n�d� �t�o�u�c�h�.� 

�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�1�.� 

�2�.� 
�3�.� 

�4�.� 

�8�.� 

�9�,� 

�D�e�m�o�n�s�t�r�a�t�e� �i�n�t�e�r�e�s�t� �i�n� �t�h�e� �w�o�r�k� �o�f� �t�h�e� �A�c�a�d�e�m�y� �a�n�d� �a� �s�t�r�o�n�g� �c�o�m�m�i�t�m�e�n�t� �t�o� �m�o�r�a�l� 
�v�a�l�u�e�s� �a�n�d� �d�e�d�i�c�a�t�i�o�n� �t�o� �p�r�o�v�i�d�i�n�g� �a�n� �e�x�c�e�l�l�e�n�t� �e�a�r�l�y� �e�d�u�c�a�t�i�o�n�a�l� �f�o�u�n�d�a�t�i�o�n� �f�o�r� �c�h�i�l�d�r�e�n�.� 
�D�e�m�o�n�s�t�r�a�t�e� �t�h�e� �w�i�l�l�i�n�g�n�e�s�s� �a�n�d� �a�b�i�l�i�t�y� �t�o� �w�o�r�k� �w�i�t�h� �p�e�o�p�l�e� �i�n� �a� �t�e�a�m� �e�n�v�i�r�o�n�m�e�n�t�.� 
�M�a�i�n�t�a�i�n� �o�n�g�o�i�n�g� �c�o�m�m�u�n�i�c�a�t�i�o�n� �w�i�t�h� �s�u�p�e�r�v�i�s�o�r�,� �s�t�a�f�f� �a�n�d� �a�d�m�i�n�i�s�t�r�a�t�o�r�s� �r�e�l�a�t�e�d� �t�o� �j�o�b� 
�d�u�t�i�e�s�.� 
�M�a�i�n�t�a�i�n� �p�o�s�i�t�i�v�e�,� �c�o�o�p�e�r�a�t�i�v�e� �a�n�d� �m�u�t�u�a�l�l�y� �s�u�p�p�o�r�t�i�v�e� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �t�h�e� �A�c�a�d�e�m�y ��s� 
�a�d�m�i�n�i�s�t�r�a�t�i�o�n�,� �t�e�a�c�h�e�r�s�,� �s�t�u�d�e�n�t�s� �a�n�d� �c�o�-�w�o�r�k�e�r�s�.� 

�5�.� �I�m�p�l�e�m�e�n�t� �t�h�e� �A�c�a�d�e�m�y ��s� �s�a�f�e�t�y� �a�n�d� �s�e�c�u�r�i�t�y� �p�r�a�c�t�i�c�e�s�.� 
�6�.� 
�7�,� 

�A�b�i�l�i�t�y� �t�o� �c�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �b�o�t�h� �o�r�a�l�l�y� �a�n�d� �i�n� �w�r�i�t�i�n�g� �w�i�t�h� �s�t�a�f�f� �a�n�d� �t�h�e� �p�u�b�l�i�c�.� 
�U�n�d�e�r�s�t�a�n�d� �a�n�d� �f�o�l�l�o�w� �s�t�a�n�d�a�r�d� �o�p�e�r�a�t�i�n�g� �p�r�o�c�e�d�u�r�e�s� �t�o� �p�e�r�f�o�r�m� �d�u�t�i�e�s� �i�n� �a� �p�r�o�f�e�s�s�i�o�n�a�l� 
�m�a�n�n�e�r�.� 
�A�b�i�l�i�t�y� �t�o� �w�r�i�t�e� �l�e�g�i�b�l�y� �a�n�d� �n�e�a�t�l�y� �t�o� �c�o�m�p�l�e�t�e� �r�e�p�o�r�t�s� �s�u�c�h� �a�s� �i�n�c�i�d�e�n�t� �r�e�p�o�r�t�s� �o�r� �s�e�c�u�r�i�t�y� 
�l�o�g�s�.� 
�U�s�e� �p�r�o�p�e�r� �j�u�d�g�m�e�n�t� �a�n�d� �m�a�k�e� �a�p�p�r�o�p�r�i�a�t�e� �d�e�c�i�s�i�o�n�s� �i�n� �s�i�t�u�a�t�i�o�n�s�;� �t�a�k�e� �a�p�p�r�o�p�r�i�a�t�e� 
�a�c�t�i�o�n� �w�i�t�h�i�n� �e�s�t�a�b�l�i�s�h�e�d� �p�o�l�i�c�i�e�s� �a�n�d� �p�r�o�c�e�d�u�r�e�s�.� 

�1�0�.� �M�a�i�n�t�a�i�n� �f�l�e�x�i�b�i�l�i�t�y� �i�n� �w�o�r�k� �h�o�u�r�s�/�s�c�h�e�d�u�l�e� �b�a�s�e�d� �u�p�o�n� �t�h�e� �A�c�a�d�e�m�y ��s� �o�p�e�r�a�t�i�o�n�a�l� �n�e�e�d�s�.� 
�1�1�.� �P�a�r�t�i�c�i�p�a�t�e� �i�n� �r�e�q�u�i�r�e�d� �j�o�b� �r�e�l�a�t�e�d� �t�r�a�i�n�i�n�g�,� 
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�D�e�a�n� �o�f� �I�n�t�e�r�v�e�n�t�i�o�n� 
�R�E�P�O�R�T�S� �T�O�:� �S�c�h�o�o�l� �L�e�a�d�e�r� �(�P�r�i�n�c�i�p�a�l�)� �&� �P�B�I�S� �S�p�e�c�i�a�l�i�s�t� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1�.� �M�i�n�i�m�u�m� �B�a�c�h�e�l�o�r�'�s� �D�e�g�r�e�e� �r�e�q�u�i�r�e�d�;� �M�a�s�t�e�r�'�s� �D�e�g�r�e�e� �p�r�e�f�e�r�r�e�d�.� 

�2�.� �M�u�s�t� �m�e�e�t� �c�o�n�t�i�n�u�i�n�g� �e�d�u�c�a�t�i�o�n� �a�n�d� �c�e�r�t�i�f�i�c�a�t�i�o�n� �r�e�q�u�i�r�e�m�e�n�t�s� �p�r�e�s�c�r�i�b�e�d� �b�y� �r�u�l�e� �p�r�o�m�u�l�g�a�t�e�d� �b�y� 
�t�h�e� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n�.� 

�3�.� �M�i�n�i�m�u�m� �3� �y�e�a�r�s� �E�d�u�c�a�t�i�o�n� �A�d�m�i�n�i�s�t�r�a�t�i�o�n� �e�x�p�e�r�i�e�n�c�e�.� 
�4�.� �C�u�r�r�e�n�t� �k�n�o�w�l�e�d�g�e� �o�f� �b�e�s�t� �p�r�a�c�t�i�c�e�s�.� 
�5�,� �P�r�i�o�r� �t�e�a�c�h�i�n�g� �e�x�p�e�r�i�e�n�c�e� �p�r�e�f�e�r�r�e�d�.� 

�N�A�T�U�R�E� �O�F� �P�O�S�I�T�I�O�N�:� 
�A�s�s�i�s�t� �t�h�e� �P�r�i�n�c�i�p�a�l� �i�n� �t�h�e� �I�m�p�l�e�m�e�n�t�a�t�i�o�n� �a�n�d� �c�o�o�r�d�i�n�a�t�i�o�n� �o�f� �a�t�-�r�i�s�k� �p�r�o�g�r�a�m�s� �t�o� �e�n�s�u�r�e� �t�h�a�t� �a�l�l� �s�t�u�d�e�n�t�s� 
�m�e�e�t� �a�n�d� �e�x�c�e�e�d� �t�h�e� �S�t�a�t�e� �C�o�r�e� �C�u�r�r�i�c�u�l�u�m� �C�o�n�t�e�n�t� �S�t�a�n�d�a�r�d�s�.� �A�c�h�i�e�v�i�n�g� �e�x�c�e�l�l�e�n�c�e� �r�e�q�u�i�r�e�s� �t�h�a�t� �t�h�e� 
�D�e�a�n� �o�f� �I�n�t�e�r�v�e�n�t�i�o�n� �w�o�r�k� �c�o�l�l�a�b�o�r�a�t�i�v�e�l�y� �a�n�d� �c�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �w�i�t�h� �A�d�m�i�n�i�s�t�r�a�t�o�r�s�,� �S�p�e�c�i�a�l� 
�E�d�u�c�a�t�i�o�n� �s�t�a�f�f�,� �s�t�u�d�e�n�t�s�,� �p�a�r�e�n�t�s�,� �m�e�m�b�e�r�s� �o�f� �t�h�e� �c�o�m�m�u�n�i�t�y� �a�n�d� �c�o�l�l�e�a�g�u�e�s� �i�n� �o�t�h�e�r� �d�i�s�t�r�i�c�t�s� �a�n�d� 
�s�c�h�o�o�l�s�.� �I�n�h�e�r�e�n�t� �i�n� �t�h�e� �p�o�s�i�t�i�o�n� �a�r�e� �t�h�e� �r�e�s�p�o�n�s�i�b�i�l�i�t�i�e�s� �f�o�r� �p�l�a�n�n�i�n�g�,� �c�o�o�r�d�i�n�a�t�i�o�n� �a�n�d� �m�o�n�i�t�o�r�i�n�g� �t�h�e� 
�e�f�f�e�c�t�i�v�e� �d�e�l�i�v�e�r�y� �o�f� �t�h�e� �e�s�t�a�b�l�i�s�h�e�d� �c�u�r�r�i�c�u�l�u�m� �b�y� �I�n�t�e�r�v�e�n�t�i�o�n� �T�e�a�c�h�e�r�s� �t�o� �s�t�u�d�e�n�t�s�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�T�h�e� �D�e�a�n� �o�f� �I�n�t�e�r�v�e�n�t�i�o�n� �i�s� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r�:� 

�1�.� �C�o�o�r�d�i�n�a�t�e� �t�e�a�c�h�e�r�s� �a�n�d� �g�o�a�l�s� �o�u�t�c�o�m�e�s�.� 
�2�,� �A�s�s�i�s�t� �T�e�a�c�h�e�r�s� �i�n� �d�e�s�i�g�n�i�n�g� �a�n�d� �m�o�d�i�f�y�i�n�g� �i�n�s�t�r�u�c�t�i�o�n� �t�o� �m�e�e�t� �e�a�c�h� �s�t�u�d�e�n�t ��s� �n�e�e�d�s�,� 
�3�.� �W�o�r�k�i�n�g� �c�l�o�s�e�l�y� �w�i�t�h� �s�t�a�f�f� �a�n�d� �p�a�r�e�n�t�s� �t�o� �p�l�a�n� �a�p�p�r�o�p�r�i�a�t�e� �s�e�r�v�i�c�e�s� �f�o�r� �s�t�u�d�e�n�t�s�.� 
�4�,� �A�d�m�i�n�i�s�t�e�r�i�n�g� �d�i�a�g�n�o�s�t�i�c� �c�o�g�n�i�t�i�v�e� �a�n�d� �a�c�h�i�e�v�e�m�e�n�t� �t�e�s�t�s� �a�n�d� �e�v�a�l�u�a�t�e� �o�u�t�c�o�m�e�s�.� 
�5�,� �M�a�i�n�t�a�i�n� �a�c�c�u�r�a�t�e� �a�n�d� �c�o�m�p�l�e�t�e� �r�e�c�o�r�d�s� �a�s� �r�e�q�u�i�r�e�d� �b�y� �A�c�a�d�e�m�y�,� �W�a�y�n�e� �R�E�S�A�,� �A�u�t�h�o�r�i�z�e�r� �a�n�d� 

�M�D�E�.� 
�6�,� �S�u�b�m�i�t�t�i�n�g� �n�e�c�e�s�s�a�r�y� �d�o�c�u�m�e�n�t�a�t�i�o�n� �a�n�d� �r�e�p�o�r�t�s�.� 
�7�,� �A�s�s�i�s�t�i�n�g� �C�u�r�r�i�c�u�l�u�m� �C�o�o�r�d�i�n�a�t�o�r� �w�i�t�h� �a�l�l� �P�u�p�i�l� �A�c�c�o�u�n�t�i�n�g� �R�e�p�o�r�t�i�n�g�.� 
�8�.� �A�t�t�e�n�d�i�n�g� �s�t�a�f�f� �m�e�e�t�i�n�g�s� �a�n�d� �s�e�r�v�i�n�g� �o�n� �s�t�a�f�f� �c�o�m�m�i�t�t�e�e�s� �a�s� �r�e�q�u�i�r�e�d�.� 
�9�,� �P�a�r�t�i�c�i�p�a�t�i�n�g� �i�n� �C�h�i�l�d� �S�t�u�d�y� �m�e�e�t�i�n�g�s�,� �w�h�e�n� �a�p�p�l�i�c�a�b�l�e�.� 
�1�0�,� �O�t�h�e�r� �p�r�o�f�e�s�s�i�o�n�a�l� �d�u�t�i�e�s� �a�s� �a�s�s�i�g�n�e�d� �b�y� �t�h�e� �S�u�p�e�r�i�n�t�e�n�d�e�n�t�.� 

�S�U�P�E�R�V�I�S�O�R�Y� �R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S�:� 
�A�s� �a�s�s�i�g�n�e�d� �b�y� �C�A�O�/�S�u�p�e�r�i�n�t�e�n�d�e�n�t�/�P�r�i�n�c�i�p�a�l� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 

�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�,� �A�b�i�l�i�t�y� �t�o� �s�t�o�o�p�,� 
�c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d� �o�c�c�a�s�i�o�n�a�l�l�y�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� �t�o� �2�0� 
�p�o�u�n�d�s�,� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s� �-� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l� �a�n�d� �t�o�u�c�h�,� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� �h�a�n�d�/�e�y�e� 
�c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 

�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 

�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 
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�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�T�h�e� �D�e�a�n� �o�f� �I�n�t�e�r�v�e�n�t�i�o�n� �w�i�l�l�:� 

�l�,� 
�2�.� 

�3�.� 

�4�,� 

�o
�o

� 

�B�e� �i�n�t�e�r�e�s�t�e�d� �i�n� �t�h�e� �w�o�r�k� �o�f� �t�h�e� �s�c�h�o�o�l�,� �s�t�r�o�n�g�l�y� �c�o�m�m�i�t�t�e�d� �t�o� �m�o�r�a�l� �v�a�l�u�e�s�,� 
�B�e� �d�e�d�i�c�a�t�e�d� �t�o� �p�r�o�v�i�d�i�n�g� �a�n� �e�x�c�e�l�l�e�n�t� �e�a�r�l�y� �e�d�u�c�a�t�i�o�n�a�l� �f�o�u�n�d�a�t�i�o�n� �f�o�r� �c�h�i�l�d�r�e�n� �t�h�a�t� �w�i�l�l� �e�n�a�b�l�e� 
�t�h�e�m� �t�o� �b�e� �m�o�t�i�v�a�t�e�d� �a�n�d� �e�x�c�i�t�e�d� �l�e�a�r�n�e�r�s�,� 
�E�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �w�o�r�k� �p�e�r�f�o�r�m�a�n�c�e� �s�t�a�n�d�a�r�d�s� �i�n� �l�i�n�e� �w�i�t�h� �t�h�o�s�e� �s�t�a�n�d�a�r�d�s� �e�s�t�a�b�l�i�s�h�e�d� �b�y� 
�A�c�a�d�e�m�y�.� 
�D�e�m�o�n�s�t�r�a�t�e� �t�h�e� �w�i�l�l�i�n�g�n�e�s�s� �a�n�d� �a�b�i�l�i�t�y� �t�o� �w�o�r�k� �w�i�t�h� �p�e�o�p�l�e� �i�n� �a� �t�e�a�m� �e�n�v�i�r�o�n�m�e�n�t�.� 
�P�e�r�i�o�d�i�c�a�l�l�y� �c�h�e�c�k� �t�e�a�c�h�e�r�s �� �l�e�s�s�o�n� �p�l�a�n�s�,� �g�r�a�d�e� �b�o�o�k�s� �a�n�d�/�o�r� �g�r�a�d�e� �d�i�s�t�r�i�b�u�t�i�o�n� �s�h�e�e�t�s� �t�o� �a�s�s�u�r�e� 
�c�o�m�p�l�i�a�n�c�e� �w�i�t�h� �t�h�e� �s�t�a�n�d�a�r�d�s� �o�f� �t�h�e� �S�c�h�o�o�l�.� 
�I�n�v�o�l�v�e� �t�e�a�c�h�e�r�s� �i�n� �t�h�e� �d�e�v�e�l�o�p�m�e�n�t� �o�f� �n�e�w� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m�s� �a�n�d� �i�m�p�l�e�m�e�n�t� �s�t�a�n�d�a�r�d�s� �f�o�r� 
�e�d�u�c�a�t�i�o�n�a�l� �q�u�a�l�i�t�y� �w�i�t�h�i�n� �t�h�e� �s�c�h�o�o�l� �c�u�r�r�i�c�u�l�u�m�.� 
�C�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �w�i�t�h� �t�h�e� �c�o�m�m�u�n�i�t�y� �r�e�g�a�r�d�i�n�g� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m�s� �a�n�d� �a�c�t�i�v�i�t�i�e�s� �a�n�d� 
�w�i�t�h� �t�h�e� �s�t�a�f�f� �r�e�g�a�r�d�i�n�g� �i�n�f�o�r�m�a�t�i�o�n�,� �p�o�l�i�c�i�e�s� �a�n�d� �p�r�o�c�e�d�u�r�e�s�.� 
�A�s�s�u�r�e� �c�o�n�f�i�d�e�n�t�i�a�l�i�t�y� �o�f� �a�l�l� �s�t�u�d�e�n�t� �a�n�d� �s�c�h�o�o�l� �p�r�i�v�i�l�e�g�e�d� �i�n�f�o�r�m�a�t�i�o�n� 
�M�a�i�n�t�a�i�n� �p�o�s�i�t�i�v�e�,� �c�o�o�p�e�r�a�t�i�v�e� �a�n�d� �m�u�t�u�a�l�l�y� �s�u�p�p�o�r�t�i�v�e� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �t�h�e� �B�o�a�r�d� �o�f� �D�i�r�e�c�t�o�r�s�,� 
�A�u�t�h�o�r�i�z�e�r�,� �s�t�u�d�e�n�t�s�,� �p�a�r�e�n�t�s�,� �f�e�l�l�o�w� �t�e�a�c�h�e�r�s�,� �c�o�-�w�o�r�k�e�r�s� �a�n�d� �t�h�e� �c�o�m�m�u�n�i�t�y�,� 
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�C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r� �(�C�A�O�)� 

�R�E�P�O�R�T�S� �T�O�:� �C�E�O� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�S�U�M�M�A�R�Y�:� 
�T�h�e� �C�u�r�r�i�c�u�l�u�m� �C�o�o�r�d�i�n�a�t�o�r�,� �w�i�l�l� �p�r�o�v�i�d�e� �s�u�p�p�o�r�t� �w�i�t�h� �t�h�e� �o�n�g�o�i�n�g� �p�l�a�n�n�i�n�g�,� �i�m�p�l�e�m�e�n�t�a�t�i�o�n�,� 
�d�e�v�e�l�o�p�m�e�n�t�,� �d�i�r�e�c�t�i�o�n�,� �r�e�v�i�e�w� �a�n�d� �e�v�a�l�u�a�t�i�o�n� �o�f� �t�h�e� �A�c�a�d�e�m�y ��s� �c�u�r�r�i�c�u�l�u�m�,� �i�n�s�t�r�u�c�t�i�o�n�a�l� �a�n�d� 
�a�s�s�e�s�s�m�e�n�t� �s�e�r�v�i�c�e�s�,� �T�h�e� �C�u�r�r�i�c�u�l�u�m� �C�o�o�r�d�i�n�a�t�o�r� �w�o�r�k�s� �w�i�t�h� �P�r�i�n�c�i�p�a�l� �a�n�d� �C�A�O� �t�o� �e�n�s�u�r�e� �t�h�a�t� 
�t�h�e� �A�c�a�d�e�m�y ��s� �e�d�u�c�a�t�i�o�n� �o�b�j�e�c�t�i�v�e�s� �a�r�e� �a�l�i�g�n�e�d� �t�o� �t�h�e� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m�,� �s�t�a�t�e� �s�t�a�n�d�a�r�d�s� �a�n�d� 
�i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�a�c�t�i�c�e�s� �t�h�a�t� �y�i�e�l�d� �t�h�e� �h�i�g�h�e�s�t� �s�t�a�n�d�a�r�d�s� �o�f� �s�t�u�d�e�n�t� �a�c�h�i�e�v�e�m�e�n�t� �a�n�d� �i�n�s�t�r�u�c�t�i�o�n�a�l� 
�e�x�c�e�l�l�e�n�c�e�,� 

�E�S�S�E�N�T�I�A�L� �R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S�:� 
� � 

�M�a�i�n�t�a�i�n�s� �s�y�s�t�e�m�-�w�i�d�e� �p�l�a�n� �f�o�r� �c�u�r�r�i�c�u�l�u�m� �s�t�u�d�y� �a�n�d� �i�m�p�r�o�v�e�m�e�n�t� 
�c�o�n�s�i�s�t�e�n�t� �w�i�t�h� �t�h�e� �A�c�a�d�e�m�y ��s� �v�i�s�i�o�n�,� �g�o�a�l�s� �a�n�d� �p�o�l�i�c�i�e�s�.� 
�S�u�p�p�o�r�t�s� �a�n�d� �m�a�i�n�t�a�i�n�s� �t�h�e� �A�c�a�d�e�m�y�-�w�i�d�e� �S�c�h�o�o�]� �I�m�p�r�o�v�e�m�e�n�t� �P�r�o�c�e�s�s�.� 
�S�u�p�p�o�r�t�s� �a�n�d� �c�o�o�r�d�i�n�a�t�e�s� �t�h�e� �d�e�v�e�l�o�p�m�e�n�t� �o�f� �n�e�w� �a�n�d� �r�e�v�i�s�e�d� 
�c�u�r�r�i�c�u�l�u�m�/�p�r�o�g�r�a�m�s� �f�o�r� �t�h�e� �A�c�a�d�e�m�y�.� 
�I�n� �c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �P�r�i�n�c�i�p�a�l� �a�n�d� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r�,� �o�r�g�a�n�i�z�e�s� �a�n�d� 
�r�e�v�i�e�w�s� �t�h�e� �w�o�r�k� �o�f� �c�u�r�r�i�c�u�l�u�m� �c�o�m�m�i�t�t�e�e�s�,� �e�n�s�u�r�i�n�g� �r�e�s�u�l�t�s� �a�r�e� �c�o�n�s�i�s�t�e�n�t� �w�i�t�h� 
�A�c�a�d�e�m�y� �o�b�j�e�c�t�i�v�e�s�.� 
�W�o�r�k�s� �w�i�t�h� �t�h�e� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r�,� �P�r�i�n�c�i�p�a�l� �a�n�d� �t�e�a�c�h�e�r� �c�o�m�m�i�t�t�e�e�s� �i�n� 
�o�r�g�a�n�i�z�i�n�g� �a�n�d� �c�o�o�r�d�i�n�a�t�i�n�g� �g�r�a�d�e� �l�e�v�e�l� �a�n�d� �d�e�p�a�r�t�m�e�n�t� �m�e�e�t�i�n�g�s� �i�n� �o�r�d�e�r� �t�o� �e�f�f�e�c�t� 
�h�o�r�i�z�o�n�t�a�l� �a�n�d� �v�e�r�t�i�c�a�l� �i�n�t�e�g�r�a�t�i�o�n� �a�n�d� �a�r�t�i�c�u�l�a�t�i�o�n� �o�f� �t�h�e� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m� 
�t�h�r�o�u�g�h�o�u�t� �t�h�e� �A�c�a�d�e�m�y�.� 
�I�n� �c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r� �a�n�d� �P�r�i�n�c�i�p�a�l�,� �p�r�o�v�i�d�e�s� �g�o�a�l�s� �a�n�d� 
�o�b�j�e�c�t�i�v�e�s� �f�o�r� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m�s�.� 
�I�n� �c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �P�r�i�n�c�i�p�a�l� �a�n�d� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r�,� �c�o�o�r�d�i�n�a�t�e�s� �t�h�e� 
�A�c�a�d�e�m�y ��s� �a�s�s�e�s�s�m�e�n�t� �p�r�o�g�r�a�m�.� 
�I�n� �c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �P�r�i�n�c�i�p�a�l� �a�n�d� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r�,� �o�r�g�a�n�i�z�e�s�,� 
�d�i�s�a�g�g�r�e�g�a�t�e�s� �a�n�d� �c�o�m�m�u�n�i�c�a�t�e�s� �a�s�s�e�s�s�m�e�n�t� �d�a�t�a� �t�o� �s�t�a�k�e�h�o�l�d�e�r�s�.� 
�P�r�o�v�i�d�e�s� �r�e�p�o�r�t�s� �t�o� �t�e�a�c�h�e�r�s�,� �t�h�e� �A�c�a�d�e�m�y� �B�o�a�r�d�,� �p�a�r�e�n�t�s� �a�n�d� �a�d�m�i�n�i�s�t�r�a�t�i�o�n� �a�s� 
�r�e�q�u�e�s�t�e�d�.� 
�I�n� �c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r� �a�n�d� �P�r�i�n�c�i�p�a�l�,� �p�l�a�n�s�,� �d�e�v�e�l�o�p�s�,� 
�i�m�p�l�e�m�e�n�t�s� �a�n�d� �e�v�a�l�u�a�t�e�s� �t�h�e� �c�u�r�r�i�c�u�l�a�r� �a�n�d� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m� �o�f� �t�h�e� �A�c�a�d�e�m�y�.� 
�I�n�t�e�r�p�r�e�t�s� �t�h�e� �p�r�e�s�e�n�t� �c�u�r�r�i�c�u�l�u�m�/�e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m�s� �a�n�d� �p�r�o�p�o�s�e�s� �c�h�a�n�g�e�s� �t�o� 
�a�d�m�i�n�i�s�t�r�a�t�i�o�n�.� 
�I�n� �c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �P�r�i�n�c�i�p�a�l� �a�n�d� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r�,� �c�o�n�d�u�c�t�s� �a�n�d� 
�c�o�o�r�d�i�n�a�t�e�s� �A�c�a�d�e�m�y�-�w�i�d�e� �r�e�s�e�a�r�c�h� �a�n�d� �t�e�s�t�i�n�g� �f�o�r� �m�e�a�s�u�r�i�n�g� �t�h�e� �e�f�f�e�c�t�i�v�e�n�e�s�s� �o�f� �t�h�e� 
�t�o�t�a�l� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m�.� 
�K�e�e�p�s� �i�n�f�o�r�m�e�d� �o�f� �t�h�e� �l�a�t�e�s�t� �r�e�s�e�a�r�c�h�,� �t�r�e�n�d�s� �a�n�d� �d�e�v�e�l�o�p�m�e�n�t�s� �i�n� �a�l�l� �a�r�e�a�s� �o�f� �e�d�u�c�a�t�i�o�n� 
�a�n�d� �i�n�t�e�r�p�r�e�t�s� �f�o�r� �s�t�a�f�f� �a�s� �n�e�c�e�s�s�a�r�y�.� 
�M�o�n�i�t�o�r�s� �t�e�x�t�b�o�o�k� �a�n�d� �s�u�p�p�l�e�m�e�n�t�a�r�y� �m�a�t�e�r�i�a�l�s� �s�e�l�e�c�t�i�o�n� �u�s�e�d� �i�n� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m�s� 
�i�n� �t�h�e� �A�c�a�d�e�m�y�.� 
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�e� �I�n�c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �P�r�i�n�c�i�p�a�l� �a�n�d� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r�,� �s�u�p�p�o�r�t�s� �t�h�e� �c�r�e�a�t�i�o�n� �o�f�,� 
�a�n�d� �e�d�i�t�s� �f�o�r�,� �p�u�b�l�i�c�a�t�i�o�n�,� �a�l�l� �c�u�r�r�i�c�u�l�u�m� �g�u�i�d�e�s� �a�n�d� �m�a�t�e�r�i�a�l�s� �p�r�e�p�a�r�e�d� �b�y� �a�n�d� �t�o� �b�e� 
�d�i�s�t�r�i�b�u�t�e�d� �a�m�o�n�g� �t�h�e� �i�n�s�t�r�u�c�t�i�o�n�a�l� �s�t�a�f�f�.� 

�e� �I�n� �c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �P�r�i�n�c�i�p�a�l� �a�n�d� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r�,� �c�o�o�r�d�i�n�a�t�e�s� �a�n�d� 
�m�o�n�i�t�o�r�s� �s�t�a�f�f� �d�e�v�e�l�o�p�m�e�n�t� �a�n�d� �i�n�-�s�e�r�v�i�c�e� �a�c�t�i�v�i�t�i�e�s� �f�o�r� �t�h�e� �e�d�u�c�a�t�i�o�n� �s�t�a�f�f�.� 

�e� �C�o�n�d�u�c�t�s� �i�n�f�o�r�m�a�l� �w�a�l�k�t�h�r�o�u�g�h�s� �o�f� �t�e�a�c�h�e�r�s� �i�n� �t�h�e�i�r� �c�l�a�s�s�r�o�o�m�s� �a�n�d� �o�f�f�e�r�s� �i�n�s�i�g�h�t�s� �a�n�d� 
�c�o�a�c�h�i�n�g� �f�o�r� �t�h�e� �e�n�h�a�n�c�e�m�e�n�t� �o�f� �e�f�f�e�c�t�i�v�e� �i�n�s�t�r�u�c�t�i�o�n�.� 

�e� �I�n� �c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �P�r�i�n�c�i�p�a�l� �a�n�d� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r�,� �m�o�n�i�t�o�r�s� �t�h�e� 
�e�d�u�c�a�t�i�o�n�a�l� �t�e�c�h�n�o�l�o�g�y� �p�r�o�g�r�a�m� �o�f� �t�h�e� �A�c�a�d�e�m�y� �i�n�c�l�u�d�i�n�g� �a�c�q�u�i�s�i�t�i�o�n� �a�n�d� �u�s�a�g�e� �f�o�r� 
�a�p�p�r�o�p�r�i�a�t�e� �t�e�c�h�n�o�l�o�g�y� �e�q�u�i�p�m�e�n�t�.� 

�e� �P�l�a�y�s� �a� �s�i�g�n�i�f�i�c�a�n�t� �l�e�a�d�e�r�s�h�i�p� �r�o�l�e� �i�n� �f�o�s�t�e�r�i�n�g� �p�r�o�f�e�s�s�i�o�n�a�l� �g�r�o�w�t�h� �a�n�d� �b�u�i�l�d�i�n�g� �s�t�a�f�f� 
�m�o�r�a�l�e� �t�h�r�o�u�g�h�o�u�t� �t�h�e� �A�c�a�d�e�m�y�.� 

�*� �R�e�q�u�e�s�t�s� �t�h�e� �a�p�p�r�o�p�r�i�a�t�i�o�n� �o�f� �s�e�r�v�i�c�e�s� �o�r� �m�a�t�e�r�i�a�l�s� �n�e�e�d�e�d� �f�o�r� �s�u�f�f�i�c�i�e�n�t� �m�a�n�a�g�e�m�e�n�t� �o�f� 
�t�h�e� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m�.� 

�e� �A�t�t�e�n�d�s� �A�c�a�d�e�m�y� �B�o�a�r�d� �m�e�e�t�i�n�g�s� �a�n�d� �p�r�e�p�a�r�e�s� �s�u�c�h� �r�e�p�o�r�t�s� �f�o�r� �t�h�e� �A�c�a�d�e�m�y� �B�o�a�r�d� �a�s� 
�r�e�q�u�e�s�t�e�d�,� 
�S�e�r�v�e�s� �a�s� �a� �m�e�m�b�e�r� �o�f� �t�h�e� �E�d�u�c�a�t�i�o�n� �C�o�m�m�i�t�t�e�e�.� 
�P�e�r�f�o�r�m�s� �s�u�c�h� �o�t�h�e�r� �d�u�t�i�e�s� �a�s� �m�a�y� �b�e� �a�s�s�i�g�n�e�d�.� 
�S�e�r�v�e�s� �a�s� �p�r�i�m�a�r�y� �r�e�s�o�u�r�c�e� �f�o�r� �t�e�a�c�h�e�r�s� �i�n� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�l�a�n�n�i�n�g� �p�r�o�c�e�s�s�.� 
�I�n� �c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �P�r�i�n�c�i�p�a�l�,� �c�r�e�a�t�e�s� �p�r�o�f�e�s�s�i�o�n�a�l� �d�e�v�e�l�o�p�m�e�n�t� �p�l�a�n�s� �f�o�r� �s�t�a�f�f�.� 

�e� �P�a�r�t�i�c�i�p�a�t�e�s� �i�n� �d�a�t�a� �t�e�a�m�s� �t�h�a�t� �f�o�c�u�s� �o�n� �t�h�e� �i�d�e�n�t�i�f�i�c�a�t�i�o�n� �o�f� �s�t�u�d�e�n�t� �n�e�e�d�s� �t�h�r�o�u�g�h� �d�a�t�a� 
�a�n�a�l�y�s�i�s�.� 

�e� �S�u�p�p�o�r�t�s� �t�h�e� �d�e�v�e�l�o�p�m�e�n�t� �o�f� �r�e�s�e�a�r�c�h� �b�a�s�e�d� �i�n�s�t�r�u�c�t�i�o�n�a�l� �s�t�r�a�t�e�g�i�e�s� �t�o� �a�d�d�r�e�s�s� �s�t�u�d�e�n�t� 
�n�e�e�d�s�.� 

�¢� �M�o�n�i�t�o�r�s� �i�n�s�t�r�u�c�t�i�o�n� �a�n�d� �e�v�i�d�e�n�c�e� �o�f� �s�t�u�d�e�n�t� �l�e�a�r�n�i�n�g�.� 
�e� �A�s�s�i�s�t�s� �w�i�t�h� �i�n�v�e�n�t�o�r�y�,� �m�a�i�n�t�e�n�a�n�c�e� �a�n�d� �u�p�d�a�t�e� �o�f� �s�u�p�p�l�e�m�e�n�t�a�r�y� �m�a�t�e�r�i�a�l�s�.� 
�e� �I�n�c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r� �a�n�d� �P�r�i�n�c�i�p�a�l�,� �p�r�e�p�a�r�e�s� �t�h�e� �A�c�a�d�e�m�y ��s� 

�i�n�s�t�r�u�c�t�i�o�n�a�l� �c�a�l�e�n�d�a�r�.� 
�¢� �I�n�c�o�l�l�a�b�o�r�a�t�i�o�n� �w�i�t�h� �t�h�e� �C�h�i�e�f� �A�c�a�d�e�m�i�c� �O�f�f�i�c�e�r� �a�n�d� �P�r�i�n�c�i�p�a�l�,� �p�r�e�p�a�r�e�s� �t�h�e� �A�c�a�d�e�m�y ��s� 

�a�s�s�e�s�s�m�e�n�t� �c�a�l�e�n�d�a�r�.� 

�D�R�U�G� �F�R�E�E� �W�O�R�K�P�L�A�C�E� �R�E�Q�U�I�R�E�M�E�N�T�:� 
�T�h�e� �e�m�p�l�o�y�e�e� �s�h�a�l�l� �r�e�m�a�i�n� �f�r�e�e� �o�f� �a�n�y� �a�l�c�o�h�o�l� �o�r� �n�o�n�-�p�r�e�s�c�r�i�b�e�d� �c�o�n�t�r�o�l�l�e�d� �s�u�b�s�t�a�n�c�e� �a�b�u�s�e� �i�n� 
�t�h�e� �w�o�r�k�p�l�a�c�e� �t�h�r�o�u�g�h�o�u�t� �h�i�s�/�h�e�r� �e�m�p�l�o�y�m�e�n�t� �a�t� �t�h�e� �A�c�a�d�e�m�y�.� 

� � 

�S�U�P�E�R�V�I�S�E�S�:� 
�N�o�n�e�.� 
� � 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�T�o� �p�e�r�f�o�r�m� �t�h�i�s� �j�o�b� �s�u�c�c�e�s�s�f�u�l�l�y�,� �a�n� �i�n�d�i�v�i�d�u�a�l� �m�u�s�t� �b�e� �a�b�l�e� �t�o� �p�e�r�f�o�r�m� �e�a�c�h� �e�s�s�e�n�t�i�a�l� �d�u�t�y� 
�s�a�t�i�s�f�a�c�t�o�r�i�l�y�.� �T�h�e� �r�e�q�u�i�r�e�m�e�n�t�s� �l�i�s�t�e�d� �b�e�l�o�w� �a�r�e� �r�e�p�r�e�s�e�n�t�a�t�i�v�e� �o�f� �t�h�e� �k�n�o�w�l�e�d�g�e�,� �s�k�i�l�l� �a�n�d� �o�r� 
�a�b�i�l�i�t�y� �r�e�q�u�i�r�e�d�.� �R�e�a�s�o�n�a�b�l�e� �a�c�c�o�m�m�o�d�a�t�i�o�n�s� �m�a�y� �b�e� �m�a�d�e� �t�o� �e�n�a�b�l�e� �i�n�d�i�v�i�d�u�a�l�s� �w�i�t�h� 
�d�i�s�a�b�i�l�i�t�i�e�s� �t�o� �p�e�r�f�o�r�m� �t�h�e� �e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s�.� 
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�E�D�U�C�A�T�I�O�N� �A�N�D� �E�X�P�E�R�I�E�N�C�E�:� 
�e� �B�a�c�h�e�l�o�r ��s� �d�e�g�r�e�e�,� 
�e� �S�h�a�l�l� �p�o�s�s�e�s�s� �a� �v�a�l�i�d� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n� �T�e�a�c�h�i�n�g� �C�e�r�t�i�f�i�c�a�t�e� �w�i�t�h� �t�h�e� �a�p�p�r�o�p�r�i�a�t�e� 

�e�n�d�o�r�s�e�m�e�n�t�(�s�)� �f�o�r� �a�l�l� �s�u�b�j�e�c�t� �a�r�e�a�(�s�)� �b�e�i�n�g� �t�a�u�g�h�t�.� 
�e� �M�u�s�t� �h�a�v�e� �e�v�i�d�e�n�c�e� �o�f� �m�e�e�t�i�n�g� �h�i�g�h�l�y� �q�u�a�l�i�f�i�e�d� �r�e�q�u�i�r�e�m�e�n�t�s�,� �a�s� �d�e�f�i�n�e�d� �b�y� �N�o� �C�h�i�l�d� 

�L�e�f�t� �B�e�h�i�n�d�.� 
�M�i�n�i�m�u�m� �o�f� �f�o�u�r� �s�u�c�c�e�s�s�f�u�l� �y�e�a�r�s� �s�e�r�v�i�n�g� �i�n� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�i�o�n� �p�r�e�f�e�r�r�e�d�.� 
�M�i�n�i�m�u�m� �o�f� �f�i�v�e� �s�u�c�c�e�s�s�f�u�l� �y�e�a�r�s� �s�e�r�v�i�n�g� �i�n� �p�u�b�l�i�c� �s�c�h�o�o�l�s�.� 
�D�e�m�o�n�s�t�r�a�t�e�d� �e�x�c�e�l�l�e�n�c�e� �i�n� �w�o�r�k�i�n�g� �w�i�t�h� �s�t�u�d�e�n�t�s� �a�n�d� �t�h�e�i�r� �f�a�m�i�l�i�e�s�.� 
�S�t�r�o�n�g� �l�e�a�d�e�r�s�h�i�p� �a�n�d� �o�r�g�a�n�i�z�a�t�i�o�n�a�l� �s�k�i�l�l�s�.� 
�D�e�m�o�n�s�t�r�a�t�e�d� �k�n�o�w�l�e�d�g�e� �a�n�d� �u�n�d�e�r�s�t�a�n�d�i�n�g� �o�f� �c�u�r�r�i�c�u�l�u�m� �d�e�v�e�l�o�p�m�e�n�t� �a�n�d� �p�r�o�g�r�a�m� 
�e�v�a�l�u�a�t�i�o�n�,� �c�h�i�l�d� �g�r�o�w�t�h� �a�n�d� �d�e�v�e�l�o�p�m�e�n�t�,� �e�f�f�e�c�t�i�v�e� �i�n�s�t�r�u�c�t�i�o�n�a�l� �s�t�r�a�t�e�g�i�e�s�,� �c�l�a�s�s�r�o�o�m� 
�m�a�n�a�g�e�m�e�n�t�,� �l�e�a�r�n�i�n�g� �a�s�s�e�s�s�m�e�n�t�,� �d�i�a�g�n�o�s�i�s� �a�n�d� �r�e�s�e�a�r�c�h� �r�e�l�a�t�e�d� �t�o� �l�e�a�r�n�i�n�g�.� 

�e� �A�b�i�l�i�t�y� �t�o� �e�f�f�e�c�t�i�v�e�l�y� �u�s�e� �c�o�m�p�u�t�e�r� �t�e�c�h�n�o�l�o�g�y� �a�n�d� �v�a�r�i�o�u�s� �s�o�f�t�w�a�r�e� �a�p�p�l�i�c�a�t�i�o�n�s� �f�o�r� 
�w�o�r�d� �p�r�o�c�e�s�s�i�n�g�,� �d�a�t�a� �m�a�n�a�g�e�m�e�n�t� �a�n�d� �t�e�l�e�c�o�m�m�u�n�i�c�a�t�i�o�n�s�.� 

�e� �T�o� �t�h�e� �e�x�t�e�n�t� �t�h�i�s� �p�o�s�i�t�i�o�n� �i�s� �d�e�e�m�e�d� �t�o� �b�e� �a�n� �a�d�m�i�n�i�s�t�r�a�t�o�r� �o�f� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m�s� 
�(�i�n�c�l�u�d�i�n�g� �t�h�e� �s�u�p�e�r�v�i�s�o�r� �o�f� �c�e�r�t�i�f�i�e�d� �t�e�a�c�h�e�r�s�)� �a�n�d�/�o�r� �a� �c�h�i�e�f� �b�u�s�i�n�e�s�s� �o�f�f�i�c�i�a�l�,� �t�h�i�s� 
�p�o�s�i�t�i�o�n� �i�s� �r�e�q�u�i�r�e�d� �t�o� �m�e�e�t� �o�n�e� �o�f� �t�h�e� �f�o�l�l�o�w�i�n�g�:� �(�1�)� �i�f� �t�h�e� �i�n�d�i�v�i�d�u�a�l� �h�e�l�d� �a� �s�c�h�o�o�l� 
�a�d�m�i�n�i�s�t�r�a�t�o�r� �p�o�s�i�t�i�o�n� �b�e�f�o�r�e� �J�a�n�u�a�r�y� �4�,� �2�0�1�0�,� �t�h�e�n� �e�v�i�d�e�n�c�e� �o�f� �m�a�i�n�t�a�i�n�i�n�g� �c�o�n�t�i�n�u�i�n�g� 
�e�d�u�c�a�t�i�o�n� �i�s� �r�e�q�u�i�r�e�d�;� �o�r� �(�2�)� �i�f� �t�h�e� �i�n�d�i�v�i�d�u�a�l� �w�a�s� �h�i�r�e�d� �a�s� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�o�r� �a�f�t�e�r� 
�J�a�n�u�a�r�y� �4�,� �2�0�1�0�,� �t�h�e�n� �e�i�t�h�e�r�:� �(�a�)� �a�n� �A�d�m�i�n�i�s�t�r�a�t�o�r� �C�e�r�t�i�f�i�c�a�t�e� �i�s� �r�e�q�u�i�r�e�d�;� �O�R� �(�b�)� 
�e�n�r�o�l�l�m�e�n�t� �i�n� �a�n� �M�D�E�-�a�p�p�r�o�v�e�d� �P�r�i�n�c�i�p�a�l� �P�r�e�p�a�r�a�t�i�o�n� �P�r�o�g�r�a�m� �w�i�t�h�i�n� �6� �m�o�n�t�h�s� �o�f� 
�e�m�p�l�o�y�m�e�n�t� �(�a�n�d� �c�o�m�p�l�e�t�i�o�n� �w�i�t�h�i�n� �3� �y�e�a�r�s�)� �i�s� �r�e�q�u�i�r�e�d�.� �[�P�u�b�l�i�c� �A�c�t� �2�0�5� �s�e�c�t�i�o�n� 
�3�8�0�.�1�2�4�6�]�.� 

�¢� �C�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 

� � 

�L�A�N�G�U�A�G�E� �S�K�I�L�L�S�:� 
�A�b�i�l�i�t�y� �t�o� �r�e�a�d�,� �a�n�a�l�y�z�e� �a�n�d� �i�n�t�e�r�p�r�e�t� �g�e�n�e�r�a�l� �b�u�s�i�n�e�s�s� �p�e�r�i�o�d�i�c�a�l�s�,� �p�r�o�f�e�s�s�i�o�n�a�l� �j�o�u�r�n�a�l�s�,� 
�t�e�c�h�n�i�c�a�l� �p�r�o�c�e�d�u�r�e�s� �o�r� �g�o�v�e�r�n�m�e�n�t�a�l� �r�e�g�u�l�a�t�i�o�n�s�.� �A�b�i�l�i�t�y� �t�o� �w�r�i�t�e� �r�e�p�o�r�t�s�,� �b�u�s�i�n�e�s�s� 
�c�o�r�r�e�s�p�o�n�d�e�n�c�e� �a�n�d� �p�r�o�c�e�d�u�r�e� �m�a�n�u�a�l�s�.� �A�b�i�l�i�t�y� �t�o� �e�f�f�e�c�t�i�v�e�l�y� �p�r�e�s�e�n�t� �i�n�f�o�r�m�a�t�i�o�n� �a�n�d� �r�e�s�p�o�n�d� �t�o� 
�q�u�e�s�t�i�o�n�s� �f�r�o�m� �g�r�o�u�p�s� �o�f� �m�a�n�a�g�e�r�s�,� �c�l�i�e�n�t�s�,� �c�u�s�t�o�m�e�r�s� �a�n�d� �t�h�e� �g�e�n�e�r�a�l� �p�u�b�l�i�c�.� 

� � 

�M�A�T�H�E�M�A�T�I�C�A�L� �S�K�I�L�L�S�:� 
�A�b�i�l�i�t�y� �t�o� �c�a�l�c�u�l�a�t�e� �f�i�g�u�r�e�s� �a�n�d� �a�m�o�u�n�t�s� �s�u�c�h� �a�s� �d�i�s�c�o�u�n�t�s�,� �i�n�t�e�r�e�s�t�,� �c�o�T�B�D�s�s�i�o�n�s�,� �p�r�o�p�o�r�t�i�o�n�s�,� 
�p�e�r�c�e�n�t�a�g�e�s�,� �a�r�e�a�,� �c�i�r�c�u�m�f�e�r�e�n�c�e� �a�n�d� �v�o�l�u�m�e�.� �A�b�i�l�i�t�y� �t�o� �a�p�p�l�y� �c�o�n�c�e�p�t�s� �o�f� �b�a�s�i�c� �a�l�g�e�b�r�a� �a�n�d� 
�g�e�o�m�e�t�r�y�.� 

�R�E�A�S�O�N�I�N�G� �A�B�I�L�I�T�Y�:� 
�A�b�i�l�i�t�y� �t�o� �d�e�f�i�n�e� �p�r�o�b�l�e�m�s�,� �c�o�l�l�e�c�t� �d�a�t�a�,� �e�s�t�a�b�l�i�s�h� �f�a�c�t�s� �a�n�d� �d�r�a�w� �v�a�l�i�d� �c�o�n�c�l�u�s�i�o�n�s�.� �A�b�i�l�i�t�y� �t�o� 
�i�n�t�e�r�p�r�e�t� �a�n� �e�x�t�e�n�s�i�v�e� �v�a�r�i�e�t�y� �o�f� �t�e�c�h�n�i�c�a�l� �i�n�s�t�r�u�c�t�i�o�n�s� �i�n� �m�a�t�h�e�m�a�t�i�c�a�l� �o�r� �d�i�a�g�r�a�m� �f�o�r�m� �a�n�d� �d�e�a�l� 
�w�i�t�h� �s�e�v�e�r�a�l� �a�b�s�t�r�a�c�t� �a�n�d� �c�o�n�c�r�e�t�e� �v�a�r�i�a�b�l�e�s�.� 

� � 

�O�T�H�E�R� �S�K�I�L�L�S� �A�N�D� �A�B�I�L�I�T�I�E�S�;� 
�A�b�i�l�i�t�y� �t�o� �a�p�p�l�y� �k�n�o�w�l�e�d�g�e� �o�f� �c�u�r�r�e�n�t� �r�e�s�e�a�r�c�h� �a�n�d� �t�h�e�o�r�y� �i�n� �s�p�e�c�i�f�i�c� �f�i�e�l�d�.� �A�b�i�l�i�t�y� �t�o� �e�s�t�a�b�l�i�s�h� 
�a�n�d� �m�a�i�n�t�a�i�n� �e�f�f�e�c�t�i�v�e� �w�o�r�k�i�n�g� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �s�t�u�d�e�n�t�s�,� �s�t�a�f�f� �a�n�d� �t�h�e� �c�o�m�m�u�n�i�t�y�.� �A�b�i�l�i�t�y� �t�o� 

�5�-�2�3



�c�o�m�m�u�n�i�c�a�t�e� �c�l�e�a�r�l�y� �a�n�d� �c�o�n�c�i�s�e�l�y� �b�o�t�h� �i�n� �o�r�a�l� �a�n�d� �w�r�i�t�t�e�n� �f�o�r�m�.� �A�b�i�l�i�t�y� �t�o� �p�e�r�f�o�r�m� �d�u�t�i�e�s� �w�i�t�h� 
�w�o�r�k�i�n�g� �k�n�o�w�l�e�d�g�e� �o�f� �a�l�l� �A�c�a�d�e�m�y� �r�e�q�u�i�r�e�m�e�n�t�s� �a�n�d� �A�c�a�d�e�m�y� �B�o�a�r�d� �p�o�l�i�c�i�e�s�.� 

�P�H�Y�S�I�C�A�L� �D�E�M�A�N�D�S�:� 
�T�h�e� �p�h�y�s�i�c�a�l� �d�e�m�a�n�d�s� �d�e�s�c�r�i�b�e�d� �h�e�r�e� �a�r�e� �r�e�p�r�e�s�e�n�t�a�t�i�v�e� �o�f� �t�h�o�s�e� �t�h�a�t� �m�u�s�t� �b�e� �m�e�t� �b�y� �a�n� 
�e�m�p�l�o�y�e�e� �t�o� �s�u�c�c�e�s�s�f�u�l�l�y� �p�e�r�f�o�r�m� �t�h�e� �e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s� �o�f� �t�h�i�s� �j�o�b�.� �R�e�a�s�o�n�a�b�l�e� 
�a�c�c�o�m�m�o�d�a�t�i�o�n�s� �m�a�y� �b�e� �m�a�d�e� �t�o� �e�n�a�b�l�e� �i�n�d�i�v�i�d�u�a�l�s� �w�i�t�h� �d�i�s�a�b�i�l�i�t�i�e�s� �t�o� �p�e�r�f�o�r�m� �t�h�e� �e�s�s�e�n�t�i�a�l� 
�f�u�n�c�t�i�o�n�s�.� �W�h�i�l�e� �p�e�r�f�o�r�m�i�n�g� �t�h�e� �d�u�t�i�e�s� �o�f� �t�h�i�s� �j�o�b�,� �t�h�e� �e�m�p�l�o�y�e�e� �i�s� �r�e�g�u�l�a�r�l�y� �r�e�q�u�i�r�e�d� �t�o� �s�t�a�n�d�,� 
�w�a�l�k�,� �s�i�t�,� �t�a�l�k� �a�n�d� �h�e�a�r�.� �T�h�e� �e�m�p�l�o�y�e�e� �i�s� �o�c�c�a�s�i�o�n�a�l�l�y� �r�e�q�u�i�r�e�d� �t�o� �r�e�a�c�h� �w�i�t�h� �h�a�n�d�s� �a�n�d� �a�r�m�s� �a�n�d� 
�s�t�o�o�p�,� �k�n�e�e�l�,� �c�r�o�u�c�h� �o�r� �c�r�a�w�l�.� �T�h�e� �e�m�p�l�o�y�e�e� �m�u�s�t� �o�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t� �a�n�d�/�o�r� �m�o�v�e� �u�p� �t�o� �2�0� �p�o�u�n�d�s�,� 
�S�p�e�c�i�f�i�c� �v�i�s�i�o�n� �a�b�i�l�i�t�i�e�s� �r�e�q�u�i�r�e�d� �b�y� �t�h�i�s� �j�o�b� �i�n�c�l�u�d�e� �c�l�o�s�e� �v�i�s�i�o�n� �a�n�d� �d�i�s�t�a�n�c�e� �v�i�s�i�o�n�.� �T�h�e� 
�d�e�m�a�n�d�s� �o�f� �e�x�t�e�n�d�e�d� �w�o�r�k� �d�a�y�s� �(�c�o�v�e�r�a�g�e� �o�f� �b�u�i�l�d�i�n�g� �a�c�t�i�v�i�t�i�e�s� �a�n�d� �e�x�t�r�a�-�c�u�r�r�i�c�u�l�a�r� �a�c�t�i�v�i�t�i�e�s�,� 
�e�t�c�.�)� �r�e�q�u�i�r�e� �a� �h�i�g�h� �l�e�v�e�l� �o�f� �p�h�y�s�i�c�a�l� �e�n�d�u�r�a�n�c�e�.� �T�h�i�s� �j�o�b� �r�e�q�u�i�r�e�s� �t�h�e� �a�b�i�l�i�t�y� �t�o� �h�a�n�d�l�e� �a�n�d� 
�b�a�l�a�n�c�e� �m�u�l�t�i�p�l�e� �d�e�m�a�n�d�s� �a�t� �t�h�e� �s�a�m�e� �t�i�m�e�.� 

� � 

�W�O�R�K� �E�N�V�I�R�O�N�M�E�N�T�:� 
�T�h�e� �w�o�r�k� �e�n�v�i�r�o�n�m�e�n�t� �c�h�a�r�a�c�t�e�r�i�s�t�i�c�s� �d�e�s�c�r�i�b�e�d� �h�e�r�e� �a�r�e� �r�e�p�r�e�s�e�n�t�a�t�i�v�e� �o�f� �t�h�o�s�e� �a�n� �e�m�p�l�o�y�e�e� 
�e�n�c�o�u�n�t�e�r�s� �w�h�i�l�e� �p�e�r�f�o�r�m�i�n�g� �t�h�e� �e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s� �o�f� �t�h�i�s� �j�o�b�.� �R�e�a�s�o�n�a�b�l�e� �a�c�c�o�m�m�o�d�a�t�i�o�n�s� 
�m�a�y� �b�e� �m�a�d�e� �t�o� �e�n�a�b�l�e� �i�n�d�i�v�i�d�u�a�l�s� �w�i�t�h� �d�i�s�a�b�i�l�i�t�i�e�s� �t�o� �p�e�r�f�o�r�m� �t�h�e� �e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s�.� �T�h�e� �n�o�i�s�e� 
�l�e�v�e�l� �i�n� �t�h�i�s� �e�n�v�i�r�o�n�m�e�n�t� �i�s� �q�u�i�e�t� �t�o� �l�o�u�d� �d�e�p�e�n�d�i�n�g� �u�p�o�n� �t�h�e� �a�c�t�i�v�i�t�y� �i�n� �t�h�e� �p�a�r�t�i�c�u�l�a�r� �p�a�r�t� �o�f� �t�h�e� 
�d�a�y�.� 

� � 
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�C�h�i�e�f� �A�d�m�i�n�i�s�t�r�a�t�i�v�e� �O�f�f�i�c�e�r� 

�R�E�P�O�R�T�S� �T�O�:� �C�E�O� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1�.� �E�d�u�c�a�t�i�o�n� �i�n� �a�c�c�o�r�d�a�n�c�e� �w�i�t�h� �s�u�c�h� �s�t�a�n�d�a�r�d�s� �a�s� �t�h�e� �S�t�a�t�e� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n� �a�n�d� �t�h�e� 

�l�o�c�a�l� �B�o�a�r�d� �m�a�y� �e�s�t�a�b�l�i�s�h�.� 
�2�.� �A�t� �l�e�a�s�t� �e�i�g�h�t� �y�e�a�r�s� �s�u�c�c�e�s�s�f�u�l� �p�u�b�l�i�c� �s�c�h�o�o�l� �e�x�p�e�r�i�e�n�c�e� �i�n�c�l�u�d�i�n�g� �f�i�v�e� �y�e�a�r�s� �i�n� 

�a�d�m�i�n�i�s�t�r�a�t�i�o�n�.� 
�3�.� �M�i�n�i�m�u�m� �M�a�s�t�e�r�'�s� �d�e�g�r�e�e� �i�n� �e�d�u�c�a�t�i�o�n�.� 
�4�,� �P�r�e�p�a�r�a�t�i�o�n� �i�n� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�i�o�n� �a�n�d� �s�u�p�e�r�v�i�s�i�o�n� �i�n�c�l�u�d�i�n�g� �a�p�p�r�o�p�r�i�a�t�e� �d�i�s�t�r�i�b�u�t�i�o�n� �o�f� 

�g�r�a�d�u�a�t�e� �w�o�r�k� �c�o�v�e�r�i�n�g� �s�o�m�e� �p�h�a�s�e�s� �o�f� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�i�o�n�,� �s�u�p�e�r�v�i�s�i�o�n� �o�f� �i�n�s�t�r�u�c�t�i�o�n�,� 
�m�e�t�h�o�d�s� �o�f� �t�e�a�c�h�i�n�g� �a�n�d� �p�h�i�l�o�s�o�p�h�y� �o�f� �e�d�u�c�a�t�i�o�n�,� 

�5�.� �T�o� �t�h�e� �e�x�t�e�n�t� �t�h�i�s� �p�o�s�i�t�i�o�n� �i�s� �d�e�e�m�e�d� �t�o� �b�e� �a�n� �a�d�m�i�n�i�s�t�r�a�t�o�r� �o�f� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m�s� 
�(�i�n�c�l�u�d�i�n�g� �t�h�e� �s�u�p�e�r�v�i�s�o�r� �o�f� �c�e�r�t�i�f�i�e�d� �t�e�a�c�h�e�r�s�)� �a�n�d�/�o�r� �a� �c�h�i�e�f� �b�u�s�i�n�e�s�s� �o�f�f�i�c�i�a�l�,� �t�h�i�s� 
�p�o�s�i�t�i�o�n� �i�s� �r�e�q�u�i�r�e�d� �t�o� �m�e�e�t� �o�n�e� �o�f� �t�h�e� �f�o�l�l�o�w�i�n�g�:� �(�1�)� �i�f� �t�h�e� �i�n�d�i�v�i�d�u�a�l� �h�e�l�d� �a� �s�c�h�o�o�l� 
�a�d�m�i�n�i�s�t�r�a�t�o�r� �p�o�s�i�t�i�o�n� �b�e�f�o�r�e� �J�a�n�u�a�r�y� �4�,� �2�0�1�0�,� �t�h�e�n� �e�v�i�d�e�n�c�e� �o�f� �m�a�i�n�t�a�i�n�i�n�g� �c�o�n�t�i�n�u�i�n�g� 
�e�d�u�c�a�t�i�o�n� �i�s� �r�e�q�u�i�r�e�d�;� �o�r� �(�2�)� �i�f� �t�h�e� �i�n�d�i�v�i�d�u�a�l� �w�a�s� �h�i�r�e�d� �a�s� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�o�r� �a�f�t�e�r� 
�J�a�n�u�a�r�y� �4�,� �2�0�1�0�,� �t�h�e�n� �e�i�t�h�e�r�:� �(�a�)� �a�n� �A�d�m�i�n�i�s�t�r�a�t�o�r� �C�e�r�t�i�f�i�c�a�t�e� �i�s� �r�e�q�u�i�r�e�d�;� �O�R� �(�b�)� 
�e�n�r�o�l�l�m�e�n�t� �i�n� �a�n� �M�D�E�-�a�p�p�r�o�v�e�d� �P�r�i�n�c�i�p�a�l� �P�r�e�p�a�r�a�t�i�o�n� �P�r�o�g�r�a�m� �w�i�t�h�i�n� �6� �m�o�n�t�h�s� �o�f� 
�e�m�p�l�o�y�m�e�n�t� �(�a�n�d� �c�o�m�p�l�e�t�i�o�n� �w�i�t�h�i�n� �3� �y�e�a�r�s�)� �i�s� �r�e�q�u�i�r�e�d�.� �[�P�u�b�l�i�c� �A�c�t� �2�0�5� �s�e�c�t�i�o�n� 
�3�8�0�.�1�2�4�6�]�.� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�A�s� �a� �M�i�c�h�i�g�a�n� �P�u�b�l�i�c� �S�c�h�o�o�l� �A�c�a�d�e�m�y�,� �A�m�e�r�i�c�a�n� �I�n�t�e�r�n�a�t�i�o�n�a�l� �A�c�a�d�e�m�y� �(�A�c�a�d�e�m�y�)� �m�a�i�n�t�a�i�n�s� 
�a� �s�p�e�c�i�a�l� �r�e�l�a�t�i�o�n�s�h�i�p� �w�i�t�h� �A�u�t�h�o�r�i�z�e�r� �(�A�u�t�h�o�r�i�z�e�r�)�,� �w�h�i�c�h� �g�r�a�n�t�e�d� �t�h�e� �s�c�h�o�o�l� �i�t�s� �c�h�a�r�t�e�r� �a�n�d� �t�o� 
�t�h�e� �M�i�c�h�i�g�a�n� �S�t�a�t�e� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n�.� �T�h�e� �C�h�i�e�f� �A�d�m�i�n�i�s�t�r�a�t�i�v�e� �O�f�f�i�c�e�r� �( ��C�A�O ��)� �i�s� �e�x�p�e�c�t�e�d� 
�t�o� �b�e� �r�e�s�p�o�n�s�i�b�l�e� �i�n� �r�e�p�r�e�s�e�n�t�i�n�g� �A�C�A�D�E�M�Y� �i�n� �a�l�l� �a�f�f�a�i�r�s� �w�i�t�h� �A�U�T�H�O�R�I�Z�E�R� �a�n�d� �t�h�e� �S�t�a�t�e� �o�f� 
�M�i�c�h�i�g�a�n� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n� �b�y� �i�m�p�l�e�m�e�n�t�i�n�g� �r�e�q�u�i�r�e�m�e�n�t�s� �a�n�d� �p�r�o�c�e�d�u�r�e�s�.� �I�n� �s�p�i�t�e� �o�f� �t�h�e� 
�a�b�i�l�i�t�y� �t�o� �d�e�l�e�g�a�t�e� �d�u�t�i�e�s� �a�n�d� �a�u�t�h�o�r�i�t�y�,� �t�h�e� �C�A�O� �i�s� �u�l�t�i�m�a�t�e�l�y� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r� �s�o�u�n�d� �f�i�s�c�a�l� 
�m�a�n�a�g�e�m�e�n�t� �a�n�d� �s�t�u�d�e�n�t� �a�c�a�d�e�m�i�c� �a�c�h�i�e�v�e�m�e�n�t�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�T�h�e� �C�A�O� �s�h�a�l�l� �p�r�o�v�i�d�e� �l�e�a�d�e�r�s�h�i�p� �i�n� �i�m�p�l�e�m�e�n�t�i�n�g� �a�n� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m� �w�i�t�h�i�n� �a�v�a�i�l�a�b�l�e� 
�f�u�n�d�i�n�g� �a�n�d� �B�o�a�r�d� �p�o�l�i�c�i�e�s�.� �T�h�e� �C�A�O� �i�s� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r� �p�l�a�n�n�i�n�g�,� �f�i�n�a�n�c�i�a�l� �a�d�m�i�n�i�s�t�r�a�t�i�o�n�,� 
�i�m�p�l�e�m�e�n�t�a�t�i�o�n� �o�f� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m�s�,� �r�e�p�r�e�s�e�n�t�a�t�i�o�n� �o�f� �t�h�e� �B�o�a�r�d�,� �f�a�c�i�l�i�t�i�e�s� �a�n�d� 
�c�o�m�m�u�n�i�c�a�t�i�o�n�s� �w�i�t�h� �s�t�a�f�f� �m�e�m�b�e�r�s� �a�n�d� �t�h�e� �p�u�b�l�i�c� �r�e�g�a�r�d�i�n�g� �e�d�u�c�a�t�i�o�n�a�l� �i�s�s�u�e�s� �a�n�d� �s�e�r�v�i�c�e�s�.� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�,� �A�b�i�l�i�t�y� 
�t�o� �s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�t�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� �t�o� 
�2�0� �p�o�u�n�d�s�,� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s�:� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� �h�a�n�d�/�e�y�e� 
�c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 
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�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�l�L�.� 

�»
� 

�_
� 

�1�2�.� 
�1�3�.� 

�P�a�r�t�i�c�i�p�a�t�e� �i�n� �a�l�l� �B�o�a�r�d� �m�e�e�t�i�n�g�s� �b�y� �a�s�s�i�s�t�i�n�g� �t�h�e� �B�o�a�r�d� �p�r�e�s�i�d�e�n�t� �i�n� �t�h�e� �d�e�v�e�l�o�p�m�e�n�t� �o�f� 
�t�h�e� �m�e�e�t�i�n�g� �a�g�e�n�d�a�,� �b�y� �p�r�e�p�a�r�i�n�g� �b�a�c�k�g�r�o�u�n�d� �m�a�t�e�r�i�a�l�s� �a�n�d� �a�n�a�l�y�s�e�s� �o�f� �i�s�s�u�e�s� �b�r�o�u�g�h�t� �t�o� 
�t�h�e� �B�o�a�r�d� �a�n�d� �b�y� �p�r�e�p�a�r�i�n�g� �r�e�c�o�m�m�e�n�d�a�t�i�o�n�s� �o�n� �a�l�l� �i�s�s�u�e�s� �b�r�o�u�g�h�t� �t�o� �t�h�e� �B�o�a�r�d� �f�o�r� 
�d�e�c�i�s�i�o�n�s�,� 
�S�e�e�k� �a�d�d�i�t�i�o�n�a�l� �r�e�s�o�u�r�c�e�s� �f�r�o�m� �f�o�u�n�d�a�t�i�o�n�s�,� �c�o�r�p�o�r�a�t�i�o�n�s� �a�n�d� �o�t�h�e�r� �f�u�n�d�i�n�g� �e�n�t�i�t�i�e�s�.� 
�S�u�p�e�r�v�i�s�e� �t�h�e� �a�c�q�u�i�s�i�t�i�o�n�,� �c�o�n�s�t�r�u�c�t�i�o�n�,� �m�a�i�n�t�e�n�a�n�c�e�,� �r�e�n�o�v�a�t�i�o�n� �a�n�d� �d�i�s�p�o�s�a�l� �o�f� �a�l�l� 
�s�c�h�o�o�l� �d�i�s�t�r�i�c�t� �f�a�c�i�l�i�t�i�e�s� �a�n�d� �p�r�o�p�e�r�t�i�e�s� �w�i�t�h� �a�p�p�r�o�v�a�l� �o�f� �t�h�e� �B�o�a�r�d�.� 
�A�s�s�i�s�t� �t�h�e� �B�o�a�r�d� �w�i�t�h� �t�h�e� �d�e�v�e�l�o�p�m�e�n�t� �o�f� �s�c�h�o�o�l� �B�o�a�r�d� �p�o�l�i�c�y�,� 
�A�s�s�i�s�t� �t�h�e� �B�o�a�r�d� �i�n� �t�h�e� �i�d�e�n�t�i�f�i�c�a�t�i�o�n� �o�f� �s�t�u�d�e�n�t� �a�c�h�i�e�v�e�m�e�n�t� �g�o�a�l�s� �a�n�d� �s�h�a�l�l� �p�r�o�v�i�d�e� 
�l�e�a�d�e�r�s�h�i�p� �t�o� �a�c�h�i�e�v�e� �a�n�d� �e�v�a�l�u�a�t�e� �p�r�o�g�r�e�s�s� �t�o�w�a�r�d� �m�e�e�t�i�n�g� �t�h�o�s�e� �g�o�a�l�s�.� 
�P�r�o�v�i�d�e� �f�o�r� �o�v�e�r�a�l�l� �m�a�n�a�g�e�m�e�n�t� �o�f� �f�i�n�a�n�c�i�a�l� �a�c�t�i�v�i�t�i�e�s� �a�n�d� �t�a�k�e� �a�p�p�r�o�p�r�i�a�t�e� �a�c�t�i�o�n� �t�o� 
�e�n�s�u�r�e� �t�h�a�t� �e�x�p�e�n�s�e�s� �a�r�e� �k�e�p�t� �w�i�t�h�i�n� �a�p�p�r�o�v�e�d� �b�u�d�g�e�t�a�r�y� �l�i�m�i�t�s�.� �S�u�p�e�r�v�i�s�e� �t�h�e� 
�d�e�v�e�l�o�p�m�e�n�t� �o�f� �s�y�s�t�e�m�s� �f�o�r� �b�u�d�g�e�t� �d�e�v�e�l�o�p�m�e�n�t�,� �p�u�r�c�h�a�s�e� �o�f� �g�o�o�d�s� �a�n�d� �s�e�r�v�i�c�e�s�,� 
�a�c�c�o�u�n�t�a�b�i�l�i�t�y� �f�o�r� �e�x�p�e�n�d�i�t�u�r�e� �o�f� �d�i�s�t�r�i�c�t� �f�u�n�d�s� �a�n�d� �f�o�r� �t�i�m�e�l�y� �a�n�a�l�y�s�e�s� �a�n�d� �r�e�p�o�r�t�i�n�g� �o�f� 
�t�h�e� �d�i�s�t�r�i�c�t�'�s� �f�i�n�a�n�c�i�a�l� �p�o�s�i�t�i�o�n� �t�o� �t�h�e� �B�o�a�r�d� �a�n�d� �t�h�e� �g�e�n�e�r�a�l� �p�u�b�l�i�c�.� 
�M�a�i�n�t�a�i�n� �a�c�t�i�v�e� �c�o�n�t�a�c�t� �a�n�d� �f�a�m�i�l�i�a�r�i�z�a�t�i�o�n� �w�i�t�h� �a�l�l� �l�o�c�a�l�,� �s�t�a�t�e�,� �f�e�d�e�r�a�l� �a�n�d� �p�h�i�l�a�n�t�h�r�o�p�i�c� 
�p�r�o�g�r�a�m�s� �w�h�i�c�h� �p�r�o�v�i�d�e� �o�r� �c�o�u�l�d� �p�r�o�v�i�d�e� �f�i�n�a�n�c�i�a�l� �a�s�s�i�s�t�a�n�c�e� �t�o� �t�h�e� �d�i�s�t�r�i�c�t�.� 
�M�a�i�n�t�a�i�n� �c�o�m�m�u�n�i�c�a�t�i�o�n� �b�e�t�w�e�e�n� �a�n�d� �a�m�o�n�g� �t�h�e� �B�o�a�r�d�,� �s�t�a�f�f�,� �t�h�e� �m�e�d�i�a�,� �t�h�e� �g�e�n�e�r�a�l� 
�p�u�b�l�i�c� �a�n�d� �o�t�h�e�r� �b�u�s�i�n�e�s�s�,� �g�o�v�e�r�n�m�e�n�t�a�l� �a�n�d� �e�d�u�c�a�t�i�o�n�a�l� �o�r�g�a�n�i�z�a�t�i�o�n�s� �o�f� �t�h�e� �c�o�m�m�u�n�i�t�y�,� 
�r�e�g�i�o�n� �a�n�d� �s�t�a�t�e�.� 
�R�e�p�r�e�s�e�n�t� �t�h�e� �B�o�a�r�d� �i�n� �i�t�s� �d�e�a�l�i�n�g�s� �w�i�t�h� �c�i�t�y�,� �c�o�u�n�t�y�,� �s�t�a�t�e� �a�n�d� �f�e�d�e�r�a�l� �g�o�v�e�r�n�m�e�n�t�a�l� 
�a�g�e�n�c�i�e�s� �a�n�d� �A�U�T�H�O�R�I�Z�E�R�.� 

�.� �D�e�v�e�l�o�p� �a�n�d� �i�m�p�l�e�m�e�n�t� �p�l�a�n�s� �f�o�r� �d�e�a�l�i�n�g� �w�i�t�h� �e�m�e�r�g�e�n�c�y� �s�i�t�u�a�t�i�o�n�s� �a�n�d� �t�a�k�e� �t�h�e� 
�n�e�c�e�s�s�a�r�y� �s�t�e�p�s� �i�n� �t�i�m�e� �o�f� �e�m�e�r�g�e�n�c�y� �t�o� �s�a�f�e�g�u�a�r�d� �s�t�u�d�e�n�t�s�,� �s�t�a�f�f�,� �r�e�s�i�d�e�n�t�s� �a�n�d� �s�c�h�o�o�l� 
�d�i�s�t�r�i�c�t� �p�r�o�p�e�r�t�y�.� 

�.� �E�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �a�n� �a�d�m�i�n�i�s�t�r�a�t�i�v�e� �o�r�g�a�n�i�z�a�t�i�o�n� �w�h�i�c�h� �p�r�o�v�i�d�e�s� �f�o�r� �e�f�f�e�c�t�i�v�e� 
�m�a�n�a�g�e�m�e�n�t� �o�f� �a�l�l� �e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s� �o�f� �t�h�e� �d�i�s�t�r�i�c�t�.� 
�S�e�r�v�e� �a�s� �a� �p�r�o�f�e�s�s�i�o�n�a�l� �a�d�v�i�s�o�r� �t�o� �t�h�e� �B�o�a�r�d�.� 
�P�e�r�f�o�r�m� �o�t�h�e�r� �f�u�n�c�t�i�o�n�s� �a�s� �n�e�c�e�s�s�a�r�y� �t�o� �t�h�e� �c�o�n�d�u�c�t� �o�f� �s�c�h�o�o�l� �d�i�s�t�r�i�c�t� �a�f�f�a�i�r�s� �a�n�d� �a�s� 
�r�e�q�u�e�s�t�e�d� �b�y� �t�h�e� �B�o�a�r�d�.� 
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�J�O�B� �D�E�S�C�R�I�P�T�I�O�N� 
�F�O�R� 

�P�R�E�S�C�H�O�O�L� �L�E�A�D� �T�E�A�C�H�E�R� 

�R�E�P�O�R�T�S� �T�O�:� �P�r�e�s�c�h�o�o�l� �D�i�r�e�c�t�o�r� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1�0�.� �V�a�l�i�d� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n� �T�e�a�c�h�e�r� �C�e�r�t�i�f�i�c�a�t�i�o�n� �w�i�t�h� �a� �Z�S� �o�r� �Z�A� �e�n�d�o�r�s�e�m�e�n�t� 
�1�1�.� �B�a�c�h�e�l�o�r ��s� �d�e�g�r�e�e� �i�n� �e�a�r�l�y� �c�h�i�l�d�h�o�o�d� �e�d�u�c�a�t�i�o�n� �w�i�t�h� �s�p�e�c�i�a�l�i�z�a�t�i�o�n� �i�n� �p�r�e�-�k� �t�e�a�c�h�i�n�g�.� 
�1�2�.� �M�i�n�i�m�u�m� �o�f� �t�h�r�e�e� �-� �f�i�v�e� �(�3�-�5�)� �y�e�a�r�s� �o�f� �s�u�c�c�e�s�s�f�u�l� �w�o�r�k� �e�x�p�e�r�i�e�n�c�e� �w�o�r�k�i�n�g� �w�i�t�h� �y�o�u�n�g� 

�c�h�i�l�d�r�e�n� �i�n� �a� �g�r�o�u�p�.� 
�1�3�.� �M�e�e�t� �a�l�l� �r�e�q�u�i�r�e�m�e�n�t�s� �e�s�t�a�b�l�i�s�h�e�d� �b�y� �t�h�e� �M�i�c�h�i�g�a�n� �D�e�p�a�r�t�m�e�n�t� �o�f� �H�u�m�a�n� �a�n�d� �H�e�a�l�t�h� �S�e�r�v�i�c�e�s� 

�(�D�H�H�S�)�,� �a�s� �a�p�p�l�i�c�a�b�l�e�.� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 

�T�h�i�s� �p�o�s�i�t�i�o�n� �i�s� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r� �t�h�e� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m� �f�o�r� �t�h�e� �s�u�b�j�e�c�t� �m�a�t�t�e�r� �a�s�s�i�g�n�e�d�.� �T�h�e� �L�e�a�d� 
�T�e�a�c�h�e�r� �m�u�s�t� �p�r�o�v�i�d�e� �s�t�u�d�e�n�t�s� �o�f� �t�h�e� �A�c�a�d�e�m�y ��s� �p�r�e�s�c�h�o�o�l� �p�r�o�g�r�a�m� �w�i�t�h� �i�n�s�t�r�u�c�t�i�o�n�a�l� �t�o�o�l�s� �t�o� �d�e�v�e�l�o�p� 
�s�k�i�l�l�s� �r�e�q�u�i�r�e�d� �t�o� �s�u�c�c�e�s�s�f�u�l�l�y� �m�e�e�t� �t�h�e� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n� �e�d�u�c�a�t�i�o�n� �r�e�q�u�i�r�e�m�e�n�t�s�.� �S�c�o�p�e� �o�f� �a�l�l� �a�u�t�h�o�r�i�t�y� 
�i�n�c�l�u�d�e�s� �a�l�l� �i�s�s�u�e�s� �o�r� �c�o�n�c�e�r�n�s� �r�e�g�a�r�d�i�n�g� �e�d�u�c�a�t�i�n�g� �c�h�i�l�d�r�e�n�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�*� �P�l�a�n� �a�n�d� �c�o�n�d�u�c�t� �d�a�i�l�y� �a�c�t�i�v�i�t�i�e�s� �a�c�c�o�r�d�i�n�g� �t�o� �t�h�e� �i�n�t�e�r�e�s�t�s� �a�n�d� �a�b�i�l�i�t�i�e�s� �o�f� �t�h�e� �c�h�i�l�d�r�e�n� �i�n� �a�s�s�i�g�n�e�d� 

�g�r�o�u�p�s�.� 
�e� �P�l�a�n� �a�n�d� �c�o�n�d�u�c�t� �s�t�r�u�c�t�u�r�e�d� �a�n�d� �u�n�s�t�r�u�c�t�u�r�e�d� �a�c�t�i�v�i�t�i�e�s� �i�n� �a� �v�a�r�i�e�t�y� �o�f� �c�u�r�r�i�c�u�l�a�r� �a�r�e�a�s�,� �o�f�f�e�r�i�n�g� 

�s�e�v�e�r�a�l� �c�h�o�i�c�e�s� �e�a�c�h� �d�a�y�.� 
�¢� �S�t�i�m�u�l�a�t�e� �i�n�t�e�r�e�s�t� �a�n�d� �c�r�e�a�t�i�v�e� �a�b�i�l�i�t�i�e�s� �o�f� �t�h�e� �c�h�i�l�d�r�e�n� �t�o� �p�r�o�m�o�t�e� �i�n�t�e�l�l�e�c�t�u�a�l�,� �p�h�y�s�i�c�a�l�,� �s�o�c�i�a�l�,� 

�a�n�d� �e�m�o�t�i�o�n�a�l� �d�e�v�e�l�o�p�m�e�n�t�.� 
�P�o�s�t� �w�e�e�k�l�y� �l�e�s�s�o�n� �p�l�a�n�s�.� 
�M�a�i�n�t�a�i�n� �a�n� �o�r�d�e�r�l�y� �p�h�y�s�i�c�a�l� �e�n�v�i�r�o�n�m�e�n�t� �c�o�n�d�u�c�t�i�v�e� �t�o� �o�p�t�i�m�a�l� �g�r�o�w�t�h� �a�n�d� �d�e�v�e�l�o�p�m�e�n�t� �o�f� 
�c�h�i�l�d�r�e�n�,� 
�O�b�s�e�r�v�e� �a�n�d� �r�e�c�o�r�d� �s�i�g�n�i�f�i�c�a�n�t� �i�n�d�i�v�i�d�u�a�l� �a�n�d� �g�r�o�u�p� �b�e�h�a�v�i�o�r�.� 
�C�o�m�m�u�n�i�c�a�t�e� �w�i�t�h� �p�a�r�e�n�t�s� �w�i�t�h� �r�e�s�p�e�c�t� �t�o� �t�h�e�i�r� �c�h�i�l�d ��s� �d�e�v�e�l�o�p�m�e�n�t� �a�n�d� �b�e�h�a�v�i�o�r�.� 
�I�n�f�o�r�m� �t�h�e� �D�i�r�e�c�t�o�r� �o�f� �p�r�e�-�k� �p�r�o�g�r�a�m�s� �o�f� �a�n�y� �p�e�r�t�i�n�e�n�t� �i�n�f�o�r�m�a�t�i�o�n� �r�e�l�a�t�e�d� �t�o� �p�a�r�e�n�t�s� �a�n�d� 
�c�h�i�l�d�r�e�n�.� 
�U�n�d�e�r�s�t�a�n�d� �a�n�d� �m�a�i�n�t�a�i�n� �g�o�a�l�s� �a�n�d� �o�b�j�e�c�t�i�v�e�s� �o�f� �t�h�e� �A�c�a�d�e�m�y ��s� �p�r�e�s�c�h�o�o�l� �p�r�o�g�r�a�m�.� 
�A�s�s�e�m�b�l�e� �a�n� �b�r�i�n�g� �s�n�a�c�k�s� �a�n�d� �l�u�n�c�h� �f�r�o�m� �k�i�t�c�h�e�n� �t�o� �a�s�s�i�g�n�e�d� �c�l�a�s�s�r�o�o�m�,� �s�u�p�e�r�v�i�s�e� �c�h�i�l�d�r�e�n� �a�t� 
�m�e�a�l� �a�n�d� �s�n�a�c�k� �t�i�m�e�s�.� �R�e�s�p�o�n�s�i�b�l�e� �f�o�r� �c�l�e�a�n� �u�p� �a�f�t�e�r� �m�e�a�l� �a�n�d� �s�n�a�c�k� �t�i�m�e�s�.� 
�C�o�n�d�u�c�t� �h�o�m�e� �v�i�s�i�t�s� �a�s� �r�e�q�u�i�r�e�d�.� 

�e� �A�t�t�e�n�d� �s�t�a�f�f� �m�e�e�t�i�n�g�s� �a�n�d� �a�l�l� �p�r�o�f�e�s�s�i�o�n�a�l� �d�e�v�e�l�o�p�m�e�n�t�.� 
�P�e�r�f�o�r�m� �o�t�h�e�r� �d�u�t�i�e�s� �a�s� �a�s�s�i�g�n�e�d�.� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� 
�s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d� �o�c�c�a�s�i�o�n�a�l�l�y�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� 
�t�o� �2�5� �p�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s� �-� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l�,� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� �h�a�n�d�/�e�y�e� 
�c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 

�5�-�2�7



�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�8�.� �S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 
�9�.� �M�u�s�t� �h�a�v�e� �a� �v�a�l�i�d� �D�r�i�v�e�r�'�s� �l�i�c�e�n�s�e�.� 
�1�0�.� �M�u�s�t� �m�e�e�t� �t�h�e� �D�H�S� �v�a�c�c�i�n�a�t�i�o�n� �r�e�q�u�i�r�e�m�e�n�t�(�s�)�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�e� �M�u�s�t� �h�a�v�e� �k�n�o�w�l�e�d�g�e� �o�f� �c�h�i�l�d� �d�e�v�e�l�o�p�m�e�n�t�.� 
�e� �M�u�s�t� �h�a�v�e� �k�n�o�w�l�e�d�g�e� �o�f� �e�a�r�l�y� �c�h�i�l�d�h�o�o�d� �e�x�p�e�r�i�e�n�c�e�.� 
�e�¢� �R�e�s�p�o�n�d� �t�o� �a�l�l� �l�e�v�e�l�s� �o�f� �s�u�p�e�r�v�i�s�i�o�n�.� 

�5�-�2�8



�J�O�B� �D�E�S�C�R�I�P�T�I�O�N� 
�F�O�R� 

�P�R�E�S�C�H�O�O�L� �A�S�S�O�C�I�A�T�E� �T�E�A�C�H�E�R� 

�R�E�P�O�R�T�S� �T�O�:� �P�r�e�s�c�h�o�o�l� �D�i�r�e�c�t�o�r� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�5�.� �A�s�s�o�c�i�a�t�e� �d�e�g�r�e�e� �i�n� �e�a�r�l�y� �c�h�i�l�d�h�o�o�d� �e�d�u�c�a�t�i�o�n� �o�r� �d�e�v�e�l�o�p�m�e�n�t� �i�s� �p�r�e�f�e�r�r�e�d�.� 
�6�.� � �V�a�t�i�d� �c�e�n�t�e�r�-�b�a�s�e�d� �p�r�e�-�k� �C�D�A� 
�7�,� �M�i�n�i�m�u�m� �o�f� �o�n�e� �(�1�)� �y�e�a�r� �o�f� �s�u�c�c�e�s�s�f�u�l� �w�o�r�k� �e�x�p�e�r�i�e�n�c�e� �w�o�r�k�i�n�g� �w�i�t�h� �y�o�u�n�g� �c�h�i�l�d�r�e�n� �i�n� �a� 

�g�r�o�u�p�.� 
�8�.� �M�u�s�t� �b�e� �a�t� �l�e�a�s�t� �1�8� �y�e�a�r�s� �o�f� �a�g�e�.� 

�M�e�e�t� �a�l�l� �r�e�q�u�i�r�e�m�e�n�t�s� �e�s�t�a�b�l�i�s�h�e�d� �b�y� �t�h�e� �M�i�c�h�i�g�a�n� �D�e�p�a�r�t�m�e�n�t� �o�f� �H�u�m�a�n� �a�n�d� �H�e�a�l�t�h� �S�e�r�v�i�c�e�s� 
�(�D�H�H�S�)�,� �a�s� �a�p�p�l�i�c�a�b�l�e�.� 

 ��
 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�T�h�i�s� �p�o�s�i�t�i�o�n� �i�s� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r� �t�h�e� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m� �f�o�r� �t�h�e� �s�u�b�j�e�c�t� �m�a�t�t�e�r� �a�s�s�i�g�n�e�d�.� �T�h�e� �L�e�a�d� 
�T�e�a�c�h�e�r� �m�u�s�t� �p�r�o�v�i�d�e� �s�t�u�d�e�n�t�s� �o�f� �t�h�e� �A�c�a�d�e�m�y ��s� �p�r�e�s�c�h�o�o�l� �p�r�o�g�r�a�m� �w�i�t�h� �i�n�s�t�r�u�c�t�i�o�n�a�l� �t�o�o�l�s� �t�o� �d�e�v�e�l�o�p� 
�s�k�i�l�l�s� �r�e�q�u�i�r�e�d� �t�o� �s�u�c�c�e�s�s�f�u�l�l�y� �m�e�e�t� �t�h�e� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n� �e�d�u�c�a�t�i�o�n� �r�e�q�u�i�r�e�m�e�n�t�s�.� �S�c�o�p�e� �o�f� �a�l�l� �a�u�t�h�o�r�i�t�y� 
�i�n�c�l�u�d�e�s� �a�l�l� �i�s�s�u�e�s� �o�r� �c�o�n�c�e�r�n�s� �r�e�g�a�r�d�i�n�g� �e�d�u�c�a�t�i�n�g� �c�h�i�l�d�r�e�n�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�e� �A�s�s�i�s�t� �i�n� �d�a�i�l�y� �a�c�t�i�v�i�t�i�e�s�.� 
�e� �A�s�s�i�s�t� �i�n� �s�t�i�m�u�l�a�t�i�n�g� �i�n�t�e�r�e�s�t� �a�n�d� �c�r�e�a�t�i�v�e� �a�b�i�l�i�t�i�e�s� �o�f� �t�h�e� �c�h�i�l�d�r�e�n� �t�o� �p�r�o�m�o�t�e� �i�n�t�e�l�l�e�c�t�u�a�l�,� 

�p�h�y�s�i�c�a�l�,� �s�o�c�i�a�l�,� �a�n�d� �e�m�o�t�i�o�n�a�l� �d�e�v�e�l�o�p�m�e�n�t�.� 
�A�s�s�i�s�t� �i�n� �m�o�n�i�t�o�r�i�n�g� �a�s�s�i�g�n�e�d� �g�r�o�u�p�.� 
�A�s�s�i�s�t� �i�n� �m�a�i�n�t�a�i�n�i�n�g� �a� �s�a�f�e� �a�n�d� �o�r�d�e�r�l�y� �p�h�y�s�i�c�a�l� �e�n�v�i�r�o�n�m�e�n�t� �c�o�n�d�u�c�t�i�v�e� �t�o� �o�p�t�i�m�a�l� �g�r�o�w�t�h� �a�n�d� 
�d�e�v�e�l�o�p�m�e�n�t� �o�f� �c�h�i�l�d�r�e�n�.� 
�A�s�s�i�s�t� �i�n� �a�l�l� �m�e�a�l�t�i�m�e� �a�c�t�i�v�i�t�i�e�s�.� 
�U�n�d�e�r�s�t�a�n�d� �a�n�d� �m�a�i�n�t�a�i�n� �g�o�a�l�s� �a�n�d� �o�b�j�e�c�t�i�v�e�s� �o�f� �t�h�e� �A�c�a�d�e�m�y ��s� �p�r�e�s�c�h�o�o�l� �p�r�o�g�r�a�m�.� 
�C�o�n�d�u�c�t� �h�o�m�e� �v�i�s�i�t�s� �a�s� �r�e�q�u�i�r�e�d�,� 
�A�t�t�e�n�d� �s�t�a�f�f� �m�e�e�t�i�n�g�s� �a�n�d� �a�l�l� �p�r�o�f�e�s�s�i�o�n�a�l� �d�e�v�e�l�o�p�m�e�n�t�.� 
�P�e�r�f�o�r�m� �o�t�h�e�r� �d�u�t�i�e�s� �a�s� �a�s�s�i�g�n�e�d�.� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�,� �A�b�i�l�i�t�y� �t�o� 
�s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d� �o�c�c�a�s�i�o�n�a�l�l�y�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� 
�t�o� �2�5� �p�o�u�n�d�s�,� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s� �-� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l�,� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� �h�a�n�d�/�e�y�e� 
�c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 
�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 

�5�.� �S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 
�6�.� �M�u�s�t� �h�a�v�e� �a� �v�a�l�i�d� �D�r�i�v�e�r�'�s� �l�i�c�e�n�s�e�.� 
�7�.� �M�u�s�t� �m�e�e�t� �t�h�e� �D�H�S� �v�a�c�c�i�n�a�t�i�o�n� �r�e�q�u�i�r�e�m�e�n�t�(�s�)�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�e� �C�o�o�p�e�r�a�t�e� �a�n�d� �p�r�o�f�e�s�s�i�o�n�a�l�l�y� �p�e�r�f�o�r�m� �a�n�y� �t�a�s�k�s� �a�s�s�i�g�n�e�d� �t�h�a�t� �p�r�o�m�o�t�e� �t�h�e� �A�c�a�d�e�m�y ��s� �m�i�s�s�i�o�n� 

�s�t�a�t�e�m�e�n�t�.� 

�5�-�2�9



�C�h�i�e�f� �A�d�m�i�n�i�s�t�r�a�t�i�v�e� �O�f�f�i�c�e�r� �(�C�A�O�)� 

�R�E�P�O�R�T�S� �T�O�:� �C�E�O� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1�.� �E�d�u�c�a�t�i�o�n� �i�n� �a�c�c�o�r�d�a�n�c�e� �w�i�t�h� �s�u�c�h� �s�t�a�n�d�a�r�d�s� �a�s� �t�h�e� �S�t�a�t�e� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n� �a�n�d� �t�h�e� 

�l�o�c�a�l� �B�o�a�r�d� �m�a�y� �e�s�t�a�b�l�i�s�h�.� 
�2�.� �A�t� �l�e�a�s�t� �e�i�g�h�t� �y�e�a�r�s� �s�u�c�c�e�s�s�f�u�l� �p�u�b�l�i�c� �s�c�h�o�o�l� �e�x�p�e�r�i�e�n�c�e� �i�n�c�l�u�d�i�n�g� �f�i�v�e� �y�e�a�r�s� �i�n� 

�a�d�m�i�n�i�s�t�r�a�t�i�o�n�,� 
�3�.� �M�i�n�i�m�u�m� �M�a�s�t�e�r�'�s� �d�e�g�r�e�e� �i�n� �e�d�u�c�a�t�i�o�n�,� 
�4�.� �P�r�e�p�a�r�a�t�i�o�n� �i�n� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�i�o�n� �a�n�d� �s�u�p�e�r�v�i�s�i�o�n� �i�n�c�l�u�d�i�n�g� �a�p�p�r�o�p�r�i�a�t�e� �d�i�s�t�r�i�b�u�t�i�o�n� �o�f� 

�g�r�a�d�u�a�t�e� �w�o�r�k� �c�o�v�e�r�i�n�g� �s�o�m�e� �p�h�a�s�e�s� �o�f� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�i�o�n�,� �s�u�p�e�r�v�i�s�i�o�n� �o�f� �i�n�s�t�r�u�c�t�i�o�n�,� 
�m�e�t�h�o�d�s� �o�f� �t�e�a�c�h�i�n�g� �a�n�d� �p�h�i�l�o�s�o�p�h�y� �o�f� �e�d�u�c�a�t�i�o�n�.� 

�5�.� �T�o� �t�h�e� �e�x�t�e�n�t� �t�h�i�s� �p�o�s�i�t�i�o�n� �i�s� �d�e�e�m�e�d� �t�o� �b�e� �a�n� �a�d�m�i�n�i�s�t�r�a�t�o�r� �o�f� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m�s� 
�(�i�n�c�l�u�d�i�n�g� �t�h�e� �s�u�p�e�r�v�i�s�o�r� �o�f� �c�e�r�t�i�f�i�e�d� �t�e�a�c�h�e�r�s�)� �a�n�d�/�o�r� �a� �c�h�i�e�f� �b�u�s�i�n�e�s�s� �o�f�f�i�c�i�a�l�,� �t�h�i�s� 
�p�o�s�i�t�i�o�n� �i�s� �r�e�q�u�i�r�e�d� �t�o� �m�e�e�t� �o�n�e� �o�f� �t�h�e� �f�o�l�l�o�w�i�n�g�:� �(�1�)� �i�f� �t�h�e� �i�n�d�i�v�i�d�u�a�l� �h�e�l�d� �a� �s�c�h�o�o�l� 
�a�d�m�i�n�i�s�t�r�a�t�o�r� �p�o�s�i�t�i�o�n� �b�e�f�o�r�e� �J�a�n�u�a�r�y� �4�,� �2�0�1�0�,� �t�h�e�n� �e�v�i�d�e�n�c�e� �o�f� �m�a�i�n�t�a�i�n�i�n�g� �c�o�n�t�i�n�u�i�n�g� 
�e�d�u�c�a�t�i�o�n� �i�s� �r�e�q�u�i�r�e�d�;� �o�r� �(�2�)� �i�f� �t�h�e� �i�n�d�i�v�i�d�u�a�l� �w�a�s� �h�i�r�e�d� �a�s� �s�c�h�o�o�l� �a�d�m�i�n�i�s�t�r�a�t�o�r� �a�f�t�e�r� 
�J�a�n�u�a�r�y� �4�,� �2�0�1�0�,� �t�h�e�n� �e�i�t�h�e�r�:� �(�a�)� �a�n� �A�d�m�i�n�i�s�t�r�a�t�o�r� �C�e�r�t�i�f�i�c�a�t�e� �i�s� �r�e�q�u�i�r�e�d�;� �O�R� �(�b�)� 
�e�n�r�o�l�l�m�e�n�t� �i�n� �a�n� �M�D�E�-�a�p�p�r�o�v�e�d� �P�r�i�n�c�i�p�a�l� �P�r�e�p�a�r�a�t�i�o�n� �P�r�o�g�r�a�m� �w�i�t�h�i�n� �6� �m�o�n�t�h�s� �o�f� 
�e�m�p�l�o�y�m�e�n�t� �(�a�n�d� �c�o�m�p�l�e�t�i�o�n� �w�i�t�h�i�n� �3� �y�e�a�r�s�)� �i�s� �r�e�q�u�i�r�e�d�.� �[�P�u�b�l�i�c� �A�c�t� �2�0�5� �s�e�c�t�i�o�n� 
�3�8�0�.�1�2�4�6�]�.� 

�N�A�T�U�R�E� �O�F� �T�H�E� �P�O�S�I�T�I�O�N�:� 
�A�s� �a� �M�i�c�h�i�g�a�n� �P�u�b�l�i�c� �S�c�h�o�o�l� �A�c�a�d�e�m�y�,� �A�m�e�r�i�c�a�n� �I�n�t�e�r�n�a�t�i�o�n�a�l� �A�c�a�d�e�m�y� �(�A�c�a�d�e�m�y�)� �m�a�i�n�t�a�i�n�s� 
�a� �s�p�e�c�i�a�l� �r�e�l�a�t�i�o�n�s�h�i�p� �w�i�t�h� �A�u�t�h�o�r�i�z�e�r� �(�A�u�t�h�o�r�i�z�e�r�)�,� �w�h�i�c�h� �g�r�a�n�t�e�d� �t�h�e� �s�c�h�o�o�l� �i�t�s� �c�h�a�r�t�e�r� �a�n�d� �t�o� 
�t�h�e� �M�i�c�h�i�g�a�n� �S�t�a�t�e� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n�.� �T�h�e� �C�h�i�e�f� �A�d�m�i�n�i�s�t�r�a�t�i�v�e� �O�f�f�i�c�e�r� �( ��C�A�O ��)� �i�s� �e�x�p�e�c�t�e�d� 
�t�o� �b�e� �r�e�s�p�o�n�s�i�b�l�e� �i�n� �r�e�p�r�e�s�e�n�t�i�n�g� �A�C�A�D�E�M�Y� �i�n� �a�l�l� �a�f�f�a�i�r�s� �w�i�t�h� �A�U�T�H�O�R�I�Z�E�R� �a�n�d� �t�h�e� �S�t�a�t�e� �o�f� 
�M�i�c�h�i�g�a�n� �B�o�a�r�d� �o�f� �E�d�u�c�a�t�i�o�n� �b�y� �i�m�p�l�e�m�e�n�t�i�n�g� �r�e�q�u�i�r�e�m�e�n�t�s� �a�n�d� �p�r�o�c�e�d�u�r�e�s�.� �I�n� �s�p�i�t�e� �o�f� �t�h�e� 
�a�b�i�l�i�t�y� �t�o� �d�e�l�e�g�a�t�e� �d�u�t�i�e�s� �a�n�d� �a�u�t�h�o�r�i�t�y�,� �t�h�e� �C�A�O� �i�s� �u�l�t�i�m�a�t�e�l�y� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r� �s�o�u�n�d� �f�i�s�c�a�l� 
�m�a�n�a�g�e�m�e�n�t� �a�n�d� �s�t�u�d�e�n�t� �a�c�a�d�e�m�i�c� �a�c�h�i�e�v�e�m�e�n�t�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�T�h�e� �C�A�O� �s�h�a�l�l� �p�r�o�v�i�d�e� �l�e�a�d�e�r�s�h�i�p� �i�n� �i�m�p�l�e�m�e�n�t�i�n�g� �a�n� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m� �w�i�t�h�i�n� �a�v�a�i�l�a�b�l�e� 
�f�u�n�d�i�n�g� �a�n�d� �B�o�a�r�d� �p�o�l�i�c�i�e�s�.� �T�h�e� �C�A�O� �i�s� �r�e�s�p�o�n�s�i�b�l�e� �f�o�r� �p�l�a�n�n�i�n�g�,� �f�i�n�a�n�c�i�a�l� �a�d�m�i�n�i�s�t�r�a�t�i�o�n�,� 
�i�m�p�l�e�m�e�n�t�a�t�i�o�n� �o�f� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�g�r�a�m�s�,� �r�e�p�r�e�s�e�n�t�a�t�i�o�n� �o�f� �t�h�e� �B�o�a�r�d�,� �f�a�c�i�l�i�t�i�e�s� �a�n�d� 
�c�o�m�m�u�n�i�c�a�t�i�o�n�s� �w�i�t�h� �s�t�a�f�f� �m�e�m�b�e�r�s� �a�n�d� �t�h�e� �p�u�b�l�i�c� �r�e�g�a�r�d�i�n�g� �e�d�u�c�a�t�i�o�n�a�l� �i�s�s�u�e�s� �a�n�d� �s�e�r�v�i�c�e�s�.� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �s�c�h�o�o�l� �g�r�o�u�n�d�s�.� �A�b�i�l�i�t�y� 
�t�o� �s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� �w�e�i�g�h�i�n�g� �u�p� �t�o� 
�2�0� �p�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s�:� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� �u�s�e�s� �h�a�n�d�/�e�y�e� 
�c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 

�5�-�3�0



�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�I�,� 

�W
�w

� 

�1�0�.� 

�1�1�,� 

�1�2�.� 
�1�3�,� 

�P�a�r�t�i�c�i�p�a�t�e� �i�n� �a�l�l� �B�o�a�r�d� �m�e�e�t�i�n�g�s� �b�y� �a�s�s�i�s�t�i�n�g� �t�h�e� �B�o�a�r�d� �p�r�e�s�i�d�e�n�t� �i�n� �t�h�e� �d�e�v�e�l�o�p�m�e�n�t� �o�f� 
�t�h�e� �m�e�e�t�i�n�g� �a�g�e�n�d�a�,� �b�y� �p�r�e�p�a�r�i�n�g� �b�a�c�k�g�r�o�u�n�d� �m�a�t�e�r�i�a�l�s� �a�n�d� �a�n�a�l�y�s�e�s� �o�f� �i�s�s�u�e�s� �b�r�o�u�g�h�t� �t�o� 
�t�h�e� �B�o�a�r�d� �a�n�d� �b�y� �p�r�e�p�a�r�i�n�g� �r�e�c�o�m�m�e�n�d�a�t�i�o�n�s� �o�n� �a�l�l� �i�s�s�u�e�s� �b�r�o�u�g�h�t� �t�o� �t�h�e� �B�o�a�r�d� �f�o�r� 
�d�e�c�i�s�i�o�n�s�.� 
�S�e�e�k� �a�d�d�i�t�i�o�n�a�l� �r�e�s�o�u�r�c�e�s� �f�r�o�m� �f�o�u�n�d�a�t�i�o�n�s�,� �c�o�r�p�o�r�a�t�i�o�n�s� �a�n�d� �o�t�h�e�r� �f�u�n�d�i�n�g� �e�n�t�i�t�i�e�s�.� 
�S�u�p�e�r�v�i�s�e� �t�h�e� �a�c�q�u�i�s�i�t�i�o�n�,� �c�o�n�s�t�r�u�c�t�i�o�n�,� �m�a�i�n�t�e�n�a�n�c�e�,� �r�e�n�o�v�a�t�i�o�n� �a�n�d� �d�i�s�p�o�s�a�l� �o�f� �a�l�l� 
�s�c�h�o�o�l� �d�i�s�t�r�i�c�t� �f�a�c�i�l�i�t�i�e�s� �a�n�d� �p�r�o�p�e�r�t�i�e�s� �w�i�t�h� �a�p�p�r�o�v�a�l� �o�f� �t�h�e� �B�o�a�r�d�.� 
�A�s�s�i�s�t� �t�h�e� �B�o�a�r�d� �w�i�t�h� �t�h�e� �d�e�v�e�l�o�p�m�e�n�t� �o�f� �s�c�h�o�o�l� �B�o�a�r�d� �p�o�l�i�c�y�.� 
�A�s�s�i�s�t� �t�h�e� �B�o�a�r�d� �i�n� �t�h�e� �i�d�e�n�t�i�f�i�c�a�t�i�o�n� �o�f� �s�t�u�d�e�n�t� �a�c�h�i�e�v�e�m�e�n�t� �g�o�a�l�s� �a�n�d� �s�h�a�l�l� �p�r�o�v�i�d�e� 
�l�e�a�d�e�r�s�h�i�p� �t�o� �a�c�h�i�e�v�e� �a�n�d� �e�v�a�l�u�a�t�e� �p�r�o�g�r�e�s�s� �t�o�w�a�r�d� �m�e�c�t�i�n�g� �t�h�o�s�e� �g�o�a�l�s�.� 
�P�r�o�v�i�d�e� �f�o�r� �o�v�e�r�a�l�l� �m�a�n�a�g�e�m�e�n�t� �o�f� �f�i�n�a�n�c�i�a�l� �a�c�t�i�v�i�t�i�e�s� �a�n�d� �t�a�k�e� �a�p�p�r�o�p�r�i�a�t�e� �a�c�t�i�o�n� �t�o� 
�e�n�s�u�r�e� �t�h�a�t� �e�x�p�e�n�s�e�s� �a�r�e� �k�e�p�t� �w�i�t�h�i�n� �a�p�p�r�o�v�e�d� �b�u�d�g�e�t�a�r�y� �l�i�m�i�t�s�.� �S�u�p�e�r�v�i�s�e� �t�h�e� 
�d�e�v�e�l�o�p�m�e�n�t� �o�f� �s�y�s�t�e�m�s� �f�o�r� �b�u�d�g�e�t� �d�e�v�e�l�o�p�m�e�n�t�,� �p�u�r�c�h�a�s�e� �o�f� �g�o�o�d�s� �a�n�d� �s�e�r�v�i�c�e�s�,� 
�a�c�c�o�u�n�t�a�b�i�l�i�t�y� �f�o�r� �e�x�p�e�n�d�i�t�u�r�e� �o�f� �d�i�s�t�r�i�c�t� �f�u�n�d�s� �a�n�d� �f�o�r� �t�i�m�e�l�y� �a�n�a�l�y�s�e�s� �a�n�d� �r�e�p�o�r�t�i�n�g� �o�f� 
�t�h�e� �d�i�s�t�r�i�c�t�'�s� �f�i�n�a�n�c�i�a�l� �p�o�s�i�t�i�o�n� �t�o� �t�h�e� �B�o�a�r�d� �a�n�d� �t�h�e� �g�e�n�e�r�a�l� �p�u�b�l�i�c�.� 
�M�a�i�n�t�a�i�n� �a�c�t�i�v�e� �c�o�n�t�a�c�t� �a�n�d� �f�a�m�i�l�i�a�r�i�z�a�t�i�o�n� �w�i�t�h� �a�l�l� �l�o�c�a�l�,� �s�t�a�t�e�,� �f�e�d�e�r�a�l� �a�n�d� �p�h�i�l�a�n�t�h�r�o�p�i�c� 
�p�r�o�g�r�a�m�s� �w�h�i�c�h� �p�r�o�v�i�d�e� �o�r� �c�o�u�l�d� �p�r�o�v�i�d�e� �f�i�n�a�n�c�i�a�l� �a�s�s�i�s�t�a�n�c�e� �t�o� �t�h�e� �d�i�s�t�r�i�c�t�.� 
�M�a�i�n�t�a�i�n� �c�o�m�m�u�n�i�c�a�t�i�o�n� �b�e�t�w�e�e�n� �a�n�d� �a�m�o�n�g� �t�h�e� �B�o�a�r�d�,� �s�t�a�f�f�,� �t�h�e� �m�e�d�i�a�,� �t�h�e� �g�e�n�e�r�a�l� 
�p�u�b�l�i�c� �a�n�d� �o�t�h�e�r� �b�u�s�i�n�e�s�s�,� �g�o�v�e�r�n�m�e�n�t�a�l� �a�n�d� �e�d�u�c�a�t�i�o�n�a�l� �o�r�g�a�n�i�z�a�t�i�o�n�s� �o�f� �t�h�e� �c�o�m�m�u�n�i�t�y�,� 
�r�e�g�i�o�n� �a�n�d� �s�t�a�t�e�.� 
�R�e�p�r�e�s�e�n�t� �t�h�e� �B�o�a�r�d� �i�n� �i�t�s� �d�e�a�l�i�n�g�s� �w�i�t�h� �c�i�t�y�,� �c�o�u�n�t�y�,� �s�t�a�t�e� �a�n�d� �f�e�d�e�r�a�l� �g�o�v�e�r�n�m�e�n�t�a�l� 
�a�g�e�n�c�i�e�s� �a�n�d� �A�U�T�H�O�R�I�Z�E�R�.� 
�D�e�v�e�l�o�p� �a�n�d� �i�m�p�l�e�m�e�n�t� �p�l�a�n�s� �f�o�r� �d�e�a�l�i�n�g� �w�i�t�h� �e�m�e�r�g�e�n�c�y� �s�i�t�u�a�t�i�o�n�s� �a�n�d� �t�a�k�e� �t�h�e� 
�n�e�c�e�s�s�a�r�y� �s�t�e�p�s� �i�n� �t�i�m�e� �o�f� �e�m�e�r�g�e�n�c�y� �t�o� �s�a�f�e�g�u�a�r�d� �s�t�u�d�e�n�t�s�,� �s�t�a�f�f�,� �r�e�s�i�d�e�n�t�s� �a�n�d� �s�c�h�o�o�l� 
�d�i�s�t�r�i�c�t� �p�r�o�p�e�r�t�y�.� 
�E�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �a�n� �a�d�m�i�n�i�s�t�r�a�t�i�v�e� �o�r�g�a�n�i�z�a�t�i�o�n� �w�h�i�c�h� �p�r�o�v�i�d�e�s� �f�o�r� �e�f�f�e�c�t�i�v�e� 
�m�a�n�a�g�e�m�e�n�t� �o�f� �a�l�l� �e�s�s�e�n�t�i�a�l� �f�u�n�c�t�i�o�n�s� �o�f� �t�h�e� �d�i�s�t�r�i�c�t�.� 
�S�e�r�v�e� �a�s� �a� �p�r�o�f�e�s�s�i�o�n�a�l� �a�d�v�i�s�o�r� �t�o� �t�h�e� �B�o�a�r�d�.� 
�P�e�r�f�o�r�m� �o�t�h�e�r� �f�u�n�c�t�i�o�n�s� �a�s� �n�e�c�e�s�s�a�r�y� �t�o� �t�h�e� �c�o�n�d�u�c�t� �o�f� �s�c�h�o�o�l� �d�i�s�t�r�i�c�t� �a�f�f�a�i�r�s� �a�n�d� �a�s� 
�r�e�q�u�e�s�t�e�d� �b�y� �t�h�e� �B�o�a�r�d�.� 
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�S�p�e�c�i�a�l� �E�d�u�c�a�t�i�o�n� �T�e�a�c�h�e�r� 

�R�E�P�O�R�T�S� �T�O�:� �P�r�i�n�c�i�p�a�l� �a�n�d� �S�p�e�c�i�a�l� �E�d�u�c�a�t�i�o�n� �D�i�r�e�c�t�o�r� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1�.� �B�a�c�h�e�l�o�r� �d�e�g�r�e�e� �r�e�q�u�i�r�e�d�.� �M�a�s�t�e�r� �d�e�g�r�e�e� �p�r�e�f�e�r�r�e�d�.� 

�a�.� �A� �m�a�j�o�r� �i�n� �a� �s�p�e�c�i�f�i�c� �s�p�e�c�i�a�l� �e�d�u�c�a�t�i�o�n� �a�r�e�a� �o�r� �h�a�v�e� �a�n� �e�a�r�n�e�d� �c�r�e�d�i�t� �i�n� �c�o�u�r�s�e� 
�w�o�r�k� �e�q�u�i�v�a�l�e�n�t� �t�o� �t�h�a�t� �r�e�q�u�i�r�e�d� �f�o�r� �a� �m�a�j�o�r�.� 

�2�.� �S�h�a�l�l� �p�o�s�s�e�s�s� �a� �v�a�l�i�d� �S�t�a�t�e� �o�f� �M�i�c�h�i�g�a�n� �T�e�a�c�h�i�n�g� �C�e�r�t�i�f�i�c�a�t�e� �t�h�a�t� �p�o�s�s�e�s�s� �a�n� �e�n�d�o�r�s�e�m�e�n�t� 
�i�n� �s�p�e�c�i�a�l� �e�d�u�c�a�t�i�o�n� �t�h�a�t� �i�s� �v�a�l�i�d� �i�n� �g�r�a�d�e�s� �k�i�n�d�e�r�g�a�r�t�e�n� �t�h�r�o�u�g�h� �1�2�.� �E�l�e�m�e�n�t�a�r�y� �o�r� 
�s�e�c�o�n�d�a�r�y� �e�n�d�o�r�s�e�m�e�n�t�s� �i�n� �s�p�e�c�i�a�l� �e�d�u�c�a�t�i�o�n�,� �e�a�r�n�e�d� �a�f�t�e�r� �S�e�p�t�e�m�b�e�r� �1�,� �1�9�9�0�,� �s�h�a�l�l� �b�e� 
�v�a�l�i�d� �i�n� �g�r�a�d�e�s� �k�i�n�d�e�r�g�a�r�t�e�n� �t�h�r�o�u�g�h� �1�2�.� 

�3�.� �M�u�s�t� �h�a�v�e� �e�v�i�d�e�n�c�e� �o�f� �m�e�e�t�i�n�g� �h�i�g�h�l�y� �q�u�a�l�i�f�i�e�d� �r�e�q�u�i�r�e�m�e�n�t�s�,� �a�s� �d�e�f�i�n�e�d� �b�y� �N�o� �C�h�i�l�d� 
�L�e�f�t� �B�e�h�i�n�d�.� 

�4�.� �M�i�n�i�m�u�m� �3� �y�e�a�r�s� �s�u�c�c�e�s�s�f�u�l� �t�e�a�c�h�i�n�g� �e�x�p�e�r�i�e�n�c�e�.� 
�5�.� �C�u�r�r�e�n�t� �k�n�o�w�l�e�d�g�e� �o�f� �b�e�s�t� �p�r�a�c�t�i�c�e�s�.� 
�6�.� �M�i�n�i�m�u�m� �1�-�y�e�a�r� �S�p�e�c�i�a�l� �E�d�u�c�a�t�i�o�n� �e�x�p�e�r�i�e�n�c�e�,� 

�N�A�T�U�R�E� �O�F� �P�O�S�I�T�I�O�N�:� 
�I�m�p�l�e�m�e�n�t�a�t�i�o�n� �a�n�d� �c�o�o�r�d�i�n�a�t�i�o�n� �o�f� �i�n�s�t�r�u�c�t�i�o�n�a�l� �p�r�o�g�r�a�m�s� �t�o� �e�n�s�u�r�e� �t�h�a�t� �a�l�l� �s�t�u�d�e�n�t�s� �m�e�e�t� �a�n�d� 
�e�x�c�e�e�d� �t�h�e� �S�t�a�t�e� �C�o�r�e� �C�u�r�r�i�c�u�l�u�m� �C�o�n�t�e�n�t� �S�t�a�n�d�a�r�d�s�.� �A�c�h�i�e�v�i�n�g� �e�x�c�e�l�l�e�n�c�e� �r�e�q�u�i�r�e�s� �t�h�a�t� �S�p�e�c�i�a�l� 
�E�d�u�c�a�t�i�o�n� �T�e�a�c�h�e�r�s� �w�o�r�k� �c�o�l�l�a�b�o�r�a�t�i�v�e�l�y� �a�n�d� �c�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �w�i�t�h� �s�t�u�d�e�n�t�s�,� �p�a�r�e�n�t�s�,� 
�m�e�m�b�e�r�s� �o�f� �t�h�e� �c�o�m�m�u�n�i�t�y� �a�n�d� �c�o�l�l�e�a�g�u�e�s� �i�n� �o�t�h�e�r� �d�i�s�t�r�i�c�t�s� �a�n�d� �s�c�h�o�o�l�s�.� �I�n�h�e�r�e�n�t� �i�n� �t�h�e� �p�o�s�i�t�i�o�n� 
�a�r�e� �t�h�e� �r�e�s�p�o�n�s�i�b�i�l�i�t�i�e�s� �f�o�r� �t�h�e� �p�l�a�n�n�i�n�g�,� �c�o�o�r�d�i�n�a�t�i�n�g� �a�n�d� �m�o�n�i�t�o�r�i�n�g� �o�f� �t�h�e� �e�f�f�e�c�t�i�v�e� �d�e�l�i�v�e�r�y� �o�f� 
�t�h�e� �e�s�t�a�b�l�i�s�h�e�d� �c�u�r�r�i�c�u�l�u�m� �t�o� �s�t�u�d�e�n�t�s�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�l�.� 

�2�.� 
�3�.� 

�U�t�i�l�i�z�e� �r�e�s�e�a�r�c�h�-�b�a�s�e�d� �m�o�d�e�l�s�,� �t�h�e�o�r�i�e�s�,� �a�n�d� �p�h�i�l�o�s�o�p�h�i�e�s� �f�o�r� �t�e�a�c�h�i�n�g� �s�t�u�d�e�n�t�s� �w�i�t�h� �a�n� 
�a�r�r�a�y� �o�f� �d�i�s�a�b�i�l�i�t�i�e�s� �w�i�t�h�i�n� �d�i�f�f�e�r�e�n�t� �p�l�a�c�e�m�e�n�t�s�.� 
�A�s�s�e�s�s�i�n�g� �s�t�u�d�e�n�t�s� �w�i�t�h� �d�i�s�a�b�i�l�i�t�i�e�s� �f�o�r� �i�d�e�n�t�i�f�i�c�a�t�i�o�n� �a�n�d� �t�e�a�c�h�i�n�g�.� 
�I�m�p�l�e�m�e�n�t�i�n�g� �a�c�c�o�m�m�o�d�a�t�i�o�n�s� �a�n�d� �m�o�d�i�f�i�c�a�t�i�o�n�s� �f�o�r� �c�l�a�s�s�r�o�o�m�,� �d�i�s�t�r�i�c�t�,� �a�n�d� �s�t�a�t�e�w�i�d�e� 
�a�s�s�e�s�s�m�e�n�t�s�.� 
�U�s�i�n�g� �a�s�s�i�s�t�i�v�e� �t�e�c�h�n�o�l�o�g�y� �d�e�v�i�c�e�s� �t�o� �i�n�c�r�e�a�s�e�,� �m�a�i�n�t�a�i�n�,� �o�r� �i�m�p�r�o�v�e� �t�h�e� �c�a�p�a�b�i�l�i�t�i�e�s� �o�f� 
�s�t�u�d�e�n�t�s� �w�i�t�h� �i�m�p�a�i�r�m�e�n�t�s�.� 
�C�o�m�m�u�n�i�c�a�t�i�n�g�,� �c�o�n�s�u�l�t�i�n�g�,� �a�n�d� �c�o�l�l�a�b�o�r�a�t�i�n�g� �w�i�t�h� �p�a�r�e�n�t�s�/� �g�u�a�r�d�i�a�n�s�,� �p�a�r�a�p�r�o�f�e�s�s�i�o�n�a�l�s�,� 
�g�e�n�e�r�a�l� �e�d�u�c�a�t�o�r�s�,� �a�n�d� �a�d�m�i�n�i�s�t�r�a�t�o�r�s�.� 
�D�e�v�e�l�o�p�i�n�g�,� �i�m�p�l�e�m�e�n�t�i�n�g�,� �a�n�d� �e�v�a�l�u�a�t�i�n�g� �i�n�d�i�v�i�d�u�a�l�i�z�e�d� �e�d�u�c�a�t�i�o�n� �p�r�o�g�r�a�m�s�.� 
�P�l�a�n�n�i�n�g�,� �o�r�g�a�n�i�z�i�n�g�,� �s�c�h�e�d�u�l�i�n�g�,� �a�n�d� �c�o�n�d�u�c�t�i�n�g� �i�n�d�i�v�i�d�u�a�l�i�z�e�d� �e�d�u�c�a�t�i�o�n� �p�r�o�g�r�a�m� �t�e�a�m� 
�m�e�e�t�i�n�g�s�,� �i�n�c�l�u�d�i�n�g� �p�a�r�e�n�t�a�l� �a�n�d� �s�t�u�d�e�n�t� �M�i�c�h�i�g�a�n� �A�d�m�i�n�i�s�t�r�a�t�i�v�e� �R�u�l�e�s� �f�o�r� �S�p�e�c�i�a�l� 
�E�d�u�c�a�t�i�o�n� �w�i�t�h� �R�e�l�a�t�e�d� �I�D�E�A� �F�e�d�e�r�a�l� �R�e�g�u�l�a�t�i�o�n�s� �P�a�g�e� �1�1�6� �p�a�r�t�i�c�i�p�a�t�i�o�n�.� 
�P�r�e�p�a�r�i�n�g� �s�t�u�d�e�n�t�s� �w�i�t�h� �d�i�s�a�b�i�l�i�t�i�e�s� �f�o�r� �t�r�a�n�s�i�t�i�o�n�s� �c�o�n�s�i�s�t�i�n�g� �o�f� �p�r�e�s�c�h�o�o�l� �t�o� �e�l�e�m�e�n�t�a�r�y� 
�t�h�r�o�u�g�h� �p�o�s�t�-�s�e�c�o�n�d�a�r�y� �e�n�v�i�r�o�n�m�e�n�t�s� �a�n�d� �e�m�p�l�o�y�m�e�n�t�.� 
�D�e�s�i�g�n� �a�n�d� �m�o�d�i�f�y� �i�n�s�t�r�u�c�t�i�o�n� �t�o� �m�e�e�t� �e�a�c�h� �s�t�u�d�e�n�t ��s� �s�p�e�c�i�a�l� �n�e�e�d�s�.� 

�5�-�3�2



�1�0�.� �W�o�r�k� �w�i�t�h� �s�t�u�d�e�n�t�s� �w�h�o� �h�a�v�e� �o�t�h�e�r� �s�p�e�c�i�a�l� �i�n�s�t�r�u�c�t�i�o�n�a�l� �n�e�e�d�s�,� �i�n�c�l�u�d�i�n�g� �t�h�o�s�e� �w�h�o� �a�r�e� 
�g�i�f�t�e�d� �a�n�d� �t�a�l�e�n�t�e�d�.� 

�I�t�.� �A�t�t�e�n�d� �s�t�a�f�f� �m�e�e�t�i�n�g�s� �a�n�d� �s�e�r�v�e� �o�n� �s�t�a�f�f� �c�o�m�m�i�t�t�e�e�s� �a�s� �r�e�q�u�i�r�e�d�.� 
�1�2�,� �O�t�h�e�r� �p�r�o�f�e�s�s�i�o�n�a�l� �d�u�t�i�e�s� �a�s� �a�s�s�i�g�n�e�d�.� 

�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �t�h�e� �A�c�a�d�e�m�y� �g�r�o�u�n�d�s�.� 
�A�b�i�l�i�t�y� �t�o� �s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� 
�w�e�i�g�h�i�n�g� �u�p� �t�o� �3�0� �p�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s�:� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� 
�u�s�e�s� �h�a�n�d�/�e�y�e� �c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 

�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 

�P�E�R�F�O�R�M�A�N�C�E� �S�T�A�N�D�A�R�D�S�:� 
�1�,� �D�e�m�o�n�s�t�r�a�t�e� �i�n�t�e�r�e�s�t� �i�n� �t�h�e� �w�o�r�k� �o�f� �t�h�e� �A�c�a�d�e�m�y� �a�n�d� �a� �s�t�r�o�n�g� �c�o�m�m�i�t�m�e�n�t� �t�o� �m�o�r�a�l� 

�v�a�l�u�e�s� �a�n�d� �d�e�d�i�c�a�t�i�o�n� �t�o� �p�r�o�v�i�d�i�n�g� �a�n� �e�x�c�e�l�l�e�n�t� �e�a�r�l�y� �e�d�u�c�a�t�i�o�n�a�l� �f�o�u�n�d�a�t�i�o�n� �f�o�r� �c�h�i�l�d�r�e�n� 
�t�h�a�t� �w�i�l�l� �e�n�a�b�l�e� �t�h�e�m� �t�o� �b�e� �m�o�t�i�v�a�t�e�d� �a�n�d� �e�x�c�i�t�e�d� �l�e�a�r�n�e�r�s�.� 
�E�s�t�a�b�l�i�s�h� �a�n�d� �m�a�i�n�t�a�i�n� �w�o�r�k� �p�e�r�f�o�r�m�a�n�c�e� �s�t�a�n�d�a�r�d�s� �i�n� �l�i�n�e� �w�i�t�h� �s�t�a�n�d�a�r�d�s� �e�s�t�a�b�l�i�s�h�e�d� �b�y� 
�t�h�e� �A�c�a�d�e�m�y�.� 
�C�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �w�i�t�h� �s�t�u�d�e�n�t�s� �a�n�d� �p�a�r�e�n�t�s� �r�e�g�a�r�d�i�n�g� �i�n�f�o�r�m�a�t�i�o�n�,� �p�o�l�i�c�i�e�s� �a�n�d� 
�p�r�o�c�e�d�u�r�e�s�.� 
�D�e�m�o�n�s�t�r�a�t�e� �w�i�l�l�i�n�g�n�e�s�s� �a�n�d� �a�b�i�l�i�t�y� �t�o� �w�o�r�k� �w�i�t�h� �p�e�o�p�l�e� �i�n� �a� �t�e�a�m� �e�n�v�i�r�o�n�m�e�n�t�,� 
�E�n�s�u�r�e� �c�o�n�f�i�d�e�n�t�i�a�l�i�t�y� �o�f� �a�l�l� �s�t�u�d�e�n�t� �a�n�d� �A�C�A�D�E�M�Y� �p�r�i�v�i�l�e�g�e�d� �i�n�f�o�r�m�a�t�i�o�n� 
�M�a�i�n�t�a�i�n� �p�o�s�i�t�i�v�e�,� �c�o�o�p�e�r�a�t�i�v�e� �a�n�d� �m�u�t�u�a�l�l�y� �s�u�p�p�o�r�t�i�v�e� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �t�h�e� �B�o�a�r�d�,� 
�A�U�T�H�O�R�I�Z�E�R�,� �s�t�u�d�e�n�t�s�,� �p�a�r�e�n�t�s�,� �f�e�l�l�o�w� �t�e�a�c�h�e�r�s�,� �c�o�-�w�o�r�k�e�r�s� �a�n�d� �t�h�e� �c�o�m�m�u�n�i�t�y�.� 
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�A�t�h�l�e�t�i�c� �D�i�r�e�c�t�o�r� 

�R�E�P�O�R�T�S� �T�O�:� �=� �C�O�O� �(�C�h�i�e�f� �O�p�e�r�a�t�i�n�g� �O�f�f�i�c�e�r�)� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 
�1�.� 
�2�.� 
�3�.� 

�B�a�c�h�e�l�o�r ��s� �d�e�g�r�e�e� �i�n� �p�h�y�s�i�c�a�l� �e�d�u�c�a�t�i�o�n�,� �s�p�o�r�t�s� �m�a�n�a�g�e�m�e�n�t� �o�r� �r�e�l�a�t�e�d� �f�i�e�l�d�.� 
�P�r�e�v�i�o�u�s� �e�x�p�e�r�i�e�n�c�e� �a�s� �a� �c�o�a�c�h�.� 
�K�n�o�w�l�e�d�g�e� �o�f� �o�v�e�r�a�l�l� �a�t�h�l�e�t�i�c� �p�r�o�g�r�a�m� �o�p�e�r�a�t�i�o�n�s�.� 

�N�A�T�U�R�E� �O�F� �P�O�S�I�T�I�O�N�:� 
�I�m�p�l�e�m�e�n�t�a�t�i�o�n� �a�n�d� �c�o�o�r�d�i�n�a�t�i�o�n� �o�f� �a�t�h�l�e�t�i�c� �p�r�o�g�r�a�m�s�.� �A�c�h�i�e�v�i�n�g� �e�x�c�e�l�l�e�n�c�e� �r�e�q�u�i�r�e�s� �t�h�e� 
�A�t�h�l�e�t�i�c� �D�i�r�e�c�t�o�r� �t�o� �w�o�r�k� �c�o�l�l�a�b�o�r�a�t�i�v�e�l�y� �a�n�d� �c�o�m�m�u�n�i�c�a�t�e� �e�f�f�e�c�t�i�v�e�l�y� �w�i�t�h� �s�t�u�d�e�n�t�s�,� �p�a�r�e�n�t�s�,� 
�m�e�m�b�e�r�s� �o�f� �t�h�e� �c�o�m�m�u�n�i�t�y� �a�n�d� �c�o�l�l�e�a�g�u�e�s� �i�n� �o�t�h�e�r� �d�i�s�t�r�i�c�t�s� �a�n�d� �s�c�h�o�o�l�s�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 
�1�.� 
�2�,� 
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�S�u�p�e�r�v�i�s�e� �S�p�o�r�t�s� �C�o�a�c�h�e�s� �o�f� �a�l�l� �s�c�h�o�o�l� �a�t�h�l�e�t�i�c� �p�r�o�g�r�a�m�s�.� 
�A�d�m�i�n�i�s�t�r�a�t�e� �a�l�l� �i�n�t�e�r�s�c�h�o�l�a�s�t�i�c� �p�o�l�i�c�i�e�s� �a�n�d� �p�r�o�c�e�d�u�r�e�s� �w�o�r�k�i�n�g� �w�i�t�h�i�n� �t�h�e� �c�o�n�f�i�n�e�s� �o�f� 
�t�h�e� �r�u�l�e�s� �a�n�d� �b�y�-�l�a�w�s� �o�f� �t�h�e� �M�H�S�A�A� �a�n�d� �o�t�h�e�r� �l�e�a�g�u�e�s� �i�n� �w�h�i�c�h� �t�h�e� �A�c�a�d�e�m�y� 
�p�a�r�t�i�c�i�p�a�t�e�s�.� 
�M�a�n�a�g�e�m�e�n�t� �o�f� �g�a�m�e�s�,� �f�a�c�i�l�i�t�i�e�s� �a�n�d� �e�q�u�i�p�m�e�n�t�,� �f�i�n�a�n�c�e�s�,� �p�e�r�s�o�n�n�e�l� �a�n�d� �s�t�u�d�e�n�t� �a�t�h�l�e�t�e�s� 
�a�s� �r�e�l�a�t�e�d� �t�o� �t�h�e� �a�t�h�l�e�t�i�c� �p�r�o�g�r�a�m�.� 
�S�e�r�v�e� �a�s� �s�p�o�r�t�s�m�a�n�s�h�i�p� �a�n�d� �c�i�t�i�z�e�n�s�h�i�p� �l�i�a�i�s�o�n� �f�o�r� �c�o�m�m�u�n�i�t�y� �r�e�l�a�t�i�o�n�s� �a�n�d� �l�i�a�i�s�o�n� 
�b�e�t�w�e�e�n� �S�p�o�r�t�s� �C�o�a�c�h�e�s�,� �d�i�s�t�r�i�c�t� �a�n�d� �b�o�o�s�t�e�r� �c�l�u�b�s�.� 
�C�o�n�d�u�c�t� �s�u�m�m�e�r� �c�o�n�d�i�t�i�o�n�i�n�g� �c�a�m�p� �w�i�t�h� �a�t�h�l�e�t�e�s�.� 
�E�n�f�o�r�c�e� �p�o�l�i�c�i�e�s� �a�n�d� �p�r�o�c�e�d�u�r�e�s� �c�o�n�t�a�i�n�e�d� �i�n� �t�h�e� �A�t�h�l�e�t�i�c� �H�a�n�d�b�o�o�k�.� 
�S�e�r�v�e� �a�s� �t�h�e� �p�r�i�m�a�r�y� �a�d�v�o�c�a�t�e� �f�o�r� �i�n�t�e�r�s�c�h�o�l�a�s�t�i�c� �a�t�h�l�e�t�i�c�s�.� 
�P�r�o�m�o�t�e� �s�t�u�d�e�n�t� �a�t�h�l�e�t�e�s� �t�h�r�o�u�g�h� �m�e�d�i�a�,� �b�a�n�n�e�r�s� �a�n�d� �w�a�l�l� �o�f� �f�a�m�e�.� 
�P�l�a�n�,� �o�r�g�a�n�i�z�e� �a�n�d� �s�u�p�e�r�v�i�s�e� �a�l�l� �a�t�h�l�e�t�i�c� �a�w�a�r�d�s� �p�r�o�g�r�a�m�s� �w�i�t�h� �t�h�e� �b�o�o�s�t�e�r� �c�l�u�b� �(�w�i�t�h� 
�a�p�p�r�o�v�a�l� �o�f� �t�h�e� �C�O�O�)�.� 

�1�0�.� �M�a�i�n�t�a�i�n� �p�e�r�m�a�n�e�n�t� �r�e�c�o�r�d�s� �f�o�r� �e�a�c�h� �s�p�o�r�t� �(�i�.�e�.� �w�i�n�s�,� �l�o�s�s�e�s�,� �o�u�t�s�t�a�n�d�i�n�g� �r�e�c�o�r�d�s�,� �l�e�t�t�e�r�)�.� 
�1�1�.� �R�e�p�r�e�s�e�n�t� �t�h�e� �A�c�a�d�e�m�y� �i�n� �a�l�l� �a�t�h�l�e�t�i�c� �b�u�s�i�n�e�s�s� �a�t� �l�e�a�g�u�e� �a�n�d� �s�t�a�t�e� �m�e�e�t�i�n�g�s�.� 
�1�2�,� �P�e�r�f�o�r�m� �o�t�h�e�r� �d�u�t�i�e�s� �a�s� �t�h�e� �C�O�O� �m�a�y� �d�i�r�e�c�t�.� 
�1�3�.� �P�r�o�v�i�d�e� �v�i�s�i�o�n� �a�n�d� �c�o�u�r�a�g�e� �t�o� �i�m�p�r�o�v�e� �a�n�d� �m�a�i�n�t�a�i�n� �a�l�l� �a�t�h�l�e�t�i�c� �p�r�o�g�r�a�m�s� �a�n�d� �m�a�i�n�t�a�i�n� 

�a�n� �a�c�t�i�v�e� �p�r�o�g�r�a�m� �t�h�a�t� �p�r�o�m�o�t�e�s� �s�p�o�r�t�s�m�a�n�s�h�i�p� �a�n�d� �w�e�l�c�o�m�e�s� �c�o�m�p�e�t�i�n�g� �t�e�a�m�s�.� 

�G�e�n�e�r�a�l� �M�a�n�a�g�e�m�e�n�t� 
�1�.� �N�o�t�i�f�y� �a�l�l� �e�v�e�n�t� �w�o�r�k�e�r�s� �o�f� �g�a�m�e� �s�c�h�e�d�u�l�e�,� �d�a�t�e� �c�h�a�n�g�e�s�,� �n�e�w� �e�v�e�n�t�s� �s�c�h�e�d�u�l�e�d�,� 

�p�o�s�t�p�o�n�e�m�e�n�t�s� �a�n�d� �c�a�n�c�e�l�l�a�t�i�o�n�s� �a�n�d� �m�a�k�e� �a�l�l� �t�h�e� �n�e�c�e�s�s�a�r�y� �c�o�n�t�a�c�t�s� �f�o�r� �s�c�h�e�d�u�l�i�n�g� �n�e�w� 
�d�a�t�e�s�.� 
�S�u�p�e�r�v�i�s�e� �e�v�e�n�t�s� �b�y� �s�e�r�v�i�n�g� �a�s� �a� �g�a�m�e�/�c�o�n�t�e�s�t� �s�i�t�e� �m�a�n�a�g�e�r�.� �T�h�i�s� �i�n�c�l�u�d�e�s� �a�t�t�e�n�d�i�n�g� 
�h�o�m�e� �a�t�h�l�e�t�i�c� �c�o�n�t�e�s�t�s�,� �R�e�s�p�o�n�s�i�b�l�e� �f�o�r� �s�e�c�u�r�i�n�g� �a�p�p�r�o�p�r�i�a�t�e� �m�e�d�i�c�a�l�,� �c�u�s�t�o�d�i�a�l� �a�n�d� 
�p�o�l�i�c�e� �c�o�v�e�r�a�g�e� �a�n�d� �o�b�t�a�i�n�i�n�g� �g�a�m�e� �m�a�n�a�g�e�m�e�n�t� �p�e�r�s�o�n�n�e�l�.� 
�M�a�k�e� �d�e�c�i�s�i�o�n�s� �p�e�r�t�a�i�n�i�n�g� �t�o� �t�h�e� �p�o�s�t�p�o�n�e�m�e�n�t� �o�f� �i�n�t�e�r�s�c�h�o�l�a�s�t�i�c� �c�o�n�t�e�s�t�s�;� �m�a�k�e� �a�l�l� 
�n�e�c�e�s�s�a�r�y� �c�o�n�t�a�c�t�s� �a�n�d� �s�c�h�e�d�u�l�e� �a�l�l� �n�e�w� �d�a�t�e�s�.� 
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�0�.� 
�1�.� 

�A�r�r�a�n�g�e� �t�r�a�n�s�p�o�r�t�a�t�i�o�n� �f�o�r� �a�t�h�l�e�t�i�c� �t�e�a�m�s� �i�n�c�l�u�d�i�n�g� �l�o�d�g�i�n�g� �a�n�d� �m�e�a�l�s� �w�h�e�n� �r�e�q�u�i�r�e�d�.� 
�O�b�t�a�i�n� �w�o�r�k�e�r�s� �f�o�r� �a�l�l� �h�o�m�e� �c�o�n�t�e�s�t�s�.� 
�E�n�s�u�r�e� �c�a�s�h� �a�n�d� �t�i�c�k�e�t�s� �a�r�e� �a�v�a�i�l�a�b�l�e� �f�o�r� �a�l�l� �c�o�n�t�e�s�t�s� �a�n�d� �r�e�c�o�r�d� �g�a�t�e� �r�e�c�e�i�p�t�s� �o�n� �f�i�n�a�n�c�i�a�l� 
�s�t�a�t�e�m�e�n�t�.� 
�E�n�s�u�r�e� �a�l�l� �f�a�c�i�l�i�t�i�e�s� �a�r�e� �s�a�f�e� �a�n�d� �p�r�e�p�a�r�e�d� �f�o�r� �c�o�m�p�e�t�i�t�i�o�n�.� 
�O�b�t�a�i�n� �s�e�c�u�r�i�t�y� �p�e�r�s�o�n�n�e�l� �f�o�r� �a�l�l� �h�o�m�e� �e�v�e�n�t�s� �a�s� �d�e�e�m�e�d� �a�p�p�r�o�p�r�i�a�t�e�.� 
�C�o�n�t�r�a�c�t� �a�l�l� �g�a�m�e� �o�f�f�i�c�i�a�l�s� �a�s� �n�e�c�e�s�s�a�r�y�,� 
�M�a�k�e� �r�e�c�o�m�m�e�n�d�a�t�i�o�n�s� �f�o�r� �a�l�l� �i�n�t�e�r�s�c�h�o�l�a�s�t�i�c� �g�a�m�e� �s�c�h�e�d�u�l�e�s�.� 
�A�c�t� �a�s� �t�o�u�r�n�a�m�e�n�t� �m�a�n�a�g�e�r� �f�o�r� �a�l�l� �l�e�a�g�u�e� �a�n�d� �t�o�u�r�n�a�m�e�n�t� �p�l�a�y�o�f�f� �a�c�t�i�v�i�t�i�e�s� �t�h�a�t� �a�r�e� 
�a�s�s�i�g�n�e�d� �t�o� �t�h�e� �s�c�h�o�o�l� �d�i�s�t�r�i�c�t�.� 

�1�2�.� �S�e�n�d� �r�e�m�i�n�d�e�r�s� �o�f� �u�p�c�o�m�i�n�g� �e�v�e�n�t�s� �t�o� �s�c�h�o�o�l�s� �a�n�d� �o�f�f�i�c�i�a�l�s�.� 

�F�a�c�i�l�i�t�i�e�s� �a�n�d� �E�q�u�i�p�m�e�n�t� �M�a�n�a�g�e�r� 
�L�.� 

�2�.� 
�3�,� 
�4�,� 

�O�v�e�r�s�e�e� �t�h�e� �s�t�o�r�a�g�e�,� �d�i�s�t�r�i�b�u�t�i�o�n�,� �p�u�r�c�h�a�s�i�n�g�,� �r�e�c�o�n�d�i�t�i�o�n�i�n�g�,� �c�l�e�a�n�i�n�g�,� �r�e�p�a�i�r� �a�n�d� 
�i�n�v�e�n�t�o�r�y� �o�f� �a�l�l� �a�t�h�l�e�t�i�c� �e�q�u�i�p�m�e�n�t�.� 
�C�o�o�r�d�i�n�a�t�e�,� �w�i�t�h� �t�h�e� �b�u�s�i�n�e�s�s� �o�f�f�i�c�e�,� �t�h�e� �u�s�e� �o�f� �a�l�l� �a�t�h�l�e�t�i�c� �f�a�c�i�l�i�t�i�e�s� �i�n� �t�h�e� �d�i�s�t�r�i�c�t�.� 
�C�o�o�r�d�i�n�a�t�e�,� �w�i�t�h� �t�h�e� �T�B�D�,� �t�h�e� �r�e�p�a�i�r� �a�n�d� �m�a�i�n�t�e�n�a�n�c�e� �o�f� �t�h�e� �a�t�h�l�e�t�i�c� �f�i�e�l�d�s� �a�n�d� �f�a�c�i�l�i�t�i�e�s�.� 
�A�s�s�u�m�e� �r�e�s�p�o�n�s�i�b�i�l�i�t�y� �f�o�r� �a�s�s�i�g�n�m�e�n�t� �o�f� �k�e�y�s� �t�o� �a�t�h�l�e�t�i�c� �f�a�c�i�l�i�t�i�e�s� �a�n�d� �g�y�m�n�a�s�i�u�m�.� 

�F�i�n�a�n�c�i�a�l� �M�a�n�a�g�e�m�e�n�t� 
�1�.� 
�2�.� 

�3�.� 

�O�v�e�r�s�e�e� �a�n�d� �c�o�o�r�d�i�n�a�t�e� �p�a�y�m�e�n�t� �t�o� �o�f�f�i�c�i�a�l�s�,� �g�a�m�e� �w�o�r�k�e�r�s� �a�n�d� �o�t�h�e�r� �p�e�r�s�o�n�n�e�l�.� 
�R�e�c�e�i�v�e� �e�q�u�i�p�m�e�n�t� �q�u�o�t�e�s� �f�r�o�m� �a�u�t�h�o�r�i�z�e�d� �S�p�o�r�t�s� �C�o�a�c�h�e�s�,� �e�v�a�l�u�a�t�e� �s�u�c�h� �r�e�q�u�e�s�t�s� �a�n�d� 
�a�p�p�r�o�v�e� �a�p�p�r�o�p�r�i�a�t�e� �o�r�d�e�r�s�,� 
�D�e�v�e�l�o�p� �t�h�e� �y�e�a�r�l�y� �b�u�d�g�e�t� �f�o�r� �t�h�e� �a�t�h�l�e�t�i�c� �p�r�o�g�r�a�m�,� �c�o�o�r�d�i�n�a�t�e� �r�e�q�u�e�s�t�s� �b�y� �t�h�e� �S�p�o�r�t�s� 
�C�o�a�c�h�e�s� �w�i�t�h� �t�h�e� �d�i�s�t�r�i�c�t� �o�f�f�i�c�e�.� 

�P�e�r�s�o�n�n�e�l� �M�a�n�a�g�e�m�e�n�t� 
�1�,� 

�B
�Y

� 
�u

�A
� 

�R�e�c�r�u�i�t�,� �i�n�t�e�r�v�i�e�w�,� �s�e�l�e�c�t�,� �e�v�a�l�u�a�t�e� �a�n�d� �o�v�e�r�s�e�e� �S�p�o�r�t�s� �C�o�a�c�h�e�s�.� 
�I�n�t�e�r�p�r�e�t� �B�o�a�r�d� �p�o�l�i�c�y� �t�o� �t�h�e� �e�x�t�e�n�t� �n�e�c�e�s�s�a�r�y� �t�o� �p�r�o�v�i�d�e� �g�u�i�d�a�n�c�e� �f�o�r� �t�h�e� �S�p�o�r�t�s� �C�o�a�c�h�e�s� 
�u�n�d�e�r� �h�i�s�/�h�e�r� �j�u�r�i�s�d�i�c�t�i�o�n�.� 
�S�u�p�e�r�v�i�s�e� �e�l�e�m�e�n�t�a�r�y� �a�n�d� �m�i�d�d�l�e� �s�c�h�o�o�l� �S�p�o�r�t�s� �C�o�a�c�h�e�s�.� 
�M�e�e�t� �w�i�t�h� �S�p�o�r�t�s� �C�o�a�c�h�e�s� �o�f� �t�h�e� �a�t�h�l�e�t�i�c� �p�r�o�g�r�a�m� �a�t� �l�e�a�s�t� �t�h�r�e�e� �t�i�m�e�s� �p�e�r� �y�e�a�r�.� 
�I�m�p�l�e�m�e�n�t� �c�o�a�c�h�i�n�g� �h�a�n�d�b�o�o�k� �a�n�d� �w�o�r�k� �w�i�t�h� �S�p�o�r�t�s� �C�o�a�c�h�e�s� �t�o� �e�v�a�l�u�a�t�e� �a�n�d� �e�n�h�a�n�c�e� 
�t�h�e� �a�t�h�l�e�t�i�c�s� �p�r�o�g�r�a�m�.� 
�R�e�v�i�e�w� �a�n�d� �c�o�o�r�d�i�n�a�t�e� �i�n�f�o�r�m�a�t�i�o�n� �s�e�n�t� �t�o� �t�h�e� �c�o�m�m�u�n�i�t�y� �a�n�d� �p�a�r�e�n�t�s� �t�h�a�t� �o�u�t�l�i�n�e�s� 
�d�i�s�t�r�i�c�t� �e�x�p�e�c�t�a�t�i�o�n�s�,� �p�h�i�l�o�s�o�p�h�y�,� �r�u�l�e�s� �a�n�d� �r�e�g�u�l�a�t�i�o�n�s�.� 
�E�n�d� �o�f� �s�e�a�s�o�n� �m�e�e�t�i�n�g� �w�i�t�h� �a�l�l� �S�p�o�r�t�s� �C�o�a�c�h�e�s� �t�o� �e�v�a�l�u�a�t�e� �S�p�o�r�t�s� �C�o�a�c�h� �a�n�d� �t�h�e� 
�p�r�o�g�r�a�m�s� �t�h�a�t� �t�h�e� �S�p�o�r�t�s� �C�o�a�c�h� �s�u�p�e�r�v�i�s�e�s�,� 

�M�a�n�a�g�e�m�e�n�t� �o�f� �S�t�u�d�e�n�t� �A�t�h�l�e�t�e�s� 
�1�.� 

�2�.� 

�M�a�i�n�t�a�i�n� �a� �p�e�r�m�a�n�e�n�t� �f�i�l�e� �o�f� �p�l�a�y�e�r�s�,� �m�e�d�i�c�a�l� �e�x�a�m�i�n�a�t�i�o�n�s�,� �i�n�s�u�r�a�n�c�e� �f�o�r�m�s�,� �r�e�c�o�r�d�s� �o�f� 
�p�a�r�e�n�t� �c�o�n�s�e�n�t� �f�o�r�m�s�,� �p�a�y�m�e�n�t�s�,� �e�t�c�.� 
�E�v�a�l�u�a�t�e� �a�n�d� �a�p�p�l�y� �a�t�h�l�e�t�i�c� �p�o�l�i�c�i�e�s� �w�h�e�n� �d�e�e�m�e�d� �n�e�c�e�s�s�a�r�y� �d�u�e� �t�o� �a�t�h�l�e�t�i�c� �v�i�o�l�a�t�i�o�n�s� 
�p�e�r�t�a�i�n�i�n�g� �t�o� �t�h�e� �A�c�a�d�e�m�y� �p�o�l�i�c�y�,� �l�e�a�g�u�e� �a�n�d�/�o�r� �M�H�S�A�A� �r�u�l�e�s�.� 
�D�e�t�e�r�m�i�n�e� �s�c�h�o�l�a�s�t�i�c� �e�l�i�g�i�b�i�l�i�t�y� �o�f� �a�l�l� �c�a�n�d�i�d�a�t�e�s� �f�o�r� �a�t�h�l�e�t�i�c� �t�e�a�m�s� �o�n� �a� �w�e�e�k�l�y� �a�n�d� 
�g�r�a�d�i�n�g� �p�e�r�i�o�d�/�s�e�m�e�s�t�e�r� �b�a�s�i�s� �a�n�d� �f�o�r� �c�e�r�t�i�f�y� �t�h�e�i�r� �e�l�i�g�i�b�i�l�i�t�y� �o�n� �t�h�e� �p�r�o�p�e�r� �f�o�r�m�.� 

�5�-�3�5



�4�.� �S�c�h�e�d�u�l�e� �p�h�y�s�i�c�a�l� �e�x�a�m�i�n�a�t�i�o�n�s�.� 

�S�p�o�r�t�s�m�a�n�s�h�i�p� �a�n�d� �C�i�t�i�z�e�n�s�h�i�p� �L�i�a�i�s�o�n� 
�1�.� �I�m�p�l�e�m�e�n�t� �p�o�s�i�t�i�v�e� �s�p�o�r�t� �c�i�t�i�z�e�n�s�h�i�p� �a�c�t�i�v�i�t�i�e�s� �w�i�t�h�i�n� �a�n� �e�d�u�c�a�t�i�o�n�a�l�l�y� �s�o�u�n�d� �a�t�h�l�e�t�i�c� 

�p�r�o�g�r�a�m�.� 
�2�.� �D�e�m�o�n�s�t�r�a�t�e� �c�o�n�s�i�s�t�e�n�c�y� �b�e�t�w�e�e�n� �t�h�e� �s�p�o�r�t�s�m�a�n�s�h�i�p� �p�h�i�l�o�s�o�p�h�y� �o�f� �A�C�A�D�E�M�Y� �a�n�d� 

�t�h�o�s�e� �o�f� �s�t�a�t�e� �a�n�d� �n�a�t�i�o�n�a�l� �a�s�s�o�c�i�a�t�i�o�n�s�.� 
�3�.� �C�o�m�m�u�n�i�c�a�t�e� �c�l�e�a�r� �e�x�p�e�c�t�a�t�i�o�n�s� �t�o� �a�t�h�l�e�t�e�s�,� �p�a�r�e�n�t�s� �a�n�d� �s�p�e�c�t�a�t�o�r�s� �o�f� �s�p�o�r�t�s�m�a�n�s�h�i�p� 

�r�e�s�p�o�n�s�i�b�i�l�i�t�i�e�s�.� 

�C�o�m�m�u�n�i�t�y� �R�e�l�a�t�i�o�n�s� 
�1�.� �E�s�t�a�b�l�i�s�h� �r�e�l�a�t�i�o�n�s�h�i�p�s� �w�i�t�h� �a�n�d� �s�e�r�v�e�s� �a�s� �a� �l�i�a�i�s�o�n� �f�o�r� �c�o�m�m�u�n�i�t�y� �a�s�s�o�c�i�a�t�i�o�n�s�.� 

�2�.� �S�c�h�e�d�u�l�e� �a�n�d� �c�o�o�r�d�i�n�a�t�e� �s�p�e�c�i�a�l� �e�v�e�n�t�s� �t�h�a�t� �m�a�y� �a�r�i�s�e� �d�u�r�i�n�g� �t�h�e� �s�c�h�o�o�l� �y�e�a�r� �t�h�a�t� �i�m�p�a�c�t� 
�t�h�e� �a�t�h�l�e�t�i�c�,� �s�t�u�d�e�n�t� �a�c�t�i�v�i�t�y� �a�n�d�/�o�r� �e�v�e�n�i�n�g� �p�r�o�g�r�a�m�s�.� 

�3�.� �P�l�a�n� �a� �s�p�o�r�t�s� �b�a�n�q�u�e�t�,� 

�S�u�m�m�e�r� �M�a�i�n�t�e�n�a�n�c�e� �o�f� �A�t�h�l�e�t�i�c� �P�r�o�g�r�a�m� 
�E�n�s�u�r�e� �t�h�a�t� �g�a�m�e�s� �a�r�e� �p�o�s�t�e�d� �o�n� �w�e�b� �p�a�g�e�.� 
�S�e�n�d� �s�c�h�e�d�u�l�e�s� �t�o� �p�r�i�n�t�e�r�s�.� 
�A�d�v�e�r�t�i�s�e� �f�o�r� �p�o�s�i�t�i�o�n�s�.� 
�A�t�t�e�n�d� �S�p�o�r�t�s� �C�o�a�c�h�e�s �� �m�e�e�t�i�n�g� �f�o�r� �t�h�e� �f�a�l�l�.� 
�C�h�e�c�k� �i�n� �e�q�u�i�p�m�e�n�t� �a�n�d� �p�l�a�c�e� �i�n� �s�t�o�r�a�g�e�.� 
�S�e�n�d� �o�u�t� �i�n�d�e�p�e�n�d�e�n�t� �c�o�n�t�r�a�c�t�s�.� 
�M�a�i�n�t�a�i�n� �f�i�e�l�d� �c�o�n�d�i�t�i�o�n�s� �t�o� �m�e�e�t� �r�e�g�u�l�a�t�i�o�n�s�.� 
�O�r�d�e�r� �r�u�l�e� �b�o�o�k�s�.� 
�P�r�o�v�i�d�e� �d�i�s�t�r�i�c�t� �o�f�f�i�c�e� �w�i�t�h� �c�o�a�c�h�i�n�g� �l�i�s�t� �f�o�r� �t�h�e� �f�o�l�l�o�w�i�n�g� �y�e�a�r�.� 

�1�0�.� �C�o�n�t�a�c�t� �S�p�o�r�t�s� �C�o�a�c�h�e�s� �r�e�g�a�r�d�i�n�g� �o�r�d�e�r�i�n�g� �f�a�l�l�!� �s�p�o�r�t�s� �e�q�u�i�p�m�e�n�t�.� 
�1�1�.� �A�r�r�a�n�g�e� �o�f�f�i�c�i�a�l�s�,� �g�a�m�e� �m�a�n�a�g�e�r�s� �a�n�d� �c�h�a�i�n� �c�r�e�w�s�.� 
�1�2�.� �S�c�h�e�d�u�l�e� �s�c�r�i�m�m�a�g�e�s�.� 
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�P�H�Y�S�I�C�A�L� �A�N�D� �E�N�V�I�R�O�N�M�E�N�T�A�L� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�P�o�s�i�t�i�o�n� �r�e�q�u�i�r�e�s� �f�r�e�q�u�e�n�t� �s�t�a�n�d�i�n�g� �a�n�d� �w�a�l�k�i�n�g� �t�h�r�o�u�g�h�o�u�t� �b�u�i�l�d�i�n�g� �a�n�d� �t�h�e� �A�c�a�d�e�m�y� �g�r�o�u�n�d�s�.� 
�A�b�i�l�i�t�y� �t�o� �s�t�o�o�p�,� �c�r�o�u�c�h�,� �k�n�e�e�l� �a�n�d� �b�e�n�d�.� �O�c�c�a�s�i�o�n�a�l�l�y� �l�i�f�t�s� �a�n�d� �c�a�r�r�i�e�s� �m�a�t�e�r�i�a�l�s� �o�r� �i�t�e�m�s� 
�w�e�i�g�h�i�n�g� �u�p� �t�o� �5�0� �p�o�u�n�d�s�.� �A�b�i�l�i�t�y� �t�o� �u�s�e� �s�e�n�s�e�s�:� �s�i�g�h�t�,� �h�e�a�r�i�n�g�,� �s�m�e�l�l� �a�n�d� �t�o�u�c�h�.� �A�b�i�l�i�t�y� �t�o� �t�y�p�e�;� 
�u�s�e�s� �h�a�n�d�/�e�y�e� �c�o�o�r�d�i�n�a�t�i�o�n� �f�o�r� �t�y�p�i�n�g� �a�n�d� �d�a�t�a� �e�n�t�r�y�.� 

�O�T�H�E�R� �R�E�Q�U�I�R�E�M�E�N�T�S�:� 
�S�a�t�i�s�f�a�c�t�o�r�y� �c�r�i�m�i�n�a�l� �b�a�c�k�g�r�o�u�n�d� �c�h�e�c�k�.� 
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�S�c�h�o�o�l� �S�o�c�i�a�l� �W�o�r�k�e�r� 

�R�E�P�O�R�T�S� �T�O�:� �P�r�i�n�c�i�p�a�l� �&� �S�p�e�c�i�a�l� �E�d�u�c�a�t�i�o�n� �D�i�r�e�c�t�o�r� 

�E�M�P�L�O�Y�E�D� �B�Y�:� �M�a�n�a�g�e�m�e�n�t� �C�o�m�p�a�n�y� 

�Q�U�A�L�I�F�I�C�A�T�I�O�N�S�:� 

�W
�P

� �W
�N

� �o� �M�a�s�t�e�r ��s� �d�e�g�r�e�e� �i�n� �s�o�c�i�a�l� �w�o�r�k�.� 
�M�i�c�h�i�g�a�n� �D�e�p�a�r�t�m�e�n�t� �o�f� �E�d�u�c�a�t�i�o�n� �F�u�l�l� �A�p�p�r�o�v�a�l� �a�s� �S�c�h�o�o�l� �S�o�c�i�a�l� �W�o�r�k�e�r�.� 
�M�i�n�i�m�u�m� �t�h�r�e�e� �y�e�a�r�s� �o�f� �s�u�c�c�e�s�s�f�u�l� �s�o�c�i�a�l� �w�o�r�k� �e�x�p�e�r�i�e�n�c�e�.� 
�C�u�r�r�e�n�t� �k�n�o�w�l�e�d�g�e� �o�f� �b�e�s�t� �p�r�a�c�t�i�c�e�s�.� 
�P�r�i�o�r� �s�p�e�c�i�a�l� �e�d�u�c�a�t�i�o�n� �e�x�p�e�r�i�e�n�c�e� �p�r�e�f�e�r�r�e�d�.� 

�N�A�T�U�R�E� �O�F� �P�O�S�I�T�I�O�N�:� 
�T�h�e� �p�r�i�n�c�i�p�a�l� �t�a�s�k�s� �o�f� �t�h�e� �S�c�h�o�o�l� �S�o�c�i�a�l� �W�o�r�k�e�r� �a�r�e� �t�o� �h�e�l�p� �s�t�u�d�e�n�t�s� �a�n�d� �f�a�m�i�l�i�e�s� �m�a�k�e� �t�h�e� �b�e�s�t� 
�u�s�e� �o�f� �a�v�a�i�l�a�b�l�e� �o�p�p�o�r�t�u�n�i�t�i�e�s� �a�n�d� �r�e�s�o�u�r�c�e�s� �a�n�d� �t�o� �f�u�l�l�y� �d�e�v�e�l�o�p� �e�a�c�h� �s�t�u�d�e�n�t�'�s� �i�n�d�i�v�i�d�u�a�l� 
�p�o�t�e�n�t�i�a�l�,� �T�h�e� �S�c�h�o�o�l� �S�o�c�i�a�l� �W�o�r�k�e�r� �b�r�i�n�g�s� �t�o� �t�h�e� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�c�e�s�s� �a�n� �u�n�d�e�r�s�t�a�n�d�i�n�g� �o�f� �t�h�e� 
�p�s�y�c�h�o�s�o�c�i�a�l� �d�e�v�e�l�o�p�m�e�n�t� �o�f� �c�h�i�l�d�r�e�n� �a�n�d� �t�h�e� �i�n�f�l�u�e�n�c�e�s� �o�f� �f�a�m�i�l�y�,� �c�o�m�m�u�n�i�t�y� �a�n�d� �c�u�l�t�u�r�a�l� 
�d�i�f�f�e�r�e�n�c�e�s� �a�s� �t�h�e�y� �i�n�t�e�r�a�c�t� �w�i�t�h� �t�h�e� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�c�e�s�s�.� 

�F�u�r�t�h�e�r�,� �t�h�e� �S�c�h�o�o�l� �S�o�c�i�a�l� �W�o�r�k�e�r� �p�r�o�v�i�d�e�s� �t�h�e� �n�e�c�e�s�s�a�r�y� �p�r�o�f�e�s�s�i�o�n�a�l� �s�k�i�l�l�s� �t�o� �a�s�s�i�s�t� �s�t�u�d�e�n�t�s� 
�a�n�d� �c�o�m�m�u�n�i�t�i�e�s� �i�n� �p�r�o�b�l�e�m� �s�o�l�v�i�n�g� �a�n�d� �c�o�n�f�l�i�c�t� �r�e�s�o�l�u�t�i�o�n� �i�n� �a� �s�a�f�e� �a�n�d� �h�e�a�l�t�h�y� �m�a�n�n�e�r�.� �S�c�h�o�o�l� 
�s�o�c�i�a�l� �w�o�r�k� �i�s� �f�o�u�n�d�e�d� �o�n� �t�h�e� �f�o�l�l�o�w�i�n�g� �p�r�e�m�i�s�e�s�:� 

�l�L�.� 

�2�.� 

�D�e�f�i�n�i�t�e� �a�n�d� �i�d�e�n�t�i�f�i�a�b�l�e� �r�e�a�s�o�n�s� �e�x�i�s�t� �w�h�y� �s�o�m�e� �s�t�u�d�e�n�t�s� �a�r�e� �n�o�t� �s�u�c�c�e�s�s�f�u�l� �i�n� �s�c�h�o�o�l� �a�n�d� 
�e�x�h�i�b�i�t� �u�n�d�e�s�i�r�a�b�l�e� �b�e�h�a�v�i�o�r� �(�i�n�c�l�u�d�i�n�g� �a�t�-�r�i�s�k� �f�a�c�t�o�r�s�,� �d�r�o�p�p�i�n�g� �o�u�t� �a�n�d� �t�r�u�a�n�c�y�)�.� 
�I�t� �i�s� �c�r�i�t�i�c�a�l� �t�o� �a�s�s�i�s�t� �f�a�m�i�l�i�e�s� �i�n� �a�l�l�e�v�i�a�t�i�n�g� �a�d�v�e�r�s�e� �c�o�n�d�i�t�i�o�n�s� �i�n� �o�r�d�e�r� �t�o� �p�r�o�m�o�t�e� 
�r�e�s�i�l�i�e�n�c�y� �a�n�d� �a�c�a�d�e�m�i�c� �s�u�c�c�e�s�s� �f�o�r� �a�t� �r�i�s�k� �s�t�u�d�e�n�t�s�.� 
�I�t� �i�s� �i�m�p�o�r�t�a�n�t� �t�o� �a�s�s�i�s�t� �p�a�r�e�n�t�s� �i�n� �u�t�i�l�i�z�i�n�g� �s�c�h�o�o�l� �a�n�d� �c�o�m�m�u�n�i�t�y� �r�e�s�o�u�r�c�e�s� �t�o� �h�e�l�p� 
�c�h�i�l�d�r�e�n� �m�a�x�i�m�i�z�e� �t�h�e�i�r� �e�d�u�c�a�t�i�o�n�a�l� �a�b�i�l�i�t�i�e�s�.� 
�P�a�r�e�n�t�a�l� �i�n�v�o�l�v�e�m�e�n�t� �w�i�t�h� �t�h�e� �s�c�h�o�o�l� �i�s� �e�s�s�e�n�t�i�a�l� �t�o� �c�r�e�a�t�e� �p�o�s�i�t�i�v�e� �a�c�a�d�e�m�i�c� �a�n�d� �s�o�c�i�a�l� 
�o�u�t�c�o�m�e�s� �f�o�r� �s�t�u�d�e�n�t�s�.� 
�I�t� �i�s� �e�s�s�e�n�t�i�a�l� �t�h�a�t� �s�c�h�o�o�l� �s�t�a�f�f� �l�i�s�t�e�n�s� �t�o� �a�n�d� �r�e�s�p�e�c�t�s� �t�h�e� �f�e�e�l�i�n�g�s� �a�n�d� �s�e�n�s�i�t�i�v�i�t�i�e�s� �o�f� 
�s�t�u�d�e�n�t�s� �a�n�d� �p�a�r�e�n�t�s� �o�f� �a�l�l� �c�u�l�t�u�r�a�l� �a�n�d� �e�t�h�n�i�c� �b�a�c�k�g�r�o�u�n�d�s�,� 
�E�d�u�c�a�t�i�o�n� �b�e�c�o�m�e�s� �a� �s�u�c�c�e�s�s�f�u�l� �e�x�p�e�r�i�e�n�c�e� �f�o�r� �s�t�u�d�e�n�t�s� �w�h�o� �a�r�e� �h�e�l�p�e�d� �t�o� �o�v�e�r�c�o�m�e� �t�h�e� 
�s�o�c�i�a�l� �a�n�d� �e�m�o�t�i�o�n�a�l� �p�r�o�b�l�e�m�s� �i�n�t�e�r�f�e�r�i�n�g� �w�i�t�h� �a�d�j�u�s�t�m�e�n�t� �a�n�d� �a�c�h�i�e�v�e�m�e�n�t� �i�n� �s�c�h�o�o�l�.� 
�S�p�e�c�i�a�l� �e�d�u�c�a�t�i�o�n� �a�n�d� �r�e�l�a�t�e�d� �s�e�r�v�i�c�e�s� �m�u�s�t� �b�e� �p�r�o�v�i�d�e�d� �f�o�r� �s�t�u�d�e�n�t�s� �w�i�t�h� �p�h�y�s�i�c�a�l�,� 
�m�e�n�t�a�l�,� �s�o�c�i�a�l�,� �e�m�o�t�i�o�n�a�l� �o�r� �o�t�h�e�r� �e�d�u�c�a�t�i�o�n�a�l� �d�i�s�a�b�i�l�i�t�i�e�s�.� 
�S�o�c�i�a�l� �j�u�s�t�i�c�e� �a�n�d� �e�q�u�a�l� �o�p�p�o�r�t�u�n�i�t�y� �f�o�r� �a�l�l� �s�t�u�d�e�n�t�s� �a�n�d� �f�a�m�i�l�i�e�s� �w�i�l�l� �i�n�c�r�e�a�s�e� �e�d�u�c�a�t�i�o�n�a�l� 
�a�t�t�a�i�n�m�e�n�t� �a�n�d� �e�n�h�a�n�c�e� �t�h�e� �e�d�u�c�a�t�i�o�n�a�l� �e�x�p�e�r�i�e�n�c�e� �f�o�r� �e�v�e�r�y�o�n�e�.� 

�R�E�S�P�O�N�S�I�B�I�L�I�T�I�E�S� �O�F� �P�O�S�I�T�I�O�N�:� 

�D�i�r�e�c�t� �S�e�r�v�i�c�e�s� �w�i�t�h� �s�t�u�d�e�n�t�s�  �� �t�h�e� �S�c�h�o�o�l� �S�o�c�i�a�l� �W�o�r�k�e�r� �w�i�l�l� �e�m�p�l�o�y� �a�p�p�r�o�p�r�i�a�t�e� �s�o�c�i�a�l� 
�w�o�r�k� �m�e�t�h�o�d�s� �i�n� �s�i�t�u�a�t�i�o�n�s� �a�f�f�e�c�t�i�n�g� �t�h�e� �s�t�u�d�e�n�t�'�s� �e�d�u�c�a�t�i�o�n�a�l� �p�r�o�c�e�s�s�.� 
�1�.� �C�o�n�d�u�c�t� �a�s�s�e�s�s�m�e�n�t�s� �o�f� �s�t�u�d�e�n�t� �n�e�e�d�s�.� 
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L©¢¢vfwfx¨YvÍ L¨©d±Îbzw ð >!6L! Nxn¨¦ zk L¨©d±

LzbnYv L¨©dnf¦ ã<Ýćä
L¨©dnf¦ Tffuv±
L©¢¢vfwfx¨YvÍ L¨©d±Îbzw ð >!6L! Nxn¨¦ zk L¨©d±



.°¢vYxY¨nzx zk *©¥¥nb©v©w Kf¦z©¥bf¦

>!6L! N?6ML
AYuvYxd Lbmzzv¦ vfd ¨mf df®fvz¢wfx¨ zk ¨mf >!6L! .=! *zwwzx *z¥fÝYvnlxfd ©xn¨¦ zk ¦¨©d±
¨mY¨ ¯f¥f ¢nvz¨fd Yxd ¥f®nf¯fd a± ¨fYbmf¥¦ ¦¨Y¨f¯ndfÎ Mmn¦ w©v¨nÝ±fY¥ ¢¥ztfb¨ ¥f¦©v¨fd nx Y
bzw¢¥fmfx¦n®f <ÝĀā b©¥¥nb©v©w ¨mY¨ n¦ Yvnlxfd xz¨ zxv± ¨z ¨mf ¦¨YxdY¥d¦Ë a©¨ Yv¦z Yb¥z¦¦ l¥Ydf¦Î
Mmf¦f ©xn¨¦ Y¥f xz¨ ¦b¥n¢¨¦ a©¨ Y¥f l©ndfvnxf¦ kz¥ ¨fYbmf¥¦Ì ¯f fxbz©¥Ylf fd©bY¨z¥¦ ¨z YdY¢¨
¨mfw kz¥ ¨mfn¥ ¢z¢©vY¨nzx Yxd bzx¨f°¨Î

4©ndfd KfYdnxl )zzu¦
>©v¨nÝ *©v¨©¥Yv )zzu¦ ¨mY¨ ¥Yxlf k¥zw H¥fÝ < KfYdnxl =f®fv ¨z Āā¨m 4¥Ydf KfYdnxl =f®fv ¨mY¨
Yvvz¯¦ ¦¨©dfx¨¦ ¨z Ybbf¦¦ ¥fYdnxl wY¨f¥nYv¦ Y¨ ¨mfn¥ b©¥¥fx¨ ¥fYdnxl Yanvn¨±Î

4A >!M5 ã<ÝĄä
4z >Y¨mÇ kz¥ l¥Ydf¦ <Þą fw¢mY¦n´f¦ fY¦f zk ©¦fË a¥nxlnxl ¨zlf¨mf¥ Y¦¦f¦¦wfx¨Ë ¢f¥¦zxYvn´fd
¢¥Yb¨nbfË Yxd zxÝdfwYxd ¢¥zkf¦¦nzxYv vfY¥xnxl nx zxf ¢vYbfÎ

L¨©dnf¦ Yxd Lbnfxbf Tffuv±
Axvnxf Yxd HY¢f¥ 3z¥wY¨
L¨©dnf¦ Tffuv± n¦ ¦¨YxdY¥d¦ÝaY¦fd <Ýą bz¥f b©¥¥nb©v©w kz¥ LzbnYv L¨©dnf¦Ë Lbnfxbf Yxd LzbnYv
.wz¨nzxYv =fY¥xnxl nx Y ¢f¥nzdnbYv kz¥wY¨ ¨mY¨ n¦ b©¦¨zwn´fd Yxd ¦¨YxdY¥d¦ aY¦fd ¨mY¨
nxbz¥¢z¥Y¨f¦ ¢¥ztfb¨Ý aY¦fd vfY¥xnxl Yxd nx¤©n¥± bzxbf¢¨¦









Lbmfd©vf Ćf

>f¨mzd¦ zk H©¢nv !¦¦f¦¦wfx¨

,n¦¨¥nb¨ !¦¦f¦¦wfx¨
<Ýć  ?T.! Ý ?T.! >!H 4¥z¯¨m n¦ Y xY¨nzxYvv± xz¥wfdË ¦¨YxdY¥dn´fd Ybmnf®fwfx¨ ¨f¦¨ ¯mnbm
wfY¦©¥f¦ ¯mY¨ ¦¨©dfx¨¦ uxz¯ Yxd nxkz¥w¦ ¯mY¨ ¨mf±î¥f ¥fYd± ¨z vfY¥x xf°¨ a± ©¦nxl Y
bzw¢©¨f¥ YdY¢¨n®f ¨f¦¨ ¨mY¨ Ydt©¦¨¦ ¨z ¨mf Yanvn¨± Yxd uxz¯vfdlf zk ¨mf ¦¨©dfx¨Î Mmf !bYdfwnf¦
Ydwnxn¦¨f¥ ¨mf ?T.! ¨m¥ff ¨nwf¦ ¢f¥ ±fY¥ ¨z wzxn¨z¥ ¦¨©dfx¨ ¢¥zl¥f¦¦ Yxd df¨f¥wnxf Y¥fY¦ zk
xffd kz¥ nxdn®nd©Yv ¦¨©dfx¨¦ Yxd zx ¨mf bvY¦¦¥zzw vf®fvÎ  Mmf lzYv n¦ kz¥ ¦¨©dfx¨¦ ¨z ¦mz¯ wz¥f
¨mYx zxf ±fY¥Ð¦ YbYdfwnb l¥z¯¨m ©¦nxl ¨mfn¥ kYvv ¦bz¥f¦ Y¦ Y aY¦fvnxf Yxd ¨mf ¯nx¨f¥ ¦bz¥f¦ Y¦ Yx
nx¨f¥nw nxdnbY¨z¥ zk lYnx¦Î  Mmf ¦¢¥nxl ¦bz¥f¦Ë bz©¢vfd ¯n¨m ¨mf kYvv aY¦fvnxf ¦bz¥f¦Ë df¢nb¨ ¨mf
lYnx¦ YxYv±¦n¦ zk fYbm ¦¨©dfx¨Î 4¥z¯¨m Yxd Ybmnf®fwfx¨ dY¨Y Y¥f ndfx¨nknfd Yxd f°Ywnxfd
d©¥nxl ¨mn¦ ¢¥zbf¦¦Î Mmf H=* wYuf¦ ¥fbzwwfxdY¨nzx¦ kz¥ ¢¥zkf¦¦nzxYv df®fvz¢wfx¨ aY¦fd zx
?T.! Y¦¦f¦¦wfx¨Î

L¨Y¨f !¦¦f¦¦wfx¨
>ÝL¨f¢ Ý Mmf >nbmnlYx L¨©dfx¨ Mf¦¨ zk .d©bY¨nzxYv H¥zl¥f¦¦ ã>ÝLM.Hä n¦ Y āĀ¦¨ *fx¨©¥± ¨f¦¨
ln®fx ¢¥nwY¥nv± zxvnxf fYbm ¦¢¥nxl Yxd n¦ df¦nlxfd ¨z lY©lf mz¯ ¯fvv ¦¨©dfx¨¦ Y¥f wY¦¨f¥nxl
¦¨Y¨f ¦¨YxdY¥d¦Î Mmf !bYdfw± Yv¦z YxYv±´f¦ dY¨Y k¥zw ¨mf >nbmnlYx L¨©dfx¨ Mf¦¨ zk .d©bY¨nzxYv
H¥zl¥f¦¦ ã>ÝL¨f¢ä ¨z nxkz¥w nx¦¨¥©b¨nzx Yxd l©ndf ¨mf >nbmnlYx *zx¨nx©z©¦ 6w¢¥z®fwfx¨
H¥zbf¦¦Î

HL!MÝ Mmf H¥fvnwnxY¥± L!MË Yv¦z uxz¯x Y¦ ¨mf HL!MÙ?>LJMó ã?Y¨nzxYv >f¥n¨ LbmzvY¥¦mn¢
J©Yvnk±nxl Mf¦¨äã ćÙĈ ð ĀÿäË n¦ Y ¢¥Yb¨nbf ®f¥¦nzx zk ¨mf L!M f°YwÎ

L!MÝ ãĀĀ¨m ð Āāä Mmf ¢©¥¢z¦f zk ¨mf L!M n¦ ¨z wfY¦©¥f Y mnlm ¦bmzzv ¦¨©dfx¨î¦ ¥fYdnxf¦¦ kz¥
bzvvflfË Yxd ¢¥z®ndf bzvvflf¦ ¯n¨m zxf bzwwzx dY¨Y ¢znx¨ ¨mY¨ bYx af ©¦fd ¨z bzw¢Y¥f Yvv
Y¢¢vnbYx¨¦Î

)fxbmwY¥u !¦¦f¦¦wfx¨¦
<ÝĀā ,n¦¨¥nb¨ df®fvz¢fd **LL afxbmwY¥u wf¨mzd¦ ©¦fd ¨z wzxn¨z¥ ¦¨©dfx¨ ¢¥zl¥f¦¦ ¨z¯Y¥d
YbYdfwnb ¦©bbf¦¦Î

MfYbmf¥¦ ©¦f kz¥wY¨n®f Y¦¦f¦¦wfx¨¦ Yxd wzxn¨z¥ ¦¨©dfx¨ ¢¥zl¥f¦¦ ¨m¥z©lm bzx®f¥¦Y¨nzx¦Ë
¢¥ztfb¨¦Ë tz©¥xYv ¯¥n¨nxl vfY¥xnxl bfx¨f¥¦ Yxd bz¥¥f¦¢zxdfxbf ¯n¨m ¢Y¥fx¨¦Ù l©Y¥dnYx¦Î  Mmf
dY±Ý¨z dY± Y¦¦f¦¦wfx¨¦ ¦©¢¢z¥¨ ¨mf !bYdfw±Ð¦ wn¦¦nzx zk fw¢z¯f¥nxl ¨mf vfY¥xf¥¦ a± Yvvz¯nxl
bmznbf Yxd w©v¨n¢vf wfY¦©¥f¦ zk Y¦¦f¦¦wfx¨ ¨mY¨ df¨Ynv¦ nxdn®nd©Yv ¦¨©dfx¨ ¦¨¥fxl¨m¦ ¯mnvf



¢¥f¢Y¥nxl ¦¨©dfx¨¦ kz¥ ¨mf ¨±¢f zk ¦¨YxdY¥dn´fd Y¦¦f¦¦wfx¨ fxbz©x¨f¥fd ¨m¥z©lmz©¨ ¨mfn¥
¦bmzzv tz©¥xf±Î

Mmf )vfxdfd =fY¥xnxl ¢z¥¨nzx zk ¨mf .d©bY¨nzxYv H¥zl¥Yw mY¦ a©nv¨Ýnx Y¦¦f¦¦wfx¨¦ kz¥ n¨¦
bzw¢©¨f¥ YdY¢¨n®f å¥zl¥Yw¦Î  Mmf¦f Y¦¦f¦¦wfx¨¦ ln®f ¥fYvÝ¨nwf dY¨Y zx =f°nvf ã¥fYdnxl vf®fv¦ä
Yxd wY¦¨f¥± zk ¦¨YxdY¥d¦ kz¥ nx¦¨¥©b¨z¥¦ ¨z ©¨nvn´f ¨z l©ndf nx¦¨¥©b¨nzxÎ
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